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STUDENT ENROLLMENT (FULL - TIME) 

 
 
It is the policy of the Guthrie Board of Education that all students enrolling in Guthrie Public Schools must do so on 
a full-time basis.  Full - Time basis shall be defined as attending classes for the full instructional day within the 
public school system or in conjunction with another state accredited institution such as a vocational-technical school 
or a college or university for concurrent enrollment.  The only exceptions to this policy shall be for fifth-year seniors 
and special education students whose IEP’S require variations of student schedules.  
 
In the event the State Department of Education advises the Guthrie Public School System that part-time students can 
be counted for state aid purposes, the Board of Education will reconsider this policy.  
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STUDENT RESIDENCY 

 
 
The Guthrie School District is established for the purpose of serving the educational interests of resident students.  
This includes homeless students, students who are not documented citizens, and students whose parents/guardians are 
not documented citizens.  The district will not inquire into a student or parent/guardian’s citizenship status as a part 
of enrollment, and will only use information regarding a student’s living situation to better serve the student.  The 
district will periodically review its practices and the documents it seeks as a part of establishing residency within the 
district to ensure that its processes are not overly burdensome and do not discourage the enrollment of homeless 
students and/or undocumented students.   
 
Definitions 
 
For purposes of this Policy, the terms listed below have the following meanings:  
 
"Residence," "residency" and "legal residence" mean the student's present place of abode, provided that it is a place 
where important family activities (such as sleeping, eating, working, relaxing, and playing) take place during a 
significant part of each day.  Mere presence alone is not sufficient to establish residency.  Documentary evidence that 
may be submitted to establish residency is identified below. 
 
"Person having legal custody" means a person who is legally responsible for the care of the child pursuant to the order 
of a court or governmental agency responsible for making custody determinations and/or placements. 
 
Basic Residency Requirements 
 
State law provides that a child's residence for school purposes is the school district in which the (1) parents, (2) 
guardian or (3) person having legal custody of the child holds legal residence.  Children who are foster children are 
granted residency in the district if they attended the district prior to entering foster care, if their current/prior foster 
family is/was a resident of the district, or if another child in their current foster home attends school in the district 
pursuant to a transfer.  The district does not permit students to establish residency based on the mere affidavit of a 
person who has assumed permanent care and custody of the child under Okla. Stat. tit. 70 § 1-113 or based on an 
attorney in fact affidavit under Okla. Stat. tit. 10 § 700. 
 
The district does not permit students to establish residency based on the affidavit of a person who has assumed 
permanent care and custody of the child under Okla. Stat. tit. 70 § 1-113. 
 
 
Procedure for Resolving Residency Disputes 
 
The School District recognizes that there may be occasions when there is a dispute regarding residency.  Upon 
enrollment in the school system the School District will verify that the student is a resident of the District or is 
otherwise entitled to attend school in the District for any reason authorized by law. At enrollment at least two 
documents showing residency will be required, which can include but are not limited to: current gas, electric, water 
or residential propane bills, standard real estate contracts and signed rental agreements. As a part of this verification 
process the School District will obtain an address from each student or the student's parent, guardian, or person having 
legal custody of the child.  In providing an address to the School District that is within the District's boundaries the 
student and student's parent, guardian, or person having legal custody of the child represent that this address is the 
student's residence.  The School District may also require, in order to verify residency, certified copies of court orders, 
guardianship documents, written agreements and affidavits relating to the care, custody and control of the student and 
any other information the District deems relevant. 
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If at any time a School District administrator has a reasonable belief that the reported residence may not be the 
residence of the child for purposes of school attendance, the administrator shall notify the student's parent, guardian, 
or person having legal custody of the child that there is a question regarding the student’s legal residency.  The student's 
parent, guardian, or person having legal custody of the child shall be given an opportunity to submit information 
regarding the student's residency to the School District's Residency Officer.  All notices required by this policy shall 
be in writing.  Additionally, reasonable alternative arrangements for documenting communications will be made for 
those persons who are visually impaired or otherwise unable to communicate in writing. 
 
Information or documentation to prove student residency in the School District shall include but not be limited to 
proof of provision of utilities, payments of ad valorem taxes, local agreements or contracts for purchasing/leasing 
housing, driver's licenses, income tax returns, notes, mortgages, contracts and any other source of proof that is not in 
conflict with statutory provisions relating to the residence of students. 
 
Any question or dispute as to the residence of a student shall be determined by the Residency Officer and the Board 
of Education pursuant to the following procedures: 
 

A. The student's parent, guardian, or person having legal custody of the child must notify the Residency 
Officer in writing of the review request within three (3) school days from the date of written denial 
of admittance or from the date of written notification that the student is considered not to be a 
resident of the School District.  Upon receipt of a request for review, the Residency Officer shall 
allow the parent, guardian, or person having legal custody to provide additional pertinent 
information in accordance with the School District's criteria and the statutory provisions regarding 
residency.  This information must be submitted with the request for review. 

 
B. The Residency Officer must render a decision and notify the student's parent, guardian, or person 

having legal custody of the child of the decision and reasoning thereof in writing within three (3) 
school days of receipt of the request for review. 

 
C. If the student's parent, guardian, or person having legal custody of the child disagrees with the 

Residency Officer's decision, such person shall notify the Residency Officer in writing within three 
(3) school days of his or her receipt of the Residency Officer's decision.  The Residency Officer will 
submit his or her findings and all documents reviewed to the Board of Education.  The Board of 
Education will review the decision and the documents submitted on behalf of the School District 
and the student and will render a decision at the next board meeting.  The decision of the Board of 
Education shall be the final administrative decision. 

 
D. In an effort to place students in school as quickly as possible, timelines shall be followed unless due 

to emergency circumstances both parties agree to an extension of timelines. 
 
Miscellaneous Policy Provisions 
 
Hearings involving more than one student where students are related or residing in the same household may be 
consolidated at the discretion of the Residency Officer and the Board of Education. 
 
If the residency dispute involves an 18-year-old student, all notices will be delivered to the student. 
 
If already enrolled and attending school in the School District, a student or students involved in a dispute related to 
the student's residency may remain in school until available appeals are exhausted when the student or the student's 
parent, guardian, or person having legal custody of the child has filed an appeal in the manner and within the time 
permitted by this policy. 
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The Residency Officer shall be in charge of maintaining the files related to a residency dispute, ensuring that the 
principals or others directly involved in such a dispute forward their records of the dispute following their involvement, 
and otherwise keeping all communications involving the dispute intact. 
 
The School District’s Residency Officer is the Superintendent of Schools. 
 
The Board of Education understands that there may be some instances where residency may be established on a date 
other than the date the student was enrolled in the School District.  For any period during which a student is enrolled 
in the School District, but is not a resident of the School District, the School District may charge tuition if it is 
established that the student's parent, guardian, or person having legal custody of the child knew or should have known 
that the child or children who are the subject of the residency dispute were not residents of the School District.  The 
tuition shall be based on a per capita cost of educating a student in the School District during the preceding year.  This 
issue may be raised along with other issues related to the residency dispute and shall be heard in the same manner. 
 
The School District shall provide for educational services for homeless children as required by law. 
 
The School District reserves the right to require re-verification of student residency at the beginning of each school 
term. 
 
A copy of this Policy shall be provided to the student's parent, guardian, or person having legal custody of the child 
as soon as possible following the inception of any residency dispute. 
 
The McKinney-Vento Homeless Assistance Act (the “Act”) applies to all children and youth who lack a fixed, regular, 
and adequate nighttime residence, such as a children living in homeless shelters, domestic violence shelters, runaway 
and homeless youth shelters, transitional living facilities, cars, campgrounds, motels or children and youth living 
doubled up, and homeless and migratory children.  
 
The Act provides that homeless children and youth:  
 

 do not need a permanent address to enroll in school; 
 have a choice of school placement;  
 cannot be denied school enrollment because school records or other enrollment documentation are not 

immediately available;  
 have the right to participate in all federal, state, or local programs and activities for which they are eligible;  
 cannot be isolated or separated from the mainstream school environment; and  
 have the right to receive prompt resolution of any dispute regarding educational placement.  

 
Therefore, in accordance with the Act, the district shall make reasonable efforts to identify homeless children, 
encourage their enrollment, and eliminate existing barriers to their education that may exist. The district will not 
stigmatize or segregate homeless students and youth, and these students shall have access to the same public school 
programs available to other students of the district.  The district will identify and provide equal access to secondary 
education and support systems for homeless students, runaway youths and youths separated from public schools.  
The district will also work to identify and remove those barriers which prevent youths from receiving appropriate 
credit for full or partial coursework satisfactorily completed while attending a prior school.   
 
Definitions 
 
For purposes of the Act, and this policy, “homeless children and youth” means students who lack fixed, regular and 
adequate nighttime residence, and includes: 
 
1. children and youths who are sharing the housing of other persons due to loss of housing, economic hardship, 

or a similar reason; are living in motels, hotels, trailer parks, or camping grounds due to the lack of alternative 
adequate accommodations; are living in emergency or transitional shelters; or abandoned in hospitals;  
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2. children and youth who have a primary nighttime residence that is a public or private place not designed for 

or ordinarily used as a regular sleeping accommodation for human beings; 
 
3. children and youths who are living in cars, parks, public spaces, buildings, substandard housing, bus or train 

stations, or similar settings; and 
 
4. migratory children (as such term is defined in section 1309 of the Elementary and Secondary Education Act 

of 1965) who qualify as homeless. 
 
Programs, Activities, and Social Services 
 
The district will provide each homeless student or youth those programs, activities, and social services available to 
other district students which are determined to be in the student’s best interests. The programs, activities, and services 
include the following:  
 

 Preschool;  
 Special education;  
 Title I;  
 Limited English Proficiency;  
 Before and after school care;  
 Academic and extracurricular activities;  
 Magnet schools;  
 Summer school; 
 Career and technology education; 
 Advanced placement;  
 Online learning;  
 Charter school;  
 School meals; and  
 Transportation. 

 
The district will waive those fees which may present a barrier for homeless students or youths, including those 
associated with the school meal programs and transportation.    
 
Enrollment, Records, and Immunizations 
 
The Act provides that homeless children and youth, individually or through a parent or guardian, may choose to 
attend the school in the area in which they are currently living.  The district’s residency officer will determine 
whether a student is a homeless child or youth for purposes of establishing residency and promptly advise the parent, 
guardian or person having legal custody of the child of the decision, both orally and in writing, if possible.  If there 
is no such person, the residency officer will advise the student.  Whenever possible, the district will comply with the 
wishes of either the parent, guardian, person having legal custody of the child, or student regarding enrollment.  The 
district will enroll each homeless student and permit his or her full participation in all school programs, whether or 
not the student is accompanied by a parent, guardian or person having custody of the child, and without proof of 
residence, current immunizations and traditional enrollment documentation, such as school records and 
medical/immunization records.  The district’s homeless liaison may assist the student and school in obtaining those 
items.  A parent, guardian or person having legal custody of the child who disagrees with the residency officer’s 
determination may appeal the decision to the board of education under the procedure identified in this policy.  If 
there is no parent, guardian or person having legal custody of the child available, the student may appeal the 
decision. 
 
Appeals Procedures 
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The district will make every effort to resolve disputes regarding homeless children at the lowest level possible by 
utilizing the following process: 
 
1. At the time a homeless student seeks enrollment, the district will notify the student or his/her family of these 

procedures and provide the student/family with a copy of this policy. 
 
2. The district will promptly notify the district’s homeless coordinator that a homeless student seeks enrollment, 

and will seek to involve the coordinator in decisions regarding the student’s education. 
 
3. Students/families who disagree with a decision regarding the student’s education may meet with the 

coordinator for an informal resolution.  The coordinator will notify the student/family that a written complaint 
may be submitted within five (5) days (or longer if agreed upon by the parties). 

 
4. If the coordinator receives a written complaint, the coordinator will prepare a decision (plan of action) and 

provide it to the student/family within five (5) days of receipt of the written complaint.  The coordinator will 
also notify the student/family of the right to appeal to the superintendent. 

 
5. Students/families who are still dissatisfied with a decision regarding the student’s education may file a written 

appeal with the superintendent within five (5) days of receipt of the coordinator’s plan.  The superintendent 
will meet with the student/family within five (5) days of receipt of the appeal.  The superintendent will issue 
a decision within five (5) days of the meeting with the student/family.  The superintendent will also notify 
the student/family of the right to appeal to the board of education. 

 
7. Students/families who are still dissatisfied with a decision regarding the student’s education may file a written 

appeal with the board of education by submitting a written notice to the superintendent within five (5) days 
of the superintendent’s decision.  The appeal will be placed on the next agenda (or the following agenda, if 
the appeal is received after the agenda posting deadline) and the board’s decision is final at the district level.  
Students/families who are still dissatisfied with a decision regarding the student’s education may file an 
appeal with the Oklahoma State Department of Education utilizing the procedures established by the OSDE. 

 
Special Definitions and Procedures Applicable to Students with Active-Duty Military  

 
Parents or Legal Guardians and Transitioning Military Children 

 
“Children of military families” means a school-aged child(ren), enrolled in kindergarten through twelfth grade, in the 
household of an active duty member. 
 
“Active duty” means full-time duty status in the active uniformed service of the United States, including members of 
the National Guard and Military Reserve on active duty orders pursuant to Title 10, Sections 1209 and 1211 of the 
United States Code. 
 
“Military installation” means a base, camp, post, station, yard, center, homeport facility for any ship or other 
installation under the jurisdiction of the Department of Defense or the United States Coast Guard. 
 
“Military student” means the child of a military family for whom the local education agency receives public funding 
and who is formally enrolled in kindergarten through twelfth grade. 
 
“Transition” means (a) the formal and physical process of transferring from school to school or (b) the period of time 
in which a student moves from one school in the sending state to another school in the receiving state. 
 
“Sending state” means the state from which a child of a military family is sent, brought, or caused to be sent or brought. 
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“Receiving state” means the state to which a child of a military family is sent, brought, or caused to be sent or brought. 
 
“Uniformed service(s)” means the Army, Navy, Air Force, Marine Corps, Coast Guard as well as the Commissioned 
Corps of the National Oceanic and Atmospheric Administration and Public Health Services. 
 
 
 Establishing Residency.  A student shall be considered in compliance with residency provisions of this policy and 
state law if he or she is a student whose parent or legal guardian is transferred or is pending transfer to a military 
installation within the state while on active military duty pursuant to an official military order.  The parent or legal 
guardian of such a student must provide proof of residence in the school district within ten (10) days after the 
published arrival date provided on their official documentation.  The following may be used to establish proof of 
residency: 
 

1. a temporary on-base billeting facility, 
2. a purchased or leased home or apartment, or 
3. federal government or public-private venture off-base military housing. 

 
State law provides that transitioning military children placed in the care of a noncustodial parent or other person 
standing in loco parentis, may attend school in the school district in which the noncustodial parent or person standing 
in loco parentis to the transitioning military child holds legal residence.  Similarly, transitioning military children 
placed in the care of a noncustodial parent or other person standing in loco parentis may continue to attend the school 
in which the student was enrolled while residing with the custodial parent.  A special power of attorney relating to the 
guardianship of a military child and executed under applicable law shall be sufficient for purposes of enrollment and 
all other actions requiring parental participation and consent. 
 
Enrollment.  For a student whose parent or legal guardian is transferred or is pending transfer to a military installation 
within the state while on active military duty pursuant to an official military order, the district shall accept applications 
by electronic means, including enrollment in a specific school or program within the district and course registration. 
 
The School District will promptly accept unofficial or “hand-carried” educational records and transcripts in lieu of 
official education records and transcripts for transitioning military children.  Upon receipt of such records, the School 
District will promptly enroll the transitioning military child.  However, upon enrollment, the District will request 
official educational records and transcripts from the school in the sending state.  The District’s Residency Officer will 
determine whether a student is a transitioning military student for purposes of establishing residency and promptly 
advise the parent or other person standing in loco parentis of the decision, both orally and in writing, if possible.  A 
parent or other person standing in loco parentis who disagrees with the Residency Officer’s determination may appeal 
the decision to the Board of Education under the procedure identified above.   
 
Grade Level Placement.  Transitioning military children, including children entering kindergarten, shall be able to 
enroll in the same grade level in which they were enrolled in the sending state, regardless of age, time of transfer or 
age requirements of the receiving state. 
 
Course Level and Educational Program Placement.  To the extent that this School District is in a receiving state, 
the District may subsequently perform course placement and educational program evaluations of a transitioning 
military student.  However, the School District will initially place the transitioning military student in courses and 
programs comparable to those in which the student was a participant while in the sending state, including, but not 
limited to, Honors, International Baccalaureate, Advanced Placement, Gifted and Talented, English as a Second 
Language, Special Education and vocational, technical and career pathway courses.  The School District will make 
these accommodations whether or not the student has fulfilled the necessary prerequisites in the District or receiving 
state. 
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Extracurricular Activities.  When appropriate, the District will provide transitioning military children the 
opportunity to participate in extracurricular participation, regardless of application deadlines. 
 
Immunizations.  Transitioning military children shall have thirty (30) days from the date of enrollment to obtain any 
immunizations required by Oklahoma law.  For a series of immunizations, such children must obtain initial 
vaccinations within thirty (30) days. 
 
Tuition.  The School District may not charge tuition to a transitioning military child placed in the care of a 
noncustodial parent or other person standing in loco parentis who lives in a school district other than that of the 
custodial parent if the parent or other person standing in loco parentis lives within the boundaries of this School 
District.      
 
Reference:  42 U.S.C. §11301 et seq.; Okla. Stat. tit. 70 §§ 510.1, 1-113, 8-103.1 (2021) 
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GUTHRIE PUBLIC SCHOOLS 
802 East Vilas 

Guthrie, OK  73044 
 

SCHOOL YEAR: ____________________      DATE: _______________ 
 

RESIDENCE AFFIDAVIT 
(PLEASE PRINT ALL INFORMATION) 

 
_____________________________________________________________________________________________ 
Student’s Last Name   First Name  Middle Initial  Date of Birth
 Grade  
 
 
 
 
_____________________________________________________________________________________________ 
Previous Address (Street)   (City)  (State)  (Zip) Previous Telephone 
 
_____________________________________________________________________________________________ 
School Attended:    (Name of School)    (Address of School) 
 
Sex:  Male_____  Female_____ 
  

Homeowner/Head of Household 
 
I hereby  certify  that  the above  named  student  
and 
his/her  family  resides  in  my  household.   I am 
not 
responsible   for   the  financial  support,  
attendance, 
grades  or  behavior  of said students.   Copy of 
valid 
Driver’s License is required. 
 
Head of 
Household:__________________________ 
 
Address: 
___________________________________ 
 
City: ______________ State: ______ 
Zip:________ 
 
Social Security #: 
____________________________ 
 
Home Phone: 
_______________________________ 
 

 Student’s Parent/Legal Guardian 
 
I hereby certify that I am temporarily residing 
with a friend or relative.  Within 30 days, I will 
provide additional documents to further verify 
the address as my residence (business letter, 
bank statements,  bill statements, utility bill, 
change of address from post office, cancelled 
rent checks, etc.) 
I further certify that I am the parent/legal 
guardian of the above child.  In the event the 
child becomes ill or must be removed for 
disciplinary reasons, I will be available.  Copy of 
valid Driver’s License is required. (Proof of 
previous residence must be provided.) 
 
Parent/Guardian: 
____________________________ 
 
Social Security #: 
____________________________ 
 
Work Phone: 
_______________________________ 
 
Emergency Phone: 
___________________________ 
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Emergency Phone: 
___________________________ 
 
Signature: 
__________________________________ 
 
 
 
This document does not permit athletic 
eligibility without approval by GPS Athletic 
Director. 

Signature: 
__________________________________ 
 
The student will not be enrolled until all 
necessary documentation has been provided 
and verified. 

 
This document must be completed and accompanied by two proofs of residence.  Additional information may 
be requested and a home visit may be necessary in order to verify the address.  Falsification of information 
will result in the immediate withdrawal of the student from Guthrie Public Schools. 

********************FOR SCHOOL DISTRICT USE ONLY******************** 
Action:   Enrollment Approval (   )             Enrollment Denied (   ) 
 
Comment: 
_____________________________________________________________________________________________ 
 
Signed : _______________________________________________  Date: _______________________ 
                                       Building Principal 
 

COMPLETE THE QUESTIONNAIRE ON THE REVERSE SIDE 
 

PLEASE COMPLETE THE QUESTIONS BELOW: 
 

 How long have you resided at this residence? 
_______________________________________________________________________________ 

 
 Do you consider this your permanent residence? 

_______________________________________________________________________________ 
 

 How long do you intend to live at this temporary residence? 
________________________________________________________________________________ 

        
  What is your relationship to the homeowner? 

_________________________________________________________________________________ 
 

  Are you employed? _______ If so, can your employer verify this as your permanent residence? ____ 
 

  Why are you temporarily residing at this residence?  
 

________________________________________________________________________________ 
 

              ________________________________________________________________________________ 
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STUDENT ATTENDANCE 

 
 
The Guthrie Board of Education believes that in order for students to realize their fullest potential from educational 
efforts, they should attend all classes if possible.  Realizing that some absences may be beyond a student’s control, 
students are required to be in attendance a minimum of 90% of days school has been in session during any school 
year to receive credit for any course in which the student is enrolled.  Exception to this requirement will be 
considered by the board on an individual case by case basis. 
 
The superintendent is directed to establish an attendance regulation, subject to board approval, which supports this 
policy. 
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EXTENDED SCHOOL YEAR POLICY 

 
Extended school year ("ESY") services are defined as special education and related services that are provided to 
eligible children with disabilities (ages 3 through 21) beyond the School District’s normal school year, as necessary, 
for a free appropriate public education in accordance with state standards and the Individuals with Disabilities 
Education Act, as amended (“IDEA”).  It is the School District's intent to make ESY services available at no cost to 
children with disabilities determined to be eligible for such services by their IEP team in accordance with this 
policy. 
 
Each child with a disability, regardless of categorical disability, has the opportunity to be considered for ESY 
eligibility by his or her IEP team.  The question of a child's need for ESY services may be raised at any time by an 
IEP team member (including during a regularly scheduled IEP meeting) or incorporated into the annual IEP review.  
For a child whose current IEP provides for ESY services, the question of his or her continuing need for such services 
should be included in any subsequent meeting held to review and revise the IEP.  Determination of ESY eligibility 
will be made by the IEP team in a timely manner to ensure that each child receives a free appropriate public 
education.   
 
The purpose of ESY services is to ensure that each child receives meaningful education benefit from his or her 
education.  To make its eligibility determination, the IEP team will consider the following factors: 

 The child's degree of disability; 
 
 The child's actual/predicted degree of regression; 

 
 The child's actual/predicted recovery time from this regression; 

ESY services may be appropriate when the team determines that a child has 
regressed or is predicted to regress to such a severe degree in a critical skill area 
that recoupment of such skill loss following the break in programming, or 
beyond the normal school year, is unlikely or would require an unusually long 
period of time. 
 

 The ability of the child's parents to provide educational structure at home; 
After affirming a parent's capacity to maintain a child's skills during the 
summer, an IEP team may determine that an appropriate ESY program consists 
totally or partially of such intervention.  Even where a serious 
regression/recoupment problem has previously been documented, if the IEP 
team determines that parents are capable of maintaining a child’s skills over the 
summer months or beyond the normal school year, the School District may not 
be required to provide additional services. 

 
 The child's rate of progress; 
 The child's behavioral problems; 
 The child's physical problems; 
 The availability of alternative resources; 
 The ability of the child to interact with children who are not disabled;  
 The area(s) of the child's curriculum that need continuous attention; 
 The child's vocational needs; 
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 Whether the requested services is extraordinary for the child's disability, as opposed to an integral 
part of a program for those with the child's disability; and 

 
Other relevant factors as determined by the IEP team. 

 
In making its determination, the IEP team will collect, review and analyze existing information and 
pertinent data, including, but not limited to, the child’s disability, educational history and present 
levels of performance/educational functioning, which could include the following: 

 Criterion referenced and standardized tests, including pre-test and post-test data of a student's 
progress; 

 Functional assessments used in natural environments (home, community, work and school);  
 An analysis of data collected on a regular basis; 
 Evaluations of those areas involving related services; 
 Parent, student and/or service provider information; 
 Interviews with teachers and parents on the success or potential success of ESY services; and 
 An applied behavior analysis to directly assess students' performance of IEP objectives across 

time. 
 
During the meeting at which ESY eligibility is discussed, the team will utilize the attached ESY Eligibility 
Checklist, referencing any documentation it considers in making its decision. 
If the IEP team determines that the child is eligible for ESY services, it will complete an IEP/Review to govern the child's ESY 
program.  The IEP team will specify which goal(s) and objectives/benchmarks will be addressed by the services to be 
implemented for the child’s ESY program.  The IEP team will not unilaterally limit the type, amount or duration of ESY services, 
but will instead determine those services on an individual basis in accordance with state and federal law and regulations.  

 
Parents or guardians may request a hearing under the IDEA to challenge the provision of a free appropriate public 
education for a child with a disability, or the child’s identification, evaluation or educational placement.   

 
ESY ELIGIBILITY CHECKLIST 
The IEP team will complete this checklist when considering a student's eligibility for extended school year 
services.  Additional documentation should be considered and attached as appropriate. 
 
 
CHILD      

 BIRTHDATE 
 
DATE OF REVIEW  SCHOOL  
 
DEGREE OF REGRESSION AND TIME NECESSARY FOR RECOUPMENT OF SKILLS 
 

a. Documented degree of regression in the past: 
 
 
 

Documentation not available 
 

b. Documented amount of time required for recoupment of skills: 
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Documentation not available 
 

c. Predicted degree of regression: 
 
 
 

d. Predicted amount of time required for recoupment at the beginning of each school year if this child 
does not receive ESY services: 

 
 
 
2. DEGREE OF THE DISABILITY(IES) 
 

Degree of disability:  Mild        Moderate      Severe 
 
 
 
3. ABILITY OF THE CHILD'S PARENTS TO PROVIDE EDUCATIONAL STRUCTURE AT 

HOME 
 

Above average       Average       Below average       Inadequate 
 

Comment: 
 
 

 
4. CHILD'S RATE OF PROGRESS (when compared to other children with the same or a similar 
 disability) 
 

Above average       Average       Below average       Inadequate   
 
 

Comment: 
 
 

 
5. EXPLAIN ANY BEHAVIORAL AND/OR PHYSICAL PROBLEMS THE CHILD HAS 
 
 
 
 
6. AVAILABILITY OF ALTERNATIVE RESOURCES FOR SERVICE FOR THIS CHILD 
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7. CHILD'S ABILITY TO INTERACT WITH CHILDREN WHO ARE NOT DISABLED 
 

Above average       Average      Below average 
 

Unable to interact with children who are not disabled in a meaningful way at this time 
 
 
8. AREAS IN CHILD'S CURRICULUM THAT REQUIRE CONTINUOUS ATTENTION 
 

 
 
 
9. CHILD'S VOCATIONAL NEEDS 
 
 
 
 
10. IS THE AREA OF SERVICE(S) UNDER CONSIDERATION "EXTRAORDINARY" TO THIS 

CHILD'S DISABILITY? 
 

Yes       No 
 
 
 
11. IS THE AREA OF SERVICE(S) UNDER CONSIDERATION AN INTEGRAL PART OF AN 

EDUCATION PROGRAM FOR CHILDREN WITH THIS DISABILITY? 
 

Yes       No 
 

 
12. ADDITIONAL INFORMATION OR COMMENTS 
 
 
 
 
 
 
 
 
 
IEP TEAM RECOMMENDATIONS 
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ESY service(s) are required to provide this child with a free appropriate public education.  Such service(s) 
include those that are provided to prevent or slow severe skill regression during an interruption of special 
education and related service(s) beyond the normal school year. 
 
*Yes      No 
 
*If Yes, goals and objectives/benchmarks to be addressed by the necessary ESY service(s) will be in 
accordance with the IEP/IEP Review by the IEP team.  The type, amount and duration of ESY services will 
be determined by the IEP team. 
 
IEP TEAM MEMBERS PARTICIPATING IN REVIEW OF EXISTING DATA FOR ESY ELIGIBILITY 
 
Parent(s) 
 
Special Education Teacher 

 
Regular Classroom Teacher 
 
Administrative Representative 
 
Others 
 



 
GUTHRIE BOARD OF EDUCATION                                              F-3 
 
 

 
Adoption Date:     Revision Date(s):                                                          Page 1 of 1 
 

     
STUDENT PRESENCE DURING THE SCHOOL DAY  (REGULATION) 

 
 
The Board of Education of Guthrie School District, in the interest of improving the educational environment and 
facilitating the learning process for its students, adopts the following, regulations requiring students to remain on 
school premises throughout the school day. 
1.  A “school day” is a day on which classes are regularly scheduled to be held. 
2. Students may not leave school premises during the school day except with prior authorization to the school 

from the student’s parent or legal guardian. 
3. The student’s parent or legal guardian must telephone the office of the principal for the student’s building 

on the day the student wishes, to leave the premises in order to authorize the absence 
4. The student must report to the principal’s office prior to leaving to confirm that authorization has been 

received from the parent or guardian. 
5. Students who leave school premises without parental authorization may be subject to discipline, including 

suspension, and shall be allowed to leave school premises in the future only if a parent or legal guardian 
comes to the school in person to authorize the absence. 

6. Absence from class, or a study or activity period where the student’s attendance is required, remains 
subject to the additional provisions of the school’s policies on excused and unexcused absences and making 
up work. 

7. Seniors in the high school may leave school earlier than the close of a normal school day if they are issued 
a “privilege pass” by the principal in accordance with existing policies or practices. 
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LEAVING SCHOOL GROUNDS CLOSED CAMPUS 

 
 
It is the policy of the Guthrie Board of Education that students will not leave the school premises at any time during 
school hours without permission from the building principal except in cases of emergency. 
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STUDENT TRANSFERS 
 
A request for a transfer into this district initiated by or on behalf of a nonresident student will be approved or refused 
in accordance with this policy.   
 

A. Transfer Application Requests 
 
Applications for transfer shall be processed in the order in which they are received and must be completed by the 
parent of a student on a properly completed application form specified by the State Board of Education, which can 
be downloaded here: https://sde.ok.gov/student-transfers. The term “parent” means the parent of a student or person 
having custody of the student as provided for in Okla. Stat. tit. 70, § 1-113(A)(1).  The application shall be filed with 
the superintendent of the receiving school district if the receiving school district is within this state or with the State 
Board of Education for transfers to school districts in another state.  
 

1. Applications for transfer shall be completed by the parent of a student on a properly completed 
application form specified by the State Board of Education. The term “parent” means the parent of a 
student or person having custody of the student as provided for in OKLA. STAT. tit. 70, § 1-113(A)(1). 
Upon receipt of the application, the District shall stamp the application with the time and date on which 
it was received to ensure that the District can review applications in the order in which they are received. 
The application shall also be filed with the superintendent of the District if the receiving school district 
is within this state or with the State Board of Education for transfers to school districts in another state. 

 
2. Subject to the special considerations applicable to a student on an Individualized Education Program 

(“IEP”) pursuant to the Individuals with Disabilities Education Act (20 U.S.C. §§ 1400 et seq.) (“IDEA”) 
as set forth below, a transfer shall be automatically approved if a student’s resident district does not offer 
the grade level the student is entitled to pursue. 

 
3. A transfer shall be automatically approved if a student’s parent or legal guardian is employed by the 

District, regardless of District capacity, and so long as the student does not meet one or more of the bases 
for a transfer denial as set forth in this policy. 

 
4. A transferring student from another school district that offers the grade the student is entitled to pursue 

may seek a transfer to the same grade offered by the District.  The transferring student will be allowed 
to attend a District school site that has not exceeded its capacity of the transferring student’s grade level.  
If there are more than one District school sites available for the transferring student, the District retains 
the sole discretion to determine the school site the transferring student will attend. 

 
5. Any brother or sister of a student who transfers into the District may also attend the District regardless 

of capacity, so long as the brother or sister of the transferred student does not meet one or more of the 
bases for a transfer denial as set forth in this policy. 

 
6. Any child in the custody of the Oklahoma Department of Human Services in foster care who is living in 

the home of a student who transfers, may attend the District of the transferred student as long as the 
District has capacity and the sibling does not meet a basis for denial as set forth in this policy. Except 
for a student in the custody of the Oklahoma Department of Human Services in foster care, a student 
shall not transfer more than two (2) times per school year to one or more school districts in which the 
student does not reside, provided that the student may always reenroll at any time in his or her school 
district of residence. 
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7. A student who is deaf or hearing-impaired and who wishes to transfer to a school district with a 
specialized deaf education program may submit a transfer application at any time and may transfer to 
the receiving school district at any time during the school year. 

 
8. In the event the District exceeds its capacity at all school sites for the grade level sought by the 

transferring student, transfer requests shall be awarded to those students whose properly completed 
transfer request applications were received by the District in the order in which they were received. 

 
9. A student who has attended the District as a resident student for at least three (3) years prior to then 

becoming eligible to apply as a transfer student shall be allowed to transfer into the District regardless 
of capacity, and so long as the student does not meet one or more of the bases for a transfer denial as 
set forth in this policy. 

 
B.  Special Considerations as to Transferring Student on an IEP 

 
Prior to approving an application for a transfer student who is a child with a disability, as defined in 34 
C.F.R. § 300.8, the District will establish (a) the availability of the appropriate program, staff, and services 
for the transferring student, and (b) conduct a joint conference with the IEP team at the transferring 
student’s current school.  The purpose of conducting these activities is to determine whether—at the time 
the transferring student’s application is received—the District can provide the transferring student with a 
free appropriate public education in the least restrictive environment as required by the IDEA. In the event 
the District exceeds its capacity at all school sites for the grade level of a transferring child with a 
disability, the District shall “hold” a place for the transferring student in the order in which the transferring 
student submitted his or her properly completed application, In the event an opening occurs, a decision on 
the transfer will be made after consideration of the factors above. 
 
Transfers made for the purpose of providing a free appropriate public education (FAPE) to special 
education students pursuant to Okla. Stat. tit. 70, § 18-110(E) and Okla. Stat. tit. 70, § 13-101 are not 
considered Open Transfers subject to this policy. 
 

 
C. Special Considerations as to Transferring Student who are Dependent Children of an Active U.S. Military 

Member  
 
 1. For purposes of this Section (C):  
 

a. “Active military duty” means full-time military duty status in the active uniformed service of 
the United States including members of the National Guard and Military Reserve on active 
duty orders; and  

 
b. “Military installation” means a base, camp, post, station, yard, center, homeport facility for 

any ship or other installation under the jurisdiction of the Department of Defense or the 
United States Coast Guard.  

 
2. Students who are dependent children of a member of the active uniformed military services of the 

United States on full-time active duty status and for whom Oklahoma is the home of record and 
students who are the dependent children of a member of the military reserve on active duty orders 
and for whom Oklahoma is the home of record, shall be approved for transfer into the District 
regardless of capacity if: 

 
a. At least one parent of the student has a Department of Defense-issued identification card;  
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b. At least one parent can provide evidence that he or she will be on active duty status or active 
duty orders, meaning the parent will be temporarily transferred in compliance with the official 
orders to another location in support of combat, contingency operation or a natural disaster 
requiring the use of orders for more than thirty (30) consecutive days; and  

 
c. The student will be residing with a relative of the student who lives in the District or who will 

be living in the District within six (6) months of the filing of the application for the transfer.  
 

3. A student is in compliance with the residency provisions of this policy if he or she is a student 
whose parent or legal guardian is transferred or is pending transfer to a military installation within 
Oklahoma while on active military duty pursuant to an official military order. A parent or legal 
guardian of such student must provide proof of residency in the District within ten (10) days after 
the published arrival date provided on official documentation. A parent or legal guardian my may 
use the following addresses as proof of residence:  

 
a. A temporary on-base billeting facility,  

 
b. A purchased or leased home or apartment, or  

 
c. Federal government or public-private venture off-base military housing.  

 
D. Denial of a Transfer Request 

 
1. A transferring student’s application may be denied if the transferring student is or has been subject to 

discipline from the transferring student’s current school for any of the acts and reasons outlined in Okla. 
Stat. tit. 70, § 24-101.3(A)-(C) & (E). A transferring student’s application shall be denied for any of the 
acts and reasons outlined in Okla. Stat. tit. 70, § 24-101.3(F)(1) until such time as the District determines 
that the transferring student no longer poses a threat to self, other students, or District faculty or 
employees. 

 
2. A transferring student’s application may be denied if the transferring student has ten or more absences in 

the last full school semester that are not excused due to illness or for the reasons provided for in Okla. 
Stat. tit. 70, § 10-105(B). 

 
3. An IDEA-qualified transferring student’s application will be denied if—as of the time of the transferring 

student’s application is received—the District determines that it cannot provide the transferring student 
with a free appropriate public education in the least restrictive environment as required by the IDEA. 

 
4. A student may be granted a one-year transfer and may automatically continue to attend the District each 

school year with the approval of the District. At the end of each school year, the District may deny the 
continued transfer of the student for the reasons outlined in Okla. Stat. tit. 70, § 24-101.3(A)-(C) & (E), 
or if the student has ten or more absences in one semester that are not excused due to illness or for the 
reasons provided for in Okla. Stat. tit. 70, § 10-105(B).  Written notice of the District’s intention to deny 
the continued transfer shall be given to the parent or legal guardian of the student no later than July 15. 

 
5. A transferring student’s application will not be considered if incomplete and will be denied if the parent 

makes a fraudulent, intentional, or material misrepresentation on the application. 
 

6. The denial of a transfer request from a student seeking a transfer shall be communicated in writing to the 
parent, as defined in Okla. Stat. tit. 70, § 1-113(A)(1). Proof of the date of mailing or transmission of the 
denial by electronic means shall constitute proof of communication of the denial to the parent. 
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7. The District shall not accept or deny any transfer application based on the student’s race, color, sex, 
pregnancy, gender, gender expression, national origin, religion, disability, veteran status, sexual 
orientation, age, genetic information, income level, disabling condition, proficiency in the English 
language, measure of achievement, aptitude, or athletic ability. Failure to be approved for a transfer as set 
forth in this policy shall not be deemed to be rejection for a discriminatory reason.  

 
 

E. Transfer Application Request Notifications 
 
1. The District will prominently post on its website the dates on which it will begin accepting 

transfer applications for the current and upcoming school year.  
 
2. The District shall approve or deny the transfer application and notify the parent or legal guardian 

of the student within thirty (30) days of receiving an application.  
 
3. If the District accepts a transfer application, the parent or legal guardian of the student must 

provide written notification to the District that the student will be enrolling within ten (10) days of 
receiving notice that the transfer application was approved. Failure of the parent or legal guardian 
to notify the District may result in the loss of the student’s right to enroll in the District for that 
year only. If the parent or legal guardian fails to notify the District that the student will be 
enrolling, and the District chooses to cancel the transfer, the District shall provide written notice of 
the cancellation to the parent or legal guardian of the student immediately upon cancellation.  

 
4. If the District receives notice that a student will be transferring, the District shall notify the 

student’s resident school district within ten (10) days of receiving notice of the acceptance of the 
transfer.  

 
 
F. Determination of Grade Level Capacity 

  
The superintendent of schools, or his/her designee, shall determine the criteria to be used in determining 
grade capacities for each school site, including the capacity for any full-time virtual education program 
offered by the District. The District’s capacity determinations are attached hereto as Exhibit A. Each school 
site’s grade level capacity and the capacity of any full-time virtual education program offered by the District 
shall be (a) approved by the board of education prior to the first day of January, April, July and October of 
each school year, and (b) published in a prominent place on the District’s website and reported to the State 
Department of Education. 

 
G. District Level Appeal of Denial of Transfer 

 
A parent may appeal the denial of a transfer request so long as the appeal is made within ten (10) calendar days of 
the notification of the written denial. If a timely appeal is made, the appeal shall be considered by the District’s 
board of education at its next regularly scheduled meeting. The appeal shall be considered by the board of education 
upon the written submissions of the District and the parent, and a verbal presentation by the District and the parent, 
each not to exceed ten (10) minutes of length. Any written submissions shall state, at the minimum, the following in 
a statement not exceeding two pages in length: 
 

a. The date of the parent’s transfer request application; 
 

b. The reasons for the denial by the District of the transfer request;  
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c. The factual reason(s) of the District or parent as to why the transfer request was/was not properly 
denied; and  

 
d. The criteria set forth in this policy as to propriety of the denial of the transfer request.  

 
The board of education will meet in executive session to review the appeal and to hear the verbal presentations from 
the District and the parent to protect the privacy of the student. While the board of education deliberates the appeal, 
the District and the parent will be excused from the executive session. The board of education will then return to 
open session to conduct its vote on whether to deny or accept the appeal. 
 
If the District denies the parent’s appeal, the parent may appeal the board of education’s decision to the Oklahoma 
State Board of Education within ten (10) calendar days of notification of the denial.  The parent shall submit to the 
State Board of Education and the superintendent of the District a notice of appeal on a form prescribed by the State 
Board of Education.  The appeal shall be considered by the State Board of Education at its next regularly scheduled 
meeting, where the parent and a representative from the District may address the Board.  The State Board of 
Education shall promulgate rules to establish the appeals process authorized by this subsection. 
 

H. District Reporting to the Oklahoma State Department of Education 
 

1. Prior to the first day of January, April, July and October of each school year, the District shall report to 
the State Department of Education the capacity of the grade level of each District school site. 

 
2. Prior to the first day of January, April, July and October of each school year, the superintendent of 

schools of the District shall report to the State Department of Education a statement showing the names 
of the students granted transfers to the District, the resident school district of the transferred students, and 
the transfer student’s grade level. 

 
3. At the frequency required by the Oklahoma State Department of Education, the District shall also submit 

to it (a) the number of student transfers approved and denied, and (b) whether each denial was based on 
capacity, the acts and reasons outlined in Okla. Stat. 70, § 24-101.3, or a history of absences in the last 
full school semester that were not excused due to illness or for the reasons provided for in Okla. Stat. 70, 
§ 10-105(B). 

 
 
Athletic and Other Competition 
 
A transfer student granted enrollment in a school district in which the student is not a resident shall not be eligible to 
participate in school-related interscholastic competition governed by the Oklahoma Secondary School Activities 
Association (“Association”) for a period of one (1) year from the first day of attendance at this district, unless the 
transfer is from a school district not offering the grade the student is entitled to pursue.  Whether a student granted 
an open transfer will be eligible to participate in school-related interscholastic competition shall be determined by 
the Association. 
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EXHIBIT A 

 
CAPACITIES TO ACCEPT TRANSFER STUDENTS BY GRADE 

 
The following capacity determinations will be reviewed and approved by the Guthrie Board of Education prior to 
the first day of January, April, July and October of each school year, published on the district website and reported 
to the Oklahoma State Department of Education.  
 
For grades PK through grade 6, student capacity is set at 20 students per classroom. These class size limits are set in 
accordance with 70 O.S. § 18-113.1. The district will multiply those limits times the number of regular classroom 
teachers employed by the school district at each grade level for each school site.  If classroom space is not sufficient 
to accommodate that number of students due to a classroom being disproportionately sized, the district’s capacity 
numbers will reflect a lesser amount based upon that classroom size.  
 
For grades 7-12, capacity is set based on the total number of students who are enrolled for in-person and virtual 
instruction. To be able to plan for in-district growth, provide adequate staffing, and ensure that teachers do not 
exceed class size limits set forth in 70 O.S. § 18-113.3, the current capacity of students per grade level is set at 250 
students.  
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GUTHRIE PUBLIC SCHOOLS WELLNESS POLICY 
 

A significant amount of research exists showing the important roles nutrition and physical health play in student 
learning. To increase the likelihood for students to achieve their full academic potential, the district is committed to 
promoting health and wellness in all its school sites. This policy outlines the district’s goals and procedures to ensure: 
 

 Students have access to healthy foods at school in accordance with federal and state 
nutrition standards 

 Students receive quality nutrition education to help them develop lifelong healthy eating behaviors 
 Students have opportunities to be physically active before, during, and after school 
 Individual school sites promote nutrition, physical activity and other behaviors which 

encourage wellness 
 The community is welcome in the district’s wellness program 
 The smooth operation of the district’s wellness program 

 
The board encourages staff to engage in healthy eating and appropriate physical activity since staff members serve 
as role models for district students.  The District will assess how its policy compares with the latest national 
recommendations on school health, and will update the policy accordingly.  The District will not accept donations 
of gifts, money, or materials from the tobacco industry. 
 
Safe School Committees 
 
This policy will govern the operation of the district’s safe school committees. 
 

1. Each site principal will annually establish a Safe School Committee of at least seven (7) members.  
Members may be employees, parents, students, volunteers, community members and/or local law 
enforcement officials.  All members of each Safe School Committee shall serve until the following June 
30 unless earlier removed from the Committee by the principal for any reason.  The principal who appoints 
the Safe School Committee members shall advise the superintendent, in writing, of the names, addresses 
and phone numbers of the committee members.  In case of a resignation, death or removal of any 
Committee member, the principal shall immediately appoint a successor Committee member so as to 
maintain the composition of the Committee as set forth above.   Committee members are eligible to serve 
consecutive terms. 

 
2. The Committee will assist the board in promoting a positive school environment through planning, 

implementing and evaluating effective prevention, readiness and response strategies.   
 

3. Each Safe School Committee shall study and make recommendations, in writing, to the school principal 
regarding:  

 
  ▪ Unsafe conditions, possible strategies for students to avoid harm at school, student  
   victimization, crime prevention, school violence and other issues that prohibit the  
   maintenance of a safe school, and student bullying; 
 
  ▪ Professional development needs of faculty and staff to recognize and avoid bullying and  
   implement methods to decrease student bullying;  
 
  ▪ Professional development needs of faculty and staff to recognize and report suspected  
   human trafficking;  
 
  ▪ Methods to encourage the involvement of the community and students, the development of 
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   individual relationships between students and school staff, use of problem-solving teams  
   that include counselors and/or school psychologists, and ways to utilize behavioral health  
   resources, including suicide prevention resources. 
 
 
  As part of the process, each Committee shall review the district’s policies, traditional and accepted  
  bullying prevention programs utilized by other states, state agencies or school districts, and the  
  bullying resources provided on the Oklahoma State Department of Education’s website. 
 

4. Each Safe School Committee shall meet at least once each semester.  Each Committee shall appoint a 
committee chairperson who shall maintain written minutes of each meeting.  The Committee chairperson 
will be responsible for notifying all Committee members of meetings, preparing agendas for each meeting 
and posting the agendas in the principal's office for a reasonable period prior to the date and time of each 
meeting.  The principal of each school site will retain all agendas, minutes and other documents related 
to the Safe School Committee. 

 
5. Prior to the last day of school of each school year, each Safe School Committee shall make a written report 

to the school principal.  The school principal shall transmit a copy of the report to the superintendent.  The 
superintendent shall maintain the reports in the records of the district and shall transmit a copy of each 
Safe School Committee report to each district board member. 

 
6. Committees may also, if they deem it appropriate, make recommendations to the board regarding the 

development  of a rape / sexual assault program for implementation at the school site.  The board will 
consider any such recommendations to determine whether implementation of the recommended or an 
alternative program is warranted. 

 
District Wellness Committee Membership and Leadership 

 
The district’s wellness program will be coordinated by a District Wellness Officer, to be assigned by the 
Superintendent. Each building principal will annually designate one (1) individual at their school site to be a liaison 
to the district’s wellness committee which will meet at least once each semester. The name of the site liaison for each 
building will be publicized on the district’s website, in school newsletters and by other means as is determined to 
be appropriate. Individual sites will publicize the name and contact information for their site liaison in school 
newsletters, as a part of routine parent updates, and through other appropriate methods. 
 
Although the district’s wellness program is coordinated by the District Wellness Officer, the program will be based 
on the work of the site Healthy and Fit School Advisory Committees. Committees will meet once each semester 
during the school year for the purpose of reviewing existing wellness activities, brainstorming new activities, 
reviewing and assessing the district’s wellness policies and procedures, and related actions in order to make 
recommendations to the district wellness committee. The district wellness committee will then consider the 
recommendations and findings of site committees for the purpose of implementing appropriate activities, programs, 
and policies at the district level. 
 
Membership on the site Healthy and Fit School Advisory Committees will be open to interested parents, students, 
health care providers, social service workers and school representatives. The committees will include, minimally, 
the site liaison, a school administrator, and a PE teacher. 
 
Each site Healthy and Fit School Advisory Committee will also focus on providing wellness resources and 
strategies to teachers. This will be accomplished by making recommendations to the site principal regarding health, 
wellness, integrating kinesthetic learning and the overall connection between wellness and learning. 
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Assessment, Planning and Reporting 
 
The District Wellness Officer is responsible for conducting a district assessment using tools available through the 
Centers for Disease Control. Once the assessment is completed, the committee will develop and maintain a plan to 
implement and manage the district’s wellness program. The district’s plan will be specific for each site (although the 
site plans may be substantially similar) and delineate the roles, responsibilities, actions and timelines for wellness 
activities. It will also include specific goals and objectives for nutrition standards for all foods and beverages available 
on campus, outside food/beverage marketing, nutrition promotion and education, physical activity and education and 
other wellness activities. The plan will be regularly assessed, reviewed and updated in light of district needs, emerging 
research and to ensure compliance with the latest local, state and federal standards. 
 
The District Wellness Officer will prepare a triennial progress assessment for the board. This assessment will 
include information such as the extent to which individual schools are in compliance with the policy, how the district’s 
program compares with federal standards and a description of the overall progress in attaining the district’s goals. 
 
A copy of all assessments, plans and progress reports will be available through the District Wellness Officer. The 
District Wellness Officer will also maintain documentation demonstrating efforts to involve non-employees in the 
committee, minutes from the committee meetings, notes regarding wellness activities conducted, and information 
regarding how this information was made available to families and community members.  The District will assess 
how its policy compares with the latest national recommendations on school health, and will update the policy 
accordingly. 
 
Open Communication 
 
The District Wellness Officer, with input and assistance from site liaisons, is expected to make an effort to involve 
all district families, staff, and interested community members in the district’s wellness initiatives. This includes 
providing information to these parties regarding health and wellness, the district’s policy and plan, activities, 
involvement opportunities, school meal standards and available child nutrition programs. This information will be 
communicated through a variety of methods, including publication in newsletters and on the website, at enrollment, 
back to school nights and similar activities.  The District will ensure that all outreach and communication is 
culturally appropriate and translated as needed.   
 
School Meals 
 
The district participates in the following USDA child nutrition programs: 
 

 National School Lunch Program (NSLP) 
 School Breakfast Program (SBP) 
 Summer Food Service Program (SFSP) 

 
Participation in these programs is designed to ensure students receive plenty of fiber, fruits, vegetables, whole 
grains, and fat-free/low-fat milk to meet their nutrition needs. School meals are also calorically appropriate, 
moderate in sugar, sodium, low in saturated fat and have zero grams of trans fat. 
 
Goals of the district’s meal program include: 
 

 Encourage students to start the day with a healthy breakfast 
 Improving overall health 
 Mitigating childhood obesity 
 Modeling healthy eating in support of lifelong eating patterns 
 Accommodating cultural food preference and special dietary needs (e.g. 

 students will be encouraged to suggest local, cultural, and favorite ethnic foods) 
 and religious preferences 



 
GUTHRIE BOARD OF EDUCATION                                              F-6 
 
 

 
Adoption Date: 05/08/2006  Revision Date(s): 10/10/2016, 6/12/2017, 9/10/2018,                        Page 4 of 8 
    9/9/2019 

 Are accessible to all students 

 Are appealing and attractive to children 

 Are served in clean and pleasant supervised settings 
 Meet or exceed current nutrition requirements established by local, state, and federal statutes 

and regulations 
 Promote healthy food and beverage choices by: 

 
 Displaying whole fruit options in attractive bowls or baskets 
 Making sliced or cut fruit available daily 
 Displaying daily fruit options in students’ line of sight/reach 
 Creatively naming vegetable options 
 Bundling daily vegetable options into all grab and go meals 
 Training servers to politely prompt students to select and consume the daily 

vegetable options with their meal 
 Placing white milk in front of other beverages in all coolers 
 Highlighting alternative entrée options (e.g., salad bar, yogurt parfaits, etc.) on signs within 

all service / dining areas 
 Creating a reimbursable meal in all service areas (e.g., salad bars, snack rooms, etc.) 
 Using student surveys and taste testing opportunities to inform menu development, dining 

space decor, and promotional ideas 
 Displaying student artwork in the service and/or dining areas 
 Marketing menu options through daily announcements 

 
The district has taken the following steps in commitment to increasing student access to nutritious, appealing 
meals.  At a minimum, the District Child Nutrition Program will serve reimbursable meals that meet the United 
States Department of Agriculture’s (USDA) requirements and follow the Dietary Guidelines for American (DGA). 
 

 Menus, with nutrition information, will be posted on the school website 
 A certified nutrition professional will review/create menus 
 Child nutrition professionals administer the district’s program 
 Special dietary needs will be accommodated 
 Students will have at least 10 minutes to eat breakfast and at least 20 minutes to eat lunch 

(from the time they are seated with their meal) 
 Students are served lunch at a reasonable time of day 
 Families will be informed about ability of breakfast for students 
 District will distribute materials to inform families of the availability and location of free 

Summer Food Service Program meals for students when school is not in session 
 District will post information on the nutritional content and ingredients of school meals on the 

menus in the cafeteria, on the District website and/or websites of individual schools, and/or in 
school newsletters 

 District will send applications for reimbursable meal programs to families at the beginning of 
the school year and make applications available on the District website 

 
Staff Qualifications and Training 
 
All school nutrition employees will meet or exceed USDA hiring and annual continuing education/training 
requirements.   
 

 District will follow the USDA’s Professional Standards for State and Local Nutrition Programs 
in selecting local school nutrition program directors  

 District will require all personnel in the school nutrition programs to complete annual 
continuing education and training  
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 The Child Nutrition Staff will receive training in basic nutrition education, safe food 
preparation, and nutrition standards for healthy meals 

 The Child Nutrition Staff will organize and participate in educational activities that support 
healthy eating behaviors and food safety 

 
Water 
 
To promote hydration, free, safe, unflavored drinking water will be available to all students throughout the school day, 
without restriction and at no charge at every district facility (including cafeterias and eating areas, classrooms, 
hallways, playgrounds, and faculty lounges) throughout the entire school day including during mealtimes. Students 
may also bring and carry approved water bottles – filled only with water – throughout the day.  Students may be 
provided drinking cups, glasses, or reusable water bottles in places where meals are served.  
 
All water sources and containers will be maintained on a regular basis to ensure good hygiene standards (including 
drinking fountains, water jugs, hydration stations, and other methods for delivering drinking water).  
 
Competitive Foods and Beverages 
 
Foods and beverages sold during the school day apart from the school meal programs (competitive items) will, at 
a minimum, meet the USDA Smart Snacks in School standards.  Other foods and beverages provided (not sold) on 
campus (e.g., for classroom parties, celebrations, and afterschool-programming) must meet the USDA’s Smart 
Snacks standards. The District, however, may allow exemptions for up to four celebrations during the school year, 
during which the foods and beverages served are not required to meet the Smart Snack standards. 
 
Competitive items at celebrations and parties are not required to meet USDA Smart Snacks in School standards, 
although the District Wellness Officer is responsible for annually disseminating healthy and non-food party ideas 
to teachers, who will provide this information to parents who are bringing classroom snacks. 
 

No food or beverage and candy will be used as a reward or withheld as a punishment, unless specified in a qualified 
student’s IEP. 
 
The district will provide healthy food options for a variety of dietary needs at all meetings when food is provided. 
 
Fundraising 
 
Competitive items may be sold during the school day as a fundraiser as long as those items meet USDA Smart Snacks 
in School standards.  Fundraising activities will not promote any particular food brands. Food and beverages offered 
at after-school concessions, or as a part of fundraisers held outside of school hours are encouraged to comply at 
least 10 percent with the USDA’s Smart Snacks standards.  
 
The District Wellness Officer will annually provide staff and PTA representatives a list of healthy fundraising ideas. 
 
The district encourages schools to utilize fundraisers which promote at least 10 percent physical activity (e.g. walk-
a-thons, jump rope for heart, fun runs).   
 
Health and Nutrition Education 
 
Good nutrition will be encouraged throughout the school day using evidence-based techniques, including creative 
marketing for nutritious food choices. This will create a food environment which encourages healthy eating and 
participation in school meal programs. Wellness committee employees and child nutrition workers will regularly 
consult federal and state resources for current tips and resources to implement these requirements. 
 



 
GUTHRIE BOARD OF EDUCATION                                              F-6 
 
 

 
Adoption Date: 05/08/2006  Revision Date(s): 10/10/2016, 6/12/2017, 9/10/2018,                        Page 6 of 8 
    9/9/2019 

The District will promote activities to involve students and parents in the School Lunch Program.  Schools will offer 
and integrate into the core curriculum, nutrition education to all grades, providing students the knowledge and skills  
necessary for lifelong healthy eating behaviors, including: What it means to eat healthy, consume the proper 
nutrients, and maintain a wholesome and balanced diet and; How to read labels and understand the problems 
associated with unhealthy food marketing to children.   
 
Schools will ensure that nutrition education complies with state learning objectives and standards.  Schools will 
ensure that nutrition education provides opportunities for students to practice and apply the skills and knowledge 
taught in the classroom (e.g. by using the cafeteria as a learning lab, visiting local farms, etc.).  Schools will ensure 
that nutrition education is made available for staff.  Schools will ensure that nutrition education is promoted to 
families and the community.  
 
All health education teachers will provide opportunities for students to practice or rehearse skills taught in their 
curricula. 
 
Farm-to-School Programs and School Garden 
 
The District will allow the following: 
 

 Allow school gardens on District property 
 The District will dedicate resources (e.g., tools, materials, volunteer hours, etc.) to build a school garden 

on District property and/or actively participate in community gardens by dedicating the same resources 
as would be required for gardens on District property 

 The District will incorporate local and/or regional products into the school meal program 
 Schools are encouraged to take field trips to local farms 
 As a part of their education, students will learn about agriculture and nutrition 

 
Nutrition and Healthy Food Promotion 
 
The District will exhibit posters, signs, or other displays on the school campus that promote healthy nutrition choices.  
The District will provide age-appropriate activities such as contests, food demonstrations, and taste-testing, that 
promote healthy eating habits.  The District will offer information to families (via communications with parents, 
educational workshops, screening services, and health-related exhibitions and fairs) and encourage them to teach their 
children about nutrition and healthy eating behaviors.  The District will encourage school staff to display healthy 
eating habits and physical activity choices to students (e.g. by eating with students during meal times, consuming only 
healthy snacks, meals and beverages in front of students, sharing positive experiences with physical activity with 
students, etc.). 
 
Physical Activity 
 
The District will ensure that all students K-12 participate in a minimum of 60 minutes of physical activity each day, 
whether through physical education, exercise programs, after-school athletics, fitness breaks, recess, classroom 
activities, or wellness and nutrition education. 
 
The district’s physical activities include PE classes, recess, and afterschool activities. Physical activity, including 
recess, will not be withheld as a punishment. This does not include participation in extracurricular activities which 
are privilege based. The district will maintain safe and appropriate grounds and facilities to promote active students. 
 
Physical Education Classes 
 
All district students, except those excused due to medical necessity, will participate in age-appropriate, sequential PE 
classes as required by state and federal curriculum standards.  All district elementary students will participate in 
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90-150 minutes of physical education per week throughout the school year. 
 
During PE class, students must be moderately to vigorously active for at least half of the class time during most or 
all PE class sessions.  A health unit will be taught in PE classes at each site. The curriculum for this unit will 
include nutrition, physical activity and general health information.  All PE classes are taught by teachers who are 
certified to teach PE. 
 
The District will require all schools to establish a comprehensive, standards-based PE curriculum for each grade.  
Schools will ensure that PE classes and equipment afford all students an equal opportunity to participate in PE. 
Middle and high school students (6-12) will participate in at least 225 minutes of PE per week throughout the entire 
school year.  During PE, students will be given the opportunity to participate in many types of physical activity, 
including both cooperative and competitive games.  Students will engage in moderate to vigorous physical activity 
for more than 50% of the PE class time.  PE classes may have a teacher/student ratio comparable to core subject 
classroom size.   
 
Teachers will receive training on how to integrate physical activity into the curriculum.  Some portion of this 
training will be incorporated into annual professional development.  Schools will allow teachers the opportunity to 
participate in or lead physical activities throughout the school day. 
 
Physical activity will not be used or withheld as punishment.  (This does not apply to participation on sports teams 
that have specific academic requirements).  The District will provide a list of alternative ways for teachers and staff 
to discipline students.  The District will strongly encourage teachers to use physical activity (e.g., extra recess) as 
a reward. 
 
The District will ensure the availability of proper equipment and facilities that meet the safety standards and will 
conduct necessary inspections and repairs. 
 
The District will encourage school staff, students, and their families to participate in physical activity outside of 
the school day. 
 
The District will encourage children and their families to walk and bike to and from school.  The District will work 
with local officials to designate safe and preferred routes to school.  The District will promote National and 
International Walk and Bike to School Week/Day.  The District will provide bike racks.  
 
 

Recess (Elementary School Students) 
 
All elementary sites will offer at least twenty (20) minutes of recess every school day (in addition to the physical 
education requirements), except when early dismissal or similar scheduling requirements make this impractical. 
Recess is separate from PE classes. 
 
The District will develop indoor recess guidelines to ensure elementary school students can have adequate 
physical activity on days when recess must be held indoors.  The District will encourage schools with elementary 
school students to hold recess before lunch, in order to increase food consumption, reduce waste, and improve 
classroom attentiveness when students return from lunch.  The District will require schools to provide all students 
short breaks (3-5 minutes) throughout the day to let them stretch, move around, and break up their time spent 
sitting.  These physical activity breaks may take place during and/or between classroom time. 
 
Physical Activity in the Classroom 
 
To increase attention to learning and to promote wellness, all students will be provided with brief, periodic 
activity breaks for stretching when possible. 
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Staff Wellness 
 
The District recognizes that employee health is essential to student health and to creating healthy school 
environments.  The District will encourage foods and beverages that meet Smart Snacks standards at all staff 
meetings, trainings, special occasions (e.g. birthdays and retirement parties), and other workplace gatherings.  In 
addition we will provide the following: 
 

 Provide employees with access to refrigerator, microwave, and sink with a water faucet 
 Partner with community organizations or agencies to offer staff accessible and free or low-cost healthy 

eating/weight management programs 
 Promote walking meetings 
 Encourage 10-minute physical activity breaks into every hour of sedentary meetings 
 Provide access to on-campus athletic facilities, such as gyms, running tracks, basketball courts, and 

tennis courts 
 Promote employee participation in physical activity by creating exercise clubs or groups and/or 

sponsoring employee sports teams 
 Promote stairwell use, if applicable, throughout the workday by making stairs appealing and posting 

motivational signs 
 Use posters, pamphlets, and other forms of communication to promote physical activity 
 Provide information about local physical activity resources and facilities, such as walking trails, 

community parks, and recreation facilities 
 Partner with community organizations or agencies to offer voluntary health screenings annually to 

staff, including free or low-cost health assessments 
 Partner with community organizations or agencies to provide stress management programs annually to 

staff 
 Provide access to a private space (other than a restroom) that has an electrical outlet, and provide 

flexible paid or unpaid break times to allow mothers to express breast milk and/or breastfeed   
 Partner with community organizations or agencies to offer immunization clinics (e.g., flu, Tdap, etc.) 

to staff 
 Provide or partner with community organizations or agencies to offer free or low-cost first aid and 

CPR training 
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CONTAGIOUS AND LIFE THREATENING DISEASE POLICY 

 
 
The district is committed to providing a safe and healthy environment for all students and employees.  School 
administrators will enforce this policy for the benefit of all members of the school community but will attempt to 
avoid embarrassment to an affected individual as practical given the totality of the circumstances.  Students and 
employees with unique health circumstances may request an exception to this policy by providing a statement from 
a physician certifying that there is no danger of the condition spreading to others in the school environment.  The 
district will comply with physician instructions when implementing the requirements of this policy.   
 
Any student or employee who is determined to be afflicted with a contagious health condition such as but not 
limited to head lice or bed bugs—in all stages/forms of life—shall be prohibited from attending school until a health 
officer (licensed physician, licensed physician’s assistant, health department official, school nurse, etc.) has 
determined that the individual is free of the condition or that there is no danger of the condition spreading to others 
in the school environment. 
 
Students and employees who have had a fever, diarrhea or vomiting must be symptom free for 24 hours, without the 
use of symptom reducing medication, prior to returning to school. 
 
Students and employees who have pink eye or another eye infection must be symptom free or consult with the 
school nurse or provide a physician’s statement prior to returning to school. 
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COMMUNICABLE DISEASES 
 
Many communicable diseases, including Human Immunodeficiency Virus (HIV) and/or Acquired Immune 
Deficiency Syndrome (AIDS), require special consideration in the school environment.  The board of education 
seeks to provide an environment which is safe for all students and employees, while maintaining the dignity and 
privacy of individuals infected with communicable diseases.  
 
Current research indicates that the risk of transmitting HIV/AIDS and other communicable diseases is low in the 
school setting when appropriate procedures are followed.  All school employees are required to follow the district’s 
Bloodborne Pathogen Exposure Control Plan at all times when there is a potential for exposure to any bodily fluid.  
Parents/guardians will be notified in the event a minor student has been exposed to a potentially infectious agent. 
 
Information regarding an individual’s communicable disease status will be maintained in a separate confidential file 
and will only be disclosed: 
 
▪ in compliance with Oklahoma law; or 
 

▪ with the express approval of the superintendent.   
 
Information about an individual’s communicable disease status will not be included in the individual’s regular 
school or health records.  Any individual who discloses another person’s communicable disease status without the 
superintendent’s express authorization will face disciplinary action.   
 
Communicable Diseases for Which Isolation or Quarantine is Required 
 
No student having a communicable disease, requiring a period of isolation or quarantine, shall enter or remain at a 
district school site.  This shall be in effect until the order for quarantine or isolation has expired or permission for 
entry and return to the school site and activities has been given by the local county health department or State 
Department of Health. It shall be the responsibility of the student’s parent(s) or legal guardians and District 
administration—not the student’s teacher—to exclude the student.  In the event a student known to be infected 
arrives at a school site or, after their arrival, is discovered to be infected—a school site administrator shall discretely 
remove the student from the class or activity, place the student in a monitored room where the student will not come 
into close contact with non-infected persons, and contact the student’s parent or legal guardian to make 
arrangements to send the student home. 
 
Student Admission 
 
No student will be denied an education or participation in the activities of the district-based solely on his/her status 
as a student infected with a communicable disease.  In the event the school administration learns that a student may 
have a communicable disease, the superintendent or designee will consult with the Oklahoma State Department of 
Health regarding an appropriate educational environment for the student.  All decisions regarding an appropriate 
educational setting for the student will be made on a case-by-case basis following established policies and 
procedures for students with chronic health problems or other disabilities.  The placement decision will be 
periodically reviewed, and will also be reviewed at any time a staff member observes behavior which might pose a 
reasonable risk of transmitting the communicable disease. 
 
Employment 
 
No individual will be denied employment or have his/her contract nonrenewed based solely on his/her status as an 
individual infected with a communicable disease.   
 
Reference: Okla. Stat. tit. 63, § 1-507 (2021) 
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IMMUNIZATIONS STUDENTS 

 
 
The Guthrie Board of Education shall provide an environment for students to study, interact, and learn.  Such an 
environment shall be reasonably free of known hazards which may threaten or endanger the health of our children or 
educators. 
 
The board of education shall require that no child be admitted to this school without evidence of having received the 
immunization required by the State Department of Public Health unless an exemption has been granted from the 
immunizations on medical, religious or personal grounds. 
 
If a parent or guardian is unable to pay for the required immunizations, the school will refer the student to the State 
Department of Public Health for assistance. 
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FIRST AID STUDENTS 

 
 
The Guthrie Board of Education recognizes the school’s responsibility for emergency first aid.  The superintendent 
shall prepare regulations supporting this policy and establishing a procedure for assisting students who become ill or 
injured while under the school’s responsibility. 
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FIRST AID STUDENTS (REGULATION) 

 
 
In accordance with the policy of the board of education, the following procedure will be followed in the event of 
personal injury or sudden illness involving a student. 
 
If a student becomes injured or ill during the school day or while attending a school-sponsored activity, any staff 
member present should render first aid and summon a school nurse.  If a school nurse or other professional medical 
person is not available the staff person will: 
 A.  Administer first aid to the child or injured person. 

B.  Notify the student’s parent or guardian, if possible; otherwise, follow instructions on student’s enrollment 
card, if available. 

 C. In the event of an extreme emergency, summon professional care, with or without parental permission. 
 
In the absence of family transportation or ambulance service, the school nurse, principal, teacher, or other school 
personnel may transport the student to the student’s home or to a hospital.  An ill or injured student shall be 
accompanied by an adult. 
 
Medication shall not be administered by school personnel, including the school nurse, except as provided for in 
policy FFACA, Administering Medication to Students. 
 
A written report of any accident or serious illness must be made as soon as possible, but not later than noon of the 
following school day. 
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EMERGENCY MEDICAL TREATMENT CONSENT 

 
 
In accordance with the policy of the board of education the following procedures will be followed in the event of an 
emergency requiring medical attention to a student of this school district: 
 
1. Consent to Medical Treatment: 
The public schools may consent to medical treatment for the student whose name appears below provided 

A. The person having the power to consent as provided by law cannot be contacted, and 
B. Written authorization to consent has been received from that person, and 
C. There is an emergency situation in which prompt action is deemed necessary. 

 
2.      Form of Consent: 
 
 Consent to medical treatment under this policy shall be in writing, signed by the school official giving con-
 sent, and given to the doctor, hospital, or other medical facility that administers the treatment.  The consent 
 shall contain: 

A. The name of the student; 
B. The name of one or both parents, if known, or appointed guardian; 
C. The name of the school official giving consent and his or her relation to the student; 
D. A statement of the nature of the medical treatment to be given; and 
E. The date on which the treatment is to begin. 
 

3. Administering Medication: 
Employees of the public schools in this district may administer medication to a student provided: 

A. The district has received a written request to administer the medication from the parent, legal 
guardian, or other person having legal control of the student, and 

B. When administering prescription medication, the medication appears to be in the original 
container and properly labeled. 
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ADMINISTRATION OF MEDICINE TO STUDENTS 

 
Purpose 
 
The purpose of this policy is to identify when district personnel are authorized to administer medication to 
students, when students are authorized to self-medicate and how district personnel will maintain, 
administer, monitor and dispose of student medication. 
 
Definitions 
 
For purposes of this policy, these terms have the following definitions: 
 
“Inhaler” means a device that delivers a bronchodilator to alleviate symptoms of respiratory distress that is 
manufactured in the form of a metered-dose inhaler or dry-powder inhaler and that may include a spacer or 
holding chamber that attaches to the inhaler to improve the delivery of the bronchodilator. 

 
"Medicine" or “medications” includes prescription medications, opiate antagonists and over-the-counter 
medicines such as but not limited to aspirin, cough syrup, medicated ointments and any other item used to 
treat an illness, disease or malady. This term shall not include “Sunscreen” as defined below. 
 
“Parent” means a parent, a court appointed guardian or a person having legal custody. 
 
“Respiratory distress” means the perceived or actual presence of coughing, wheezing or shortness of breath. 
 
“Sunscreen” means a compound topically applied to prevent sunburn. 
 
Policy 
 
Under Oklahoma law, a school nurse, an administrator or a designated school employee may administer 
prescription and nonprescription medications and assist in applying sunscreen to students.  Only designated 
employees who have successfully completed specific training in the administration of nonprescription and 
prescription medications may administer medication to students with legitimate health needs. 
 
Except as provided in this policy and in the district’s Student Diabetes Care and Management policy, 
students may not retain possession of or self-administer any medicine.  Violation of this rule will be reported 
to the student's parent and may result in discipline, including out-of-school suspension. 
 
As further set out below, the district retains the discretion to reject requests for the administration of 
medication or application of sunscreen and to discontinue the administration of medication or application 
of sunscreen. 
 
The parent must deliver the student’s medicine to the school nurse or school administrator in its original 
container with the parent’s written authorization for administration of the medicine. Sunscreen for 
application by a school nurse must be delivered to the school nurse or school administrator in its original 
container with the parent’s written authorization for application of sunscreen. The parent's authorization for 
either administration of medicine or application of sunscreen must identify the student, the medicine or 
sunscreen, and include or refer to the label for instructions on administration of the medicine.  The school 
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nurse, an administrator or a designated employee will administer the medicine to the student or assist the 
student in applying sunscreen pursuant to the parent's instructions and the directions for use on the label or 
in the physician's prescription.  The parent must complete a new authorization form annually and for each 
change of medication or sunscreen.  The district will maintain the authorization form as a part of the 
student’s health record.  Authorization forms will be available in the principal’s office.  A parent who 
chooses to do so may come to the school and personally dispense medication or apply sunscreen to the 
student.   
 
The administration of each school will keep a record of the students to whom medicine is administered or 
sunscreen is applied, the date of administration or application, the person who administered the medicine 
or applied the sunscreen, and the name or type of medicine or sunscreen administered. 

 
Medications and sunscreen will be stored in a separate locked drawer or cabinet that is readily accessible 
only to the persons who will administer the medication or apply the sunscreen.  Medications requiring 
refrigeration will be refrigerated in a secure area.   
 
Any person administering medicine or applying sunscreen to a student will participate in training by 
October 1 of each year conducted by a school nurse or other health care professional.  The training will 
include: 

 
• Review of state statutes and school rules and regulations (including this policy) regarding 

administration of medication and application of sunscreen by school personnel; 
 
• Procedures for administration, documentation, handling and storage of medication; and 
 
• Medication needs of specific students, desired effects, potential side effects, adverse 

reactions and other observations. 
 

Only those persons who successfully complete the training are authorized to administer medication or apply 
sunscreen.  Each school site will maintain a current list of those authorized to administer medication and 
apply sunscreen at that site. 

 
 students who are able to self-administer specific medications, such as inhaled asthma medication or 
anaphylaxis medication, replacement pancreatic enzymes, or use specialized equipment, such as an inhaler 
or Epinephrine injector, may do so provided such medication and specialized equipment are transported 
and maintained under the students’ control in compliance with the following rules: 
 

• A licensed physician or dentist must provide a written order that the student has a particular 
medical condition (asthma, anaphylaxis, cystic fibrosis, etc.), is capable of and has been 
instructed in the proper method of self-administration of medication.  It is the parent’s 
responsibility to contact the physician and have the physician complete and return the 
required order. 

 
• The parent must provide a written authorization for self-administration of medication. 
 
• Parents who elect self-medication understand and agree that the district, its agents and 

employees shall incur no liability for any adverse reaction or injury the student suffers as 
a result of self-administration of medication and/or use of specialized equipment. 
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• The written authorization will terminate at the end of the school year and must be renewed 

annually. 
 
• If the parent and physician authorize self-medication, the district is not responsible for 

safeguarding the students’ medications or specialized equipment. 
 
•  Students who self-medicate are prohibited from sharing or playing with their medication 

or special equipment.  If a student engages in these activities the parent will be contacted 
and a conference will be scheduled with the parent,  student, nurse and other appropriate 
persons. 

 
•  Students will not be allowed to self-administer: 

 
▪ Narcotics; 
 
▪ Prescription pain killers; 
 
▪ Medication used to treat ADD/ADHD or other psychological or behavior 

disorders; and 
 
▪ Other medication hereafter designated in writing by the district. 

 
• Except as otherwise provided by an individual student’s school health plan, students may 

self-administer non-diabetes and non-anaphylaxis-related injectables only in the school 
office in the presence of authorized school personnel.  Diabetes-related injectables will be 
administered in accordance with the district’s Management of Students with Diabetes 
policy. 

 
•  Students who self-medicate are encouraged to wear Medic Alert bracelets or necklaces. 
 
• The parent will provide an emergency supply of a student’s inhaled asthma medication or 

anaphylaxis medication or replacement pancreatic enzymes to be administered by school 
personnel, as required by state law. 

 
 Students who are able to self-apply sunscreen may do so provided such sunscreen is regulated by the Food 
and Drug Administration.  Students may self-apply sunscreen without the written authorization of a parent, 
legal guardian or physician. All students are permitted to possess sunscreen that is regulated by the Food 
and Drug Administration.  
 
Sunscreen 
 
School staff will only assist the student in applying sunscreen with the parent’s written authorization and 
according to label directions or, if applicable, written instructions from the student’s physician. The 
sunscreen must be in the original container indicating: 
 

• Ingredients; and 
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• Directions for Application. 
 
Nonprescription Medication  
 
School staff will only administer nonprescription medication with the parent’s written authorization and 
according to label directions or written instructions from the student’s physician.  The medication must be 
in the original container that indicates: 
 

•  Student name (affixed to the container); 
 
• Ingredients; 
 
• Expiration date; 
 
• Dosage and frequency; 
 
• Administration route, i.e., oral, drops, etc.; and 
 
• Other directions as appropriate. 
 

School staff will only administer aspirin (acetylsalicylic acid) and products containing salicylic acid with 
written instructions from the student’s physician.  The parent must provide and maintain a supply of 
nonprescription medication for the student. 
 
Prescription Medication 
Except for district-wide Epinephrine injectors, school staff will only administer prescription medication 
with written authorization and instructions.  Prescription medication must be in the original container that 
indicates: 
 

•  Student name; 
 
• Name and strength of medication and expiration date; 
 
• Dosage and directions for administration; 
 
• Name of the licensed physician or dentist; 
 
• Date, name, address and phone number of the pharmacy. 

 
The parent must provide and maintain the supply of prescription medication for the student. 
 
The parent must reclaim any remaining medication by the last official day of school closing or within seven 
days after the prescribing physician discontinues the medication.  The school nurse or designated employee 
will destroy in a nonrecoverable fashion in the presence of a witness any medication not timely reclaimed.  
The person who destroys the medication will record the following information: 
 

• Date of destruction; 
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• Time of destruction; 
 

• Name and quantity of medication destroyed; and  
 

• Manner of destruction of medication 
 
Any and all controlled substances will be destroyed according to state law. 
 
The school nurse or designated employee will advise the principal or designee if discontinuance of 
medication to a student is appropriate and assist in informing the parent.  Legitimate reasons for 
discontinuing administration of medication include, but are not limited to the following: 
 

• A legitimate lack of space or facility to adequately store specific medication; 
 
• Lack of cooperation by the student, parent and/or prescribing doctor and the district; 
 
• An unexpected and/or adverse medical reaction to the medication at school, i.e., mood 

change, allergic reaction, etc., considered to be harmful to the health and well-being of the 
student; 

 
• Any apparent change in the medication’s appearance, odor, or other characteristics that 

raise reasonable doubts about the quality of the medication; and 
 
• The medication expiration date has passed. 
 

Seizure-Rescue Medication (Seizure-Safe Schools Act) 
 
Beginning January 1, 2022, at every school site that has a student enrolled who (1) has a seizure disorder 
and (2) has a seizure rescue medication or other medication prescribed to treat seizure disorder symptoms 
approved by the Food and Drug Administration and any successor agency that is prescribed by the student’s 
health care provider, the district shall have at least one employee who has met the training requirements 
necessary to (1) administer or assist with the self-administration of seizure medication, and (2) recognize 
the signs and symptoms of seizures and the appropriate steps to be taken to respond to these symptoms. For 
purposes of this training, the district is permitted by law to use any adequate and appropriate training 
programs or guidelines for training of school personnel in the seizure disorder care tasks covered under this 
policy.  
 
Before a seizure rescue medication can be administered to a student to treat seizure disorder symptoms, the 
student’s parent or legal guardian shall do the following:  

A. provide the school with written authorization to administer the medication at school; 
B. provide a written statement from the student’s health care provider that shall contain 

the following information: 
 the student’s name, 
 the name and purpose of the medication, 
 the prescribed dosage, 
 the route of administration, 
 the frequency that the medication may be administered, and 
 the circumstances under which the medication may be administered; 
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C. provide the prescribed medication to the school in its unopened, sealed package with 
the label affixed by the dispensing pharmacy; and 

D. collaborate with school personnel to create a “seizure action plan,” which means a 
written, individualized health plan designed to acknowledge and prepare for the health 
care needs of a student diagnosed with a seizure disorder. 

The written authorization and seizure action plan shall be kept on file in the office of the school nurse or 
school administrator, and it shall be distributed to any school personnel or volunteers responsible for the 
supervision or care of the student.  The written authorization and seizure action plan shall be effective only 
for the school year in which written authorization is granted and may be renewed each following school 
year upon fulfilling requirements A–D above. The district shall follow all administrative rules promulgated 
by the State Board of Education for the development and implementation of the seizure education program 
and the procedures for the development and content of seizure action plans.  
 
Pursuant to state law, a school employee may not be subject to any disciplinary proceedings resulting from 
an action taken in compliance with Seizure-Safe Schools Act, and any employee acting in accordance with 
the provisions of that act shall be immune from civil liability unless the actions of the employee rise to the 
level of reckless or intentional misconduct. Any district-employed school nurse shall not be responsible for 
and shall not be subject to disciplinary action for actions performed by a volunteer.  
 
District-Wide Use of Epinephrine Injectors 
 
The board of education has authorized the superintendent to obtain a prescription for Epinephrine injectors 
in the name of the school.  This prescription will be of a quantity sufficient to provide for two (2) injectors 
at each site.   
 
The superintendent will designate personnel at each site to: 
 
▪ be responsible for obtaining and maintaining an adequate supply of injectors from the central office; 
 
▪ ensure appropriate training on the administration of the injectors for designated staff members;  
 
▪ distribute and maintain annual parent/guardian consent forms. 
 
No employee, except a school nurse, will be required to agree to be trained in the use of Epinephrine 
injectors or to administer Epinephrine injections.   
 
District employees are still required to call 911 in the event of an emergency, including any time an 
Epinephrine injector is used. 
 
Annual written notice will be provided to all parents/guardians that trained employees are authorized to 
administer Epinephrine injections to any student who appears to be having an anaphylactic reaction if the 
parent /guardian has given written consent and waived liability related to the good faith use of the injection.  
No Epinephrine injection shall be given if the proper written consent is not on file with the district. 
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District-Wide Use of Inhalers 
  
The board of education has authorized the superintendent to obtain a prescription for inhalers and spacers 
or holding chambers in the name of the school district.  This prescription will be of a quantity sufficient to 
provide for two (2) inhalers with spacers and holding chambers in a secure location at each school site.   
  
The superintendent will designate personnel at each school site to: 
  

▪           be responsible for obtaining and maintaining an adequate supply of inhalers with spaces 
and holding chambers from the district’s central office; 

  
▪           ensure appropriate training on the administration of the inhalers with spacers and holding 

chambers for designated staff members;  
  

▪           distribute and maintain annual parent/guardian consent forms. 
  
Only a school nurse or school employee trained by a health care professional will be required to agree to 
be trained in the use of inhalers with spacers and holding chambers.   
  
School employees are still required to call 911 in the event of an emergency, including any time an 
employee believes a student is experiencing respiratory distress. 
  
Annual written notice will be provided to all parents/guardians that trained employees are authorized to 
administer inhalers to any student who is believed to be experiencing respiratory distress. 
  
The District must also immediately notify a student’s parent/guardian after administration of an inhaler. 
  
The parent/guardian must provide written consent and waive liability related to the good-faith use of the 
inhaler.  No inhaler shall be given if the proper written consent from the parent/guardian is not on file with 
the district.  
 
Administration of Opiate Antagonists (e.g., Narcan) by District Personnel 
 
District medical personnel (certified school nurse or any other nurse employed by or under contract with 
the district) or any other person designated by the Superintendent may administer an opiate antagonist for 
a suspected opiate overdose by a student or other individual exhibiting signs of an opiate overdose.  
 
The Superintendent may authorize one or more district employees to receive training offered by the 
Department of Mental Health and Substance Abuse Services, a law enforcement agency or any other entity 
in recognizing the signs of an opiate overdose and administering an opiate antagonist. The Superintendent 
may designate persons to receive this training who have been required to receive annual training in 
cardiopulmonary resuscitation and the Heimlich maneuver (70 Okla. Stat. §1210.199).   Furthermore, if a 
person or persons designated and trained to administer an opiate antagonist are absent, the Superintendent 
or designee may authorize any person to administer an opiate antagonist to a student or other individual 
exhibiting signs of an overdose.   
 
Any person administering an opiate antagonist to a student or other individual at a school site or school-
sponsored event, in a manner consistent with addressing opiate overdose, shall be covered by Oklahoma’s 
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Good Samaritan Act.  In the event of a suspected overdose, the district and its employees or designees shall 
be immune from civil liability in relation to the administration of an opiate antagonist. 
 
Reference:  OKLA. STAT. tit. 70 § 1-116.2, 70 § 1-116.3 

Okla. Stat.  tit. 70 § 1210.199 
Okla. Stat.  tit. 70 §1210.242 
Okla. Stat.  tit. 63 §1-2506.1 
Okla. Stat. tit. 70, § 1210.183 
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Guthrie Public Schools 

Parental Authorization to Administer Medicine or Assist with Application of Sunscreen 
 
TO:                                                                  
           (Administrator)      (School) 
 
I am the parent, guardian or legal custodian with legal custody of       
 , a minor student attending this school.   
 

 This student requires medication (not including sunscreen) at intervals during the school day. I 
hereby give my consent and authorize the school nurse, the principal, or    
    (an employee of the School District designated by the school nurse, the 
principal, and me) to administer: 

 
     (name of drug), a non-prescription medication which I am hereby 

supplying you, in accordance with my written instructions or the written instructions of a physician 
which are attached hereto. 

 
     (name of drug), a filled prescription medication which I am hereby 

supplying you, in accordance with the directions for the administration of the medicine listed on the 
label of the vial. 

 
     (name of drug), a filled prescription medication which I am hereby 

supplying you, in accordance with the written instructions of the physician prescribing the medicine, 
which is attached hereto. 

 
 I hereby give my consent and authorize my child to self-medicate under the School District’s Policy 

on the Administration of Medicine to Students. 
 
 I desire that the school assist the student in applying sunscreen. I understand that the student may 

possess and self-apply sunscreen without my written authorization. I hereby give my consent and 
authorize the school nurse, the principal, or        (an 
employee of the School District designated by the school nurse, the principal, and me) to assist the 
student in applying sunscreen: 

 
 sunscreen, which I am hereby supplying you, in accordance with the label directions.  
 
 sunscreen, which I am hereby supplying you, in accordance with written instructions of the student’s 

physician which I have attached.  
 
I understand that under state law the Board of Education, the School District, or employees of the School District shall not be liable 
to the student or the student's parent or guardian for civil damages for any personal injuries to the student which result from acts or 
omissions of school employees in administering the medicine or assisting in the application of sunscreen I have hereby authorized.  
I understand that the School District, its agents and employees shall incur no liability for any adverse reaction or injury suffered by 
the student as a result of the self-administration of medication and/or using the specialized equipment. 
 
I agree to abide by all of the terms of the School District’s Policy on the Administration of Medicine to Students, a copy of which 
will be given to me on my request. 
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Date       Signature 
 
              
Address      Parent with legal custody/guardian 

 
CONSENT FOR THE ADMINISTRATION OF AN 

EPINEPHRINE INJECTION 
 

I,        , the parent/guardian of      
 
   , a minor child and student of      School, give 
consent for my child to receive an Epinephrine injection in the event trained school personnel believe my 
child is having an anaphylactic reaction.   
 
I understand that that the prescription for the Epinephrine injector will be a prescription issued to the school 
and not to my child individually.  I further understand that if an injection is administered, it will be given 
by a school employee who has received training pursuant to the requirements of Oklahoma law.  I 
understand that no employee of the school will incur any legal liability regarding the decision to administer 
or not administer an Epinephrine injection to my child.  I acknowledge that a full copy of the school’s policy 
regarding the administration of Epinephrine injections is available upon request.   
 
I have read these terms and conditions and request that my child receive an Epinephrine injection in the 
event that trained school personnel believe my child is having an anaphylactic reaction.   
 
 
              
Parent/Guardian Signature     Date  
 
        
Witness 
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CONSENT FOR THE ADMINISTRATION OF AN 
INHALER 

 
I,        , the parent/guardian of     
 
    , a minor child and student of Guthrie Public Schools, give consent for my 
child to be administered an inhaler in the event trained school personnel believe my child is exhibiting 
symptoms of respiratory distress.   
 
I understand that that the prescription for the inhaler will be a prescription issued to the school district and 
not to my child individually.  I further understand that if an inhaler is administered, it will be given by a 
school employee who has received training pursuant to the requirements of Oklahoma law.  I understand 
that no employee of the school district will incur any legal liability regarding the decision to administer or 
not administer an inhaler to my child.  I acknowledge that a full copy of the district’s policy regarding the 
administration of inhalers is available upon request.   
 
I have read these terms and conditions and request that my child be administered an inhaler in the event 
that trained school personnel believe my child is exhibiting symptoms of respiratory distress.   
 
 
              
Parent/Guardian Signature     Date  
 
        
Witness Signature 
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Guthrie Public Schools 

Parental Authorization to Administer Seizure Rescue Medication 
 

TO:                                                               
 (Administrator)  (School) 
 
I am the parent, guardian or legal custodian with legal custody of   
     , a minor student attending this school.   
During the school day, this student may require administration of a seizure rescue medication by 
authorized School District personnel.  I hereby give my consent and authorize the school nurse, the 
principal, or      
  (an employee of the School District designated by the school nurse, the principal, and me) for the 
______________ school year to administer ___________________________(name of drug), a seizure 
rescue medication which I am hereby supplying you in its unopened, sealed package with the label 
affixed by the dispensing pharmacy intact. 
 
I understand that under state law before a seizure rescue medication can be administered to the student at school, I 
must do the following: 

1. provide the school with this written authorization to administer seizure rescue medication at school; 
2. provide the school with a written statement from my child’s health care provider that must contain the 

following information:  
a. the student’s name,  
b. the name and purpose of the medication,  
c. the prescribed dosage,  
d. the route of administration,  
e. the frequency that the medication may be administered, and  
f. the circumstances under which the medication may be administered; 

3. provide the prescribed medication to the school in its unopened, sealed package with the label affixed 
by the dispensing pharmacy intact; and 

4. collaborate with school personnel to create a seizure action plan. 
 

I understand that under state law employees of the School District shall not be liable to the student or the student's 
parent or guardian for civil damages for any personal injuries to the student which result from acts or omissions of 
school employees taken in compliance with the Seizure-Safe Schools Act unless that employee’s actions rise to a 
level of reckless or intentional misconduct.  I also understand that under state law, a school nurse shall not be 
responsible for actions performed by a volunteer.   
 
I agree to abide by all of the terms of the School District’s Policy on the Administration of Medicine to Students, a 
copy of which will be given to me on my request.  I also understand my obligations under this policy must be 
fulfilled before the school can administer a seizure rescue medication to my child and that this written authorization 
is only valid for the current school year and must be renewed every succeeding school year before seizure rescue 
medication can be administered to my child at school for that school year. 
 
_____________________________________ ____________________________________________ 
Date   Signature 
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_____________________________________ ____________________________________________ 
Address  Parent with legal custody/guardian 
 
 
 

 
Guthrie Public Schools 

Statement of Health Care Provider Regarding Administration of 
Seizure Rescue Medication at School 

 
To whom it may concern: 
 
Pursuant to the Seizure-Safe Schools Act, Okla. Stat. tit. 70, §1210.183 (2021), before School District 
personnel may administer a seizure rescue medication to 
_______________________________________________, birthdate ___________________ (“student”), 
the following information must be provided to the School District by the student’s physician. 
 
Please print legibly or type the following information: 
 
1. Student’s Name _________________________________________________________________; 

 
2. Name and Purpose of the Medication ___________________________________________________ 

_________________________________________________________________________________
_________________________________________________________________________________; 

3. Prescribed Dosage _________________________________________________________________; 
4. Route of Administration _____________________________________________________________ 

_________________________________________________________________________________; 
5. Frequency by which Medication may be Administered ______________________________  

_____________________________________________________________________________; and 
6. Circumstances under which Medication may be Administered _______________________________  

_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________ 

 
I affirm that I am the student’s physician and that the information provided on this form is accurate and 
was provided by me. 
 
       
Signature of Physician (or Adult Student)   Printed Name & License No.  
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STUDENT DIABETES CARE AND MANAGEMENT 

 
Purpose 
 
The purpose of this policy is to implement the requirements of the Diabetes Management in Schools Act (“Act”), 
OKLA. STAT. tit. 70 § 1210.196.1 et seq. 
 
Definitions 
 
For purposes of this policy, these terms have the following definitions: 
 
“Diabetes medical management plan” means the document a student’s personal health care team develops that 
identifies the health services the student may need at school  
 
“Personal health care team” means the team responsible for managing a student’s diabetes and includes the principal 
or designee, the school nurse (if assigned to the school), the assistant, if any, the parent or guardian of the student, 
and to the extent practicable, the physician responsible for the student’s diabetes treatment. 
  
“School nurse” means a certified school nurse, a registered nurse contracting with the district or a public health 
nurse. 
 
 “Volunteer diabetes care assistant” means a district employee who has volunteered to be a diabetes care assistant 
and successfully completed the training required by this policy and state law. 
 
Policy   
 
Any district employee aware of a student who has diabetes-related needs while at school or while participating in 
school activities will promptly advise the principal or designee.   The parent of any student who will have diabetes-
related needs at school or in school activities should promptly advise the school principal or designee. 
   
A personal health care team will develop a written Diabetes Medical Management Plan (“Plan”) for each student 
who will seek care for diabetes while at school or while participating in a school activity.  The Plan will identify the 
health services the student may need at school.  Each member of the student’s personal health care team, including 
the parent, will sign the Plan.  The personal health care team will review the Plan at least annually.  The school nurse 
at the school in which the student is enrolled, if any, will assist the student with the management of his or her 
diabetes care as provided in the Plan.  If the school does not have an assigned school nurse, the principal will make a 
reasonable effort to find one or more district employees willing to serve as a volunteer diabetes care assistant 
(“Assistant”) to assist the student with diabetes care as provided in the student’s Plan.    The principal will make a 
reasonable effort to ensure that a school nurse or Assistant is available at the school to assist the student when 
needed.  The district will not restrict the assignment of a student with diabetes to a particular school based on the 
presence of a school nurse or assistant. 
 
District personnel will request that the parent provide written authorization for the school nurse or assistant to have 
access to the student’s physician at all times.  The district will maintain the Plan and related documentation as 
student health records. 
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Before undertaking responsibilities as an assistant, a volunteer must first complete training provided by the school 
nurse or the State Department of Health in accordance with the Act.  The training will include instruction in the 
following: 
 

▪ Recognizing the symptoms of hypoglycemia and hyperglycemia; 
 

▪ Understanding the proper action to take if the student’s blood glucose is outside the range 
indicated in the Plan; 

 
▪ Understanding the details of the Plan; 

 
▪ Performing finger sticks to check blood glucose levels, check urine ketone levels and record the 

results of those checks; 
 

▪ Properly administering insulin and glucagon and recording the results of the administration; 
 

▪ Recognizing complications that require the assistant to seek emergency assistance; and 
 

▪ Understanding the recommended schedules and food intake for the student’s meals and snacks, the 
effect of physical activity on blood glucose and the proper action to be taken if the student’s 
schedule is disrupted. 

 
To continue as an Assistant, the volunteer must annually demonstrate competency in the above training.  The school 
nurse, principal or designee will maintain a copy of the training guidelines and the records associated with the 
training. 
 
With parent permission, the district will provide each district employee responsible for supervising or transporting a 
student with diabetes a form with the following information: 
 

▪ Student’s name; 
 

▪ Telephone number of a contact person in case of an emergency involving the student; and 
 

▪ Potential emergencies that may occur due to the diabetes and appropriate responses to such 
emergencies. 

 
Any district employee provided the above information will be informed of applicable health privacy policies.   
 
In accordance with his or her individual Plan and this policy, a student may attend to the management of his or her 
diabetes, which may include: 
 

• Performing blood glucose level checks; 
 

• Administering insulin through the student’s insulin delivery system; 
 

• Treating hypoglycemia and hyperglycemia; 
 

• Unless changed in accordance with this policy, possessing on his or her person at any time, any 
supplies or specialized equipment necessary to monitor and care for his or her diabetes; and 
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• Otherwise attending to the management of his or her diabetes in the classroom, any area of the 

school or grounds, or at any school related activity. 
 
The school administration will provide a private area where the student can attend to his or her diabetes-related 
needs. 
 
Students who manage their diabetes and personally possess the necessary specialized equipment and supplies under 
this policy are prohibited from sharing or playing with their equipment or supplies.  If a student engages in these 
activities, the parent will be contacted and a meeting of the personal health care team will be scheduled.  The district 
is not responsible for safeguarding the specialized equipment or supplies of a student who personally possesses 
those items.   
 
Students with diabetes are encouraged to wear Medic Alert bracelets or necklaces.   
 
No district employee will be subject to any penalty or disciplinary action for refusing to serve as an assistant.  No 
district employee will be subject to any disciplinary proceeding resulting from any action taken in compliance with 
this policy.  Any employee acting in accordance with this policy and law will be immune from civil liability unless 
the employee’s actions rise to the level of reckless or intentional conduct.  A school nurse will not be held 
responsible or subject to disciplinary action for the actions of an assistant. 
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STUDENT MENTAL HEALTH CRISIS PROTOCOL 
 
As required by Okla. Stat. tit. 70, § 24-159, the District will develop and maintain a protocol for responding to 
students in mental health crisis with the goal of preventing student suicide, self-harm, and harm to others.  
 
Provider Partners 
 
The District shall develop, maintain and implement its student mental health crisis protocol (the “Protocol”) in 
partnership with one or more local mental health treatment providers certified by the Oklahoma Department of 
Mental Health and Substance Abuse Services (“Provider Partner(s)”). At least one Provider Partner that participates 
in the Protocol shall meet the following criteria:  
 

A. The provider must have the ability to serve all school-aged children regardless of insurance status; and  
B. The provider must have the ability and certification to provide mental health crisis services in the 

region where students attend school.  
Contents of Protocol 
 
The District’s Protocol shall:  
 

A. Provide a definition of mental health crisis involving potential for harm to self or others.  
B. Document how mental health crises may be identified by school administrators, teachers, support 

employees, and school-based mental health professionals.  
C. Outline nonpunitive steps to safeguard student health and safety in response to an immediate or 

potential mental health crisis.  
D. Identify local treatment providers and resources available to support students and families in mental 

health crisis and ensure appropriate referrals to treatment.  
E. Outline a process for ensuring parent and caregiver notification and involvement during an actual or 

potential mental health crisis. In the event that a student who is under eighteen years of age is 
identified as being in or at risk of a mental health crisis, the Protocol shall call for District employees 
to inform the student’s parent or legal guardian and offer the treatment referral information contained 
in the Protocol. The Protocol shall further provide that parent or legal guardian consent shall be 
required for any subsequent action taken by the District as part of the protocol except in cases of 
immediate and life-threatening danger to self or others.  

F. Document how student privacy will be protected in compliance with applicable state and federal laws, 
including, but not limited to the Health Insurance Portability and Accountability Act (“HIPAA”) and 
the Family Educational Rights and Privacy Act (“FERPA”).  

Working Agreement  
 
The Board of Education and each of the District’s Provider Partner(s) shall enter into a working agreement 
establishing all obligations of the parties under the established Protocol and a strategy for regularly reviewing its 
effectiveness using anonymous, nonidentifiable data (the “Working Agreement”).  
 
Review and Updates 
 
Not less than every two years, the District and its Provider Partner(s) shall jointly review the Protocol and Working 
Agreement and consider whether updates to the Protocol are necessary to better meet the needs of students. This 
process shall include a review of information gathered from the Oklahoma Prevention Needs Assessment Survey or 
an alternative survey conducted by the District as provided for in Okla. Stat. tit. 70, § 24-158.  
 
State Agency Review 
 
The District will submit the most recent version of its Protocol and Working Agreement to the Oklahoma State 
Department of Education, which will in turn submit those documents to the Oklahoma Department of Mental Health 
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and Substance Abuse Services. These agencies may require revisions to the Protocol in order to ensure compliance 
with applicable laws/regulations and/or established evidence-based practices.  
 
Access/Training  
 
The District will provide administrators, teachers, support employees and school-based mental health providers with 
ready access to the Protocol and regular training regarding the Protocol.  
 
Reference: Okla. Stat. tit. 70, §§ 24-158 and 24-159.  
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SUICIDE AWARENESS, TRAINING, AND PREVENTION 

 
PURPOSE: Suicide is a leading cause of death among young people.  The health and well-being of students is of 
utmost importance to the school district, and the school district is committed to actively preventing suicide through 
awareness, effective training, outreach, and prevention.  This policy outlines strategies, procedures, and resources 
for preventing suicide, identifying potentially-suicidal students and high-risk behavior, as well as intervention and 
postvention mechanisms.   
 
SCOPE: This policy is applicable to actions that occur in school district buildings, premises, or property, including 
vehicles, at school-sponsored functions and activities, and governs the entire school district community, including, 
but not limited to, staff, students, parents and guardians, and volunteers.   
 
SUICIDE PREVENTION TRAINING: The school district shall provide training and education to all staff 
members on suicide awareness and prevention on a biennial basis.  The training will include evidence-based 
approaches to suicide prevention or curriculum made available or approved by the Department of Mental Health and 
Substance Abuse Services, including how to recognize changes in behavior that may be indicative of distress, how 
to approach students to discuss concerns, and how to refer a parent or student to appropriate resources.    
 
Beginning with the 2022-2023 school year, the school district may provide training to address suicide awareness and 
prevention to 7th through 12th graders.  
 
Publication and Distribution:  The course outline for the training curriculum shall be made available on the school 
district’s website.  
 
NOTIFYING PARENTS AND LEGAL GUARDIANS: Teachers, counselors, principals, administrators and 
other school personnel, upon determining a student is at risk for attempting suicide, shall notify the parents or legal 
guardians of the student immediately upon determining such risk exists.  
 
IMMUNITY FROM EMPLOYMENT DISCIPLINE AND CIVIL LIABILITY: Teachers, counselors, 
principals, administrators and other school personnel shall be immune from employment discipline and any civil 
liability with respect to the following actions:  
 

1. Calling 911, law enforcement, or the Department of Human Services if they believe a student poses a 
threat to themselves or others or if a student has committed or been the victim of a violent act or threat 
of a violent act;  

 
2. Providing referral, emergency medical care or other assistance offered in good faith to a student or 

other youth; or  
 

3. Communicating information in good faith concerning drug or alcohol abuse or potential safety threat 
by or to any student to the parents or legal guardians of the student, law enforcement officers or health 
care providers.  

 
NO SPECIFIC DUTY OF CARE OR CAUSE OF ACTION:  The training required by this policy, or lack 
thereof, shall not be construed to impose any specific duty of care. No person shall have a cause of action for any 
loss or damage caused by any act or omission resulting from the implementation of this policy or resulting from any 
training, or lack thereof, required by this policy, unless the loss or damage was caused by willful or wanton 
misconduct.  
 
Community Intervention and Prevention Services:  The school district may enter into agreements with 
designated Youth Services Agencies for the provision of intervention and prevention services.  
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ACCIDENT INSURANCE STUDENTS 

 
 
It is the policy of the Guthrie Board of Education to select an insurance company through which patrons may 
purchase accident insurance for their children.  A packet will be available for each student during the first week of 
classes.  The purchase of such insurance is entirely within the discretion of parents, however, students playing nine 
through twelve football and students enrolled in industrial arts and vocational carpentry must provide evidence of 
insurance coverage.  The public schools may not legally pay medical bills for students. 
 
In making accident insurance available, the school district assumes no obligation or liability as an agent or 
representative of any insurance company or agency. 
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VEHICLE USE AND PARKING STUDENTS 

 
 
The Guthrie Board of Education will permit student use and parking of motor vehicles on the high school campus 
only.  Students driving a motor vehicle to the high school campus may park the vehicle in the parking lot designated 
for student parking.  Students will not park vehicles in driveways, on private property, or in parking lots not des-
ignated as student parking.  The vehicle will not be used during the school day.  In the event of an emergency, 
permission may be granted for a student’s use of a vehicle. 
 
Students are permitted to park on school premises as a matter of privilege not of right.  As a condition for being 
permitted to park on the high school campus, students shall consent in writing to allow a search of their vehicle at 
any time.  The school retains authority to conduct routine patrols of student parking lots and inspections of the 
exteriors of student automobiles when on school property.  The interior of student vehicles may be inspected 
whenever a school authority has reason to believe that illegal or unauthorized materials may be contained inside. 
Such patrols and inspections may be conducted without notice, without consent, and without a search warrant. 
The privilege of parking on the high school campus may be denied or reversed by the principal without notice or 
hearing for any reason. 
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CHILD ABUSE, NEGLECT, EXPLOITATION AND TRAFFICKING: 
REPORTING AND INVESTIGATION 

 
Introduction 
 
Under Oklahoma law, district employees have varying legal obligations to report abuse, neglect and exploitation.  In 
addition, district employees have an obligation to report suspected abuse, neglect, exploitation or trafficking affecting 
students to principals or other school officials to ensure the student’s safety and welfare while at school or participating 
in school activities.  The purpose of this policy is to provide directives and guidelines to assist district employees in 
fulfilling their legal responsibility. 
 
Definitions 
 
Certain terms used in this policy have the following definitions: 
 

1. “Abuse, neglect or exploitation" shall include, but is not limited to all of the following: 
a. “Abuse” is defined as: 

i. harm or threatened harm through action or inaction to a child's health, welfare (including non-
accidental physical pain or injury, or mental injury), or safety, sexual abuse, sexual exploitation, 
or negligent treatment or maltreatment, including but not limited to the failure or omission to 
provide adequate food, clothing, shelter or medical care or protection from harm or threatened 
harm, by a person responsible for the child's health or welfare. (10A OKLA. STAT. § 1-1-105); 

ii. willful or malicious harm or threatened harm or failure to protect from harm or threatened harm 
to the health, safety, or welfare of a child under eighteen (18) years of age by another, or the act 
of willfully or maliciously injuring, torturing or maiming a child under eighteen (18) years of age 
by another. (21 OKLA. STAT. § 843.5); or 

iii. the intentional infliction of physical pain, injury, or mental anguish or the deprivation of food, 
clothing, shelter, or medical care to an incapacitated person, partially incapacitated person, or a 
minor by a guardian or other person responsible for providing these services. (30 OKLA. STAT. § 
1-111). 

 
b. “Neglect” is defined as any of the following: 

i. the failure or omission to provide any of the following: 
1. adequate nurturance and affection, food, clothing, shelter, sanitation, hygiene, or 

appropriate education, 
2. medical, dental, or behavioral health care, 
3. supervision or appropriate caretakers, or 
4. special care made necessary by the physical or mental condition of the child, 

ii. the failure or omission to protect a child from exposure to any of the following: 
1. the use, possession, sale, or manufacture of illegal drugs, 
2. illegal activities, or 
3. sexual acts or materials that are not age-appropriate; 

iii. abandonment. (10A OKLA. STAT. § 1-1-105); or 
iv. the failure to provide protection, adequate shelter or clothing; or the harming or threatening with 

harm through action or inaction by either another individual or through the person's own action 
or inaction because of a lack of awareness, incompetence, or incapacity, which has resulted or 
may result in physical or mental injury. (30 OKLA. STAT. § 1-111).   

 
c. “Sexual abuse" is defined as behavior that includes but is not limited to rape, incest and lewd or indecent 

acts or proposals, made to a child, as defined by law, by a person responsible for the health, safety, or 
welfare of the child. (10A OKLA. STAT. § 1-1-105).   
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d. "Sexual exploitation" is defined as behavior that includes but is not limited to allowing, permitting, 

encouraging, or forcing a child to engage in prostitution, as defined by law, by any person eighteen (18) 
years of age or older or by a person responsible for the health, safety, or welfare of a child, or allowing, 
permitting, encouraging or engaging in the lewd, obscene or pornographic photographing, filming or 
depicting of a child in those acts by a person responsible for the health, safety, and welfare of the child 
(10A OKLA. STAT. § 1-1-105).  

 
e. “Contributing to the delinquency of a minor” is defined as behavior that knowingly or willfully causes, 

aids, abets or encourages a minor to be, to remain, or to become a delinquent child or a runaway child. 
(21 OKLA. STAT. § 856). 

 
f. “Incest” is defined as marrying, committing adultery or fornicating with a person within the degrees of 

consanguinity within which marriages are by the laws of the state declared incestuous and void. (21 
OKLA. STAT. § 885). 
 
g. “Forcible Sodomy” is defined as sodomy committed: 

i. By a person over eighteen (18) years of age upon a person under sixteen (16) years of 
age; 

ii. Upon a person incapable through mental illness or any unsoundness of mind of giving 
legal consent regardless of the age of the person committing the crime; 

iii. With any person by means of force, violence, or threats of force or violence accompanied 
by apparent power of execution regardless of the age of the victim or the person 
committing the crime; 

iv. By a state, county, municipal or political subdivision employee or a contractor or an 
employee of a contractor of the state, a county, a municipality or political subdivision of 
this state upon a person who is under the legal custody, supervision or authority of a state 
agency, a county, a municipality or a political subdivision of this state, or the 
subcontractor or employee of a subcontractor of the contractor of the state or federal 
government, a county, a municipality or a political subdivision of this state; 

v. Upon a person who is at least sixteen (16) years of age but less than twenty (20) years of 
age and is a student of any public or private secondary school, junior high or high school, 
or public vocational school, with a person who is eighteen (18) years of age or older and 
is employed by the same school system; 

vi. Upon a person who is at the time unconscious of the nature of the act, and this fact should 
be known to the accused; 

vii. Upon a person where the person is intoxicated by a narcotic or anesthetic agent 
administered by or with the privity of the accused as a means of forcing the person to 
submit; or 

viii. Upon a person who is at least sixteen (16) years of age but less than eighteen (18) years 
of age by a person responsible for the child's health, safety or welfare. (21 OKLA. STAT. 
§ 888). 

 
h. “Maliciously, forcibly or fraudulently taking or enticing a child away” is defined as maliciously, 

forcibly or fraudulently taking or enticing away any child under the age of sixteen (16) years, with 
intent to detain or conceal such child from its parent, guardian or other person having the lawful 
charge of such child or to transport such child from the jurisdiction of this state or the United States 
without the consent of the person having lawful charge of such child. (21 OKLA. STAT. § 891). 

 
i. “Soliciting or aiding a minor child to perform or showing, exhibiting, loaning or distributing obscene 

material or child pornography” is defined as: 
i. Willfully solicits or aids a minor child to perform any of the following actions: 
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1. Lewdly exposing his or her person or genitals in any public place, or in any place 
where there are present other persons to be offended or annoyed thereby; 

2. Procuring, counseling, or assisting any person to expose such person, or to make 
any other exhibition of such person to public view or to the view of any number 
of persons, for the purpose of sexual stimulation of the viewer; 

3. Writing, composing, stereotyping, printing, photographing, designing, copying, 
drawing, engraving, painting, molding, cutting, or otherwise preparing, 
publishing, selling, distributing, keeping for sale, knowingly downloading on a 
computer, or exhibiting any obscene material or child pornography; or 

4. Making, preparing, cutting, selling, giving, loaning, distributing, keeping for sale, 
or exhibiting any disc record, metal, plastic, or wax, wire or tape recording, or any 
type of obscene material or child pornography; or 

 
ii. Shows, exhibits, loans, or distributes to a minor child any obscene material or child 

pornography for the purpose of inducing said minor to participate in: 
1. Lewdly exposing his or her person or genitals in any public place, or in any place 

where there are present other persons to be offended or annoyed thereby; 
2. Procuring, counseling, or assisting any person to expose such person, or to make 

any other exhibition of such person to public view or to the view of any number 
of persons, for the purpose of sexual stimulation of the viewer; 

3. Writing, composing, stereotyping, printing, photographing, designing, copying, 
drawing, engraving, painting, molding, cutting, or otherwise preparing, 
publishing, selling, distributing, keeping for sale, knowingly downloading on a 
computer, or exhibiting any obscene material or child pornography; or 

4. Making, preparing, cutting, selling, giving, loaning, distributing, keeping for sale, 
or exhibiting any disc record, metal, plastic, or wax, wire or tape recording, or any 
type of obscene material or child pornography. (21 OKLA. STAT. § 1021). 

 
j. “Procuring or causing the participation of any minor child in any child pornography or knowingly 

possessing, procuring or manufacturing child pornography” is defined as procuring or causing the 
participation of any minor under the age of eighteen (18) years in any child pornography or who 
knowingly possesses, procures, or manufactures, or causes to be sold or distributed any child 
pornography. (21 OKLA. STAT. § 1021.2). 

 
k. “Permitting or consenting the participation of a minor child in any child pornography” is defined as 

a parent, guardian or individual having custody of a minor under the age of eighteen (18) years who 
knowingly permits or consents to the participation of a minor in any child pornography. (21 OKLA. 
STAT. § 1021.3). 

 
l. “Facilitating, encouraging, offering or soliciting sexual conduct with a minor” is defined as 

facilitating, encouraging, offering or soliciting sexual conduct with a minor, or other individual the 
person believes to be a minor, by use of any technology, or engaging in any communication for 
sexual or prurient interest with any minor, or other individual the person believes to be a minor, by 
use of any technology. (21 OKLA. STAT. § 1040.13a). 

 
m. “Offering or offering to secure a minor child for the purposes of prostitution or any other lewd or 

indecent act” is defined as: 
i. Offering, or offering to secure, a child under eighteen (18) years of age for the purpose 

of prostitution, or for any other lewd or indecent act, or procure or offer to procure a 
child for, or a place for a child as an inmate in, a house of prostitution or other place 
where prostitution is practiced; 

ii. Receiving or offering or agreeing to receive any child under eighteen (18) years of age 
into any house, place, building, other structure, vehicle, trailer, or other conveyance for 
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the purpose of prostitution, lewdness, or assignation, or to permit any person to remain 
there for such purpose; or 

iii. Directing, taking, or transporting, or offering or agreeing to take or transport, or aid or 
assist in transporting, any child under eighteen (18) years of age to any house, place, 
building, other structure, vehicle, trailer, or other conveyance, or to any other person 
with knowledge or having reasonable cause to believe that the purpose of such directing, 
taking, or transporting is prostitution, lewdness, or assignation. (21 OKLA. STAT. § 1087). 

 
n. “Causing, inducing, persuading or encouraging a minor child to engage or continue to engage in 

prostitution” is defined as: 
i. By promise, threats, violence, or by any device or scheme, including but not limited to 

the use of any prohibited controlled dangerous substance causing, inducing, persuading, 
or encouraging a child under eighteen (18) years of age to engage or continue to engage 
in prostitution or to become or remain an inmate of a house of prostitution or other place 
where prostitution is practiced; 

ii. Keeping, holding, detaining, restraining, or compelling against his or her will, any child 
under eighteen (18) years of age to engage in the practice of prostitution or in a house of 
prostitution or other place where prostitution is practiced or allowed; or 

iii. Directly or indirectly keeping, holding, detaining, restraining, or compelling or 
attempting to keep, hold, detain, restrain, or compel a child under eighteen (18) years of 
age to engage in the practice of prostitution or in a house of prostitution or any place 
where prostitution is practiced or allowed for the purpose of compelling such child to 
directly or indirectly pay, liquidate, or cancel any debt, dues, or obligations incurred, or 
said to have been incurred by such child. (21 OKLA. STAT. § 1088). 

 
o. “Rape” is defined as sexual intercourse involving vaginal or anal penetration accomplished with a 

male or female who is not the spouse of the perpetrator and who may be of the same or the opposite 
sex as the perpetrator under any of the following circumstances: 

i. Where the victim is under sixteen (16) years of age; 
ii. Where the victim is incapable through mental illness or any other unsoundness of mind, 

whether temporary or permanent, of giving legal consent; 
iii. Where force or violence is used or threatened, accompanied by apparent power of 

execution to the victim or to another person; 
iv. Where the victim is intoxicated by a narcotic or anesthetic agent, administered by or with 

the privity of the accused as a means of forcing the victim to submit; 
v. Where the victim is at the time unconscious of the nature of the act and this fact is known 

to the accused; 
vi. Where the victim submits to sexual intercourse under the belief that the person 

committing the act is a spouse, and this belief is induced by artifice, pretense, or 
concealment practiced by the accused or by the accused in collusion with the spouse with 
intent to induce that belief. In all cases of collusion between the accused and the spouse 
to accomplish such act, both the spouse and the accused, upon conviction, shall be 
deemed guilty of rape; 

vii. Where the victim is under the legal custody or supervision of a state agency, a federal 
agency, a county, a municipality or a political subdivision and engages in sexual 
intercourse with a state, federal, county, municipal or political subdivision employee or 
an employee of a contractor of the state, the federal government, a county, a municipality 
or a political subdivision that exercises authority over the victim, or the subcontractor or 
employee of a subcontractor of the contractor of the state or federal government, a 
county, a municipality or a political subdivision that exercises authority over the victim; 

viii. Where the victim is at least sixteen (16) years of age and is less than twenty (20) years 
of age and is a student, or under the legal custody or supervision of any public or private 
elementary or secondary school, junior high or high school, or public vocational school, 
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and engages in sexual intercourse with a person who is eighteen (18) years of age or 
older and is an employee of the same school system; or 

ix. Where the victim is nineteen (19) years of age or younger and is in the legal custody of 
a state agency, federal agency or tribal court and engages in sexual intercourse with a 
foster parent or foster parent applicant. (21 OKLA. STAT. § 1111). 

 
p. “Rape” is defined as an act of sexual intercourse accomplished with a male or female who is the 

spouse of the perpetrator if force or violence is used or threatened, accompanied by apparent power 
of execution to the victim or to another person. (21 OKLA. STAT. § 1111). 

 
q. “Rape by instrumentation” is defined as an act within or without the bonds of matrimony in which 

any inanimate object or any part of the human body, not amounting to sexual intercourse is used in 
the carnal knowledge of another person without his or her consent and penetration of the anus or 
vagina occurs to that person. Provided further that (1) where the victim is at least sixteen (16) years 
of age and is less than twenty (20) years of age and is a student, or under the legal custody or 
supervision of any public or private elementary or secondary school, junior high or high school, or 
public vocational school, and engages in conduct prohibited by this section of law with a person 
who is eighteen (18) years of age or older and is an employee of the same school system, or where 
the victim is under the legal custody or supervision of a state or federal agency, county, municipal 
or a political subdivision and engages in conduct prohibited by this section of law with a federal, 
state, county, municipal or political subdivision employee or an employee of a contractor of the 
state, the federal government, a county, a municipality or a political subdivision that exercises 
authority over the victim, or (2) where the victim is nineteen (19) years of age or younger and in the 
legal custody of a state agency, federal agency or tribal court and engages in conduct prohibited by 
this section of law with a foster parent or foster parent applicant, consent is not an element. (21 
OKLA. STAT. § 1111.1). 

r. “Making any oral, written or electronically or computer-generated lewd or indecent proposals to a 
minor child under the age of sixteen (16)” is defined as making any oral, written or electronically 
or computer-generated lewd or indecent proposal to any child under sixteen (16) years of age, or 
other individual the person believes to be a child under sixteen (16) years of age, for the child to 
have unlawful sexual relations or sexual intercourse with any person. (21 OKLA. STAT. § 1123). 

s. “Exploitation” is defined as an unjust or improper use of the resources of an incapacitated person, a 
partially incapacitated person, or a minor for the profit or advantage, pecuniary or otherwise, of a 
person other than an incapacitated person, a partially incapacitated person, or a minor through the 
use of undue influence, coercion, harassment, duress, deception, false representation or false 
pretenses (30 OKLA. STAT. § 1-111). 

 
t. “Child Trafficking” as defined below. 

 
2. “Child Trafficking” includes, but is not limited to behavior that consists of the acceptance, solicitation, offer, 

payment or transfer of any compensation, in money, property or other thing of value, at any time, by any 
person in connection with the acquisition or transfer of the legal or physical custody or adoption of a minor 
child, except as ordered by the court or except as otherwise provided by Section 7505-3.2 of Title 10 of the 
Oklahoma Statutes. (21 Okla. Stat. § 866). 

 
3. A "person responsible for a child's health, safety or welfare" includes a parent, a legal guardian, a custodian, 

a foster parent, a person 18 years of age or older with whom the child's parent cohabitates or any other adult 
residing in the home of the child, an agent or employee of a public or private residential home, institution or 
facility, or an owner, operator or employee of a child care facility as defined by OKLA. STAT. tit. 10 § 402. 

 
4. “Parent” refers to parents, guardians or others who have legal responsibilities for specific children. 
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Reporting Suspected Abuse, Neglect Exploitation or Trafficking 
 
Any district employee having reasonable cause to believe that any student under the age of eighteen (18) years is a 
victim of abuse, neglect or exploitation shall immediately report this matter to:  
 

(1) Oklahoma Department of Human Services (“DHS”) through the hotline designated for this purpose 
(1-800-522-3511), AND  

 
(2) local law enforcement.   
 

Any district employee having reasonable cause to believe that any student eighteen (18) years or older is a victim of 
abuse, neglect or exploitation shall immediately report this matter to local law enforcement. 
 
Additionally, any district employee must report suspected child trafficking to:  
 

(1) Oklahoma Bureau of Narcotics and Dangerous Drugs Control (“OBNDDC”) at 1-800-522-8031,  
 
(2) DHS through the hotline designated for this purpose (1-800-522-3511), AND 
 

(3) local law enforcement.   
 
After a report is made to DHS or OBNDDC via the hotline or to law enforcement, the reporting party will prepare a 
written report which contains the confirmation number of the report (if applicable), the date and time of the telephone 
contact, the name of the person to whom the district employee made the oral report, the names and addresses of the 
student, the parents, and any other responsible persons, the student's age, the nature and extent of injuries, any previous 
incidents, and any other helpful information.  A copy of this report will be furnished to the principal or, if the reporter 
believes the principal is not an appropriate individual, to the superintendent.   
 
Local law enforcement shall keep confidential and redact any information identifying the reporting district employee 
unless otherwise ordered by the court.  A district employee with knowledge of a report made to DHS and/or local law 
enforcement shall not disclose information identifying the reporting district employee unless otherwise ordered by the 
court or as part of an investigation by local law enforcement or DHS. 
 
Investigating Abuse, Neglect or Exploitation 

 
At the request of appropriately identified investigators of DHS, OBNDDC or the district attorney's office or local law 
enforcement, the superintendent, principal or other school official shall permit the investigators access to the student 
about whom the agency received a report.  The interview will be arranged in a manner that minimizes embarrassment 
to the student.  The superintendent will not contact the parent, guardian or other person responsible for the student's 
health or welfare prior to or following the interview, unless permission for parent contact is provided by DHS, 
OBNDDC or the district attorney's office or law enforcement authorities.  No district employee will be present during 
the interview.  However, a district employee may be present prior to the interview if the employee believes that his or 
her temporary presence will make the student more comfortable or if the representatives request the presence of a 
district employee during the interview. 
 
Reports to Principal or Other School Officials 
 
Suspected instances of abuse, neglect, exploitation or trafficking, whether the result of circumstances at home, school 
or at other locations, affects the student while he or she is at school or participating in school activities.  Consequently, 
employees are required to report any suspicion of abuse, neglect, exploitation or trafficking by any individual, whether 
the identity is known or unknown, to the principal or other school official.  This reporting obligation exists in all 
instances, including circumstances suggestive of this conduct at school or connected with school activities.  
Accordingly, this policy includes an obligation to notify the principal or other school official, if for any reason the 
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employee has a reasonable belief that the principal should not be notified, in any instance involving suspected abuse, 
neglect, exploitation or trafficking of a student.  
 
Immunity for Good Faith Reports 
 
Oklahoma law provides that any district employee who in good faith and exercising due care makes a report to DHS 
or another appropriate law enforcement office, allows access to a student by persons authorized to investigate a report 
concerning the student or participates in any judicial proceeding resulting from a report, shall have immunity from 
any liability, civil or criminal, that might otherwise be incurred or imposed.  
 
Neither the board of education nor any district employee will discharge or in any manner discriminate or retaliate 
against the person who in good faith provides such reports or information, testifies, or is about to testify in any 
proceeding involving abuse, neglect, exploitation, or trafficking, provided that the person did not perpetrate or inflict 
the abuse, neglect, exploitation or trafficking. 
 
Information Concerning Abuse, Neglect or Exploitation 
 
In any instance in which the district receives a report from DHS regarding any confirmed report of sexual abuse or 
severe physical abuse concerning the student, the superintendent will forward to a subsequent school in which the 
student enrolls all confirmed reports of sexual abuse and severe physical abuse received from DHS, and the 
superintendent will notify DHS of the student's new school and address, if known. 
 
All information or documents generated or received by the district in regard to the matter are confidential and shall 
not be disclosed except to investigators of DHS, the district's attorneys, the district attorney's office, a subsequent 
district in which the student enrolls, a person designated to assist in the treatment of or with services provided to the 
student or other state or federal officials in connection with the performance of their official duties.  The information 
or documents shall be maintained and transmitted by the district in the same manner as special education records.  
 
Reference:   10A OKLA. STAT. §1-2-101 et seq.  
  30  OKLA. STAT.  § 4-903 
  70  OKLA. STAT.  § 1210.163 
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CHILD ABUSE, NEGLECT, EXPLOITATION AND TRAFFICKING REPORT FORM 

 
Any District employee having reasonable cause to believe that a student is the victim of abuse, neglect, or exploitation 
must IMMEDIATELY report this matter to the Oklahoma Department of Human Services (DHS) through the hotline 
designated for this purpose (800-522-3511) and to local law enforcement. In addition to reports to DHS and local law 
enforcement above, employees must report suspected child trafficking to the Oklahoma Bureau of Narcotics and 
Dangerous Drugs Control (OBNDDC) at 800-522-8031. 
 
In accordance with the District’s “Abuse, Neglect, Exploitation and Trafficking” policy, an employee should also 
provide notice to the school principal or other school official that a report was made to DHS, local law enforcement, 
and/or OBNDDC, and provide relevant information on the report for the District’s records.    

 
Instructions: 

 
This form should be completed in full and immediately delivered to the school site principal.  If for some reason the 
reporting party believes the principal is not the appropriate individual to receive the report, then this completed form 
should be immediately delivered to the superintendent. 
 

Reporting Employee Information 
 

Reporting Employee Name:                  

Title/Position:  

Date & Time notified of suspected 
abuse, neglect, exploitation or 
trafficking: 

 

 
Student Information 

 
Student Name:            

Student Address:            

Student DOB/Age:            

Student ID Number:            

Parent/Guardian:            

Parent/Guardian Contact #:          
       
Description of suspected abuse, neglect, exploitation or trafficking and other information and/or document(s) 
(including information regarding any previous incidents) know to the reporting party (attached separate page if 
additional space needed): 

              

              

              

              

              

              
(See Next Page) 
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Reporting Information 
(ALL FIELDS MUST BE COMPLETED or Marked N/A) 

 
 

Oklahoma Department of Human Services (Mandatory in all cases) 
 
Date of DHS Hotline (800-522-3511) Notification:        

Time of DHS Hotline (800-522-3511) Notification:        

Name of DHS Hotline Employee Contacted:        

DHS Case/Confirmation Number:          
 
 

Law Enforcement (Mandatory in all cases) 
 
Date of Law Enforcement Notification:         

Time of Law Enforcement Notification:         

Agency and Law Enforcement Employee Contacted:       

Method of Communication with Law Enforcement:        

Case or Report Number:           
 
 
 

Oklahoma Bureau of Narcotics and Dangerous Drugs Control (OBNDDC) 
(Mandatory only if suspected child trafficking)  

 
Date of OBNDDC Hotline (800-522-8031) Notification:       

Time of OBNDDC (800-522-8031) Notification:        

Name of OBNDDC Hotline Employee Contacted:        

OBNDDC Case/Confirmation Number:         
 
 
 
             
      Signature of Reporting Employee 
 

Date Report Completed:      
 

Time Report Completed:      
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STUDENT RECORDS (FERPA) 

 
 
Purpose 

             
 This policy and the procedures included within it are intended to satisfy the requirements of the Family Educational 

Rights and Privacy Act (FERPA) and Oklahoma law.  The Board of Education authorizes the Superintendent to 
inform parents, students and the public of the policy and to take appropriate action to implement the policy and 
procedures. 

  
Definitions 
 
 For purposes of this policy, the following definitions apply: 
 

1. Student - Any individual who attends or has attended a program of instruction sponsored by the 
Board of Education of the School District and for whom it maintains education records. 
 

2. Eligible student - A student who has reached age 18 or is attending a postsecondary school. 
 

3. Parent – A parent of a student, including a natural parent, a guardian or an individual acting as a 
parent in the absence of a parent or guardian.  The District will assume that either parent has a 
right of access to records regardless of custody orders unless the District has been provided with 
evidence that the right of access has been revoked.  Documents such as a court order or other 
legally binding document relating to such matters as divorce, separation or custody that 
specifically revoke the right to inspect and review records must be provided to the District to 
prevent parent access to student records.  

 
4. Education records - Any record (in handwriting, print, computer media, video or audio tape, film, 

microfilm, microfiche or other method of recording information) directly related to a student and 
maintained by the District or a party acting for the District, except: 
 
a. Records that are kept in the sole possession of the maker, are used only as a personal 

memory aid, and are not accessible or revealed to any other person except a temporary 
substitute for the maker of the record. 
 

b. Records of a law enforcement unit of the District, but only if education records 
maintained by the District are not disclosed to the unit, and the law enforcement records 
are maintained separately from education records; maintained solely for law enforcement 
purposes; and disclosed only to law enforcement officials of the same jurisdiction. 
 

c. An employment record made and maintained in the normal course of business that is not 
available for use for any other purpose and that relates exclusively to a student in his or 
her capacity as a District employee.  (This provision does not include employment 
activities for which a student receives a grade or credit in a course.) 
 

d. Records on an eligible student that are: 
 

(i) Made or maintained by a physician, psychiatrist, psychologist or other 
recognized professional or paraprofessional acting in a professional capacity or 
assisting in a paraprofessional capacity; 
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(ii) Made, maintained or used only in connection with treatment of the student 
(treatment does not include remedial educational activities or activities that are 
part of the program of school instruction); and  
 

(iii) Disclosed only to individuals providing the treatment. 
 
e. Alumni records that relate to the student after he or she no longer attends classes 

provided by the District that are not directly related to the individual as a student. 
 
f. Grades on peer-graded papers before they are collected and recorded by a teacher. 
 

6. Personally identifiable information – The term includes, but is not limited to any information that, 
alone or in combination, is linked or linkable to a specific student that would allow a reasonable 
person in the school community who does not have personal knowledge of the relevant 
circumstances to identify the student with reasonable certainty.  The term also includes 
information requested by a person who the District reasonably believes knows the identity of the 
student to whom the education records relates.  Personally identifiable information includes the 
student's name; the student's parents' or other family member's name; the student's or family's 
address; a personal identifier such as the student’s  social security number, student number or 
biometric record; and other indirect identifiers such as the student’s date of birth, place of birth 
and mother’s maiden name.   
 

7. Dates of attendance -  
 
a. The period of time during which a student attends or attended an educational agency or 

institution.  Examples of dates of attendance include an academic year, a spring semester 
or a first quarter. 
 

b. The term does not include specific daily records of a student’s attendance at an 
educational agency or institution. 

 
8. Directory information - Information contained in an education record of a student that would not 

generally be considered harmful or an invasion of privacy if disclosed. 
 
Annual Notice 
 
The District will notify parents and eligible students annually of their rights under FERPA by means of a District 
newsletter, newspaper notice, school handbook or individual notice.    
 

  The notice will inform parents and eligible students that they have the right to: 
 

1. Inspect and review the student's education records.  The notice will also identify the procedure for 
exercising this right. 

 
2. Seek amendment of the student’s education records that the parent or eligible student believes to 

be inaccurate, misleading or otherwise in violation of the student’s privacy rights.  The notice will 
also identify the procedure for requesting amendment. 
 

3. Consent to disclosures of personally identifiable information contained in the student’ education 
records, except to the extent that FERPA and its implementing regulations authorize disclosure 
without consent. The District will also include in the notice its policy for disclosing education 
records to schools in which the student subsequently seeks or intends to enroll, its criteria for 
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determining who constitutes a school official and what constitutes a legitimate educational 
interest. 
 

4. File a complaint with the U.S. Department of Education concerning the District’s alleged failure to 
comply with FERPA. 

 
 The District will arrange to provide translations of its annual notice to non-English speaking parents in their native 

language and to effectively notify parents or eligible students who are disabled. 
 

 All rights and protections given parents under FERPA and this policy transfer to the student when he or she reaches 
age 18 or enrolls in a postsecondary school.  The student then becomes an "eligible student." 
 
The Right to Inspect and Review the Student’s Education Records 
 
Parents of students and eligible students may inspect and review the student's education records upon request.  In 
some circumstances, it may be mutually more convenient for the record custodian to provide copies of records.  The 
parent or eligible student may also provide consent to have a representative inspect and review the records. Access 
will be provided during school hours and within no more than 45 days of the request.   
 
Access to a child’s confidential records will be provided upon request before any IEP meeting or hearing relating to 
the identification, evaluation or educational placement of a child or the provision of a free and appropriate education 
to the child and in all cases within no more than 45 days of a request. 
 
The District will not withhold a parent’s or eligible student’s right to inspect and review student records because of 
debts owed the District. 
 
The right to inspect education records also includes the right to an explanation and interpretation of the records by 
school officials. 
 
Parents or eligible students should submit to the student's school principal a written request that identifies as 
precisely as possible the records he or she wishes to inspect.   Since a student's records may be maintained in several 
locations, the school principals should offer to collect copies of records or the records themselves from locations 
other than a student's school, so they may be inspected at one site.  However, if parents and eligible students wish to 
inspect records where they are maintained, school principals will make every effort to accommodate their wishes. 
The principal (or other custodian) will make the needed arrangements as promptly as possible and notify the parent 
or eligible student of the time and place where the records may be inspected.   
 
When a record contains information about students other than a parent's child or the eligible student, the parent or 
eligible student may not inspect and review the records of the other students. 

 
 The District is not required to give an eligible student access to treatment records (as defined by the term "education 

records" in the Definitions section of this policy), but the student may have those records reviewed by a physician or 
other appropriate professional of the student's choice. 

 
Provision of Records to Receiving Virtual Charter School 
 
The District shall transmit a student’s records to a virtual charter school within three (3) school days after receiving 
notice that the student has transferred to the virtual charter school.  
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Copies of Records 
 
The District will provide the parent with a copy of the student’s education records under the following 
circumstances:    
 
 1. If mutually agreed by both the parent or eligible student and the District. 
 
 2. If failure to provide copies would effectively prevent the parent or eligible student from exercising 
  the right to inspect and review the records.  This may arise when a valid reason, such as working  
  hours, the distance between record location sites or health, prevents a parent or eligible student  
  from personally inspecting and reviewing a student's education record. 
 
 3. At the request of the parent or eligible student when the District has provided the records to third  
  parties by the prior consent of the parent or eligible student. 
 
 4. At the request of the parent or eligible student when the District has forwarded the records to  
  another school where the student seeks or intends to enroll. 

 
The District will charge a fee for copies of education records.  When a fee represents an unusual hardship, the record 
custodian may waive it in part or entirely.  However, the District reserves the right to make a charge for copies such 
as transcripts it forwards to potential employers or to colleges and universities for employment or admissions 
purposes. 
 
The District’s fee for copies provided under FERPA will range from no cost to .25 per page (actual copying cost less 
hardship factor).  The District will not charge for the costs of search and retrieval.   
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Types and Locations of Education Records in the District 
 

TYPES LOCATION CUSTODIAN 
 
Cumulative School Records 
(current students) 

 
Current School Attending 
 
 
 
 

Building Principal 

Cumulative School Records 
(former Students) 

 
School Site Last Attended 
 
 
 
 
 

 
Building Principal 

   
 
Health Records 

Current School Attending  
Building Principal 
 

 
Speech Therapy Records 
Psychological Records 
Special Test Records 

 
Board of Education 
 
 
 
 
 
 

 
Director of Special Education 

 
School Transportation 
Records 

 
GPS Transportation Office 
 
 
 
 

 
Transportation Director 

 
Occasional Records (Student 
Education Records not 
identified above, such as 
those in Superintendent's 
office, in the school attorney's 
office or in the personal 
possession of teachers.) 

 
Current Site Attending 

 
Individual Teacher, Building 
Principal & Director of 
Special Education 
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Directory Information 
 

  The District designates the following information contained in a student's record as "directory information," 
and it will disclose that information without the prior written consent of the parent or eligible student:  
 

1. The student's name; 
 

2. The student's address; 
 

3. The student's telephone listing; 
 

4. The student's date and place of birth; 
 

5. The student’s dates of attendance; 
 

6. The student's grade level (i.e., first grade, tenth grade, etc.); 
 

7. The student's participation in officially recognized activities and sports; 
 

8. The student's degrees, honors and awards received; 
 

9. The student's weight and height, if a member of an athletic team; 
 

10. The most recent educational agency or institution attended; 
 

11. The student’s photograph; and 
 
12. The student’s electronic mail address. 

 
 The District will notify parents and eligible students annually of the designated items of directory 
information by means of a District newsletter, newspaper notice, school handbook or individual notice.  Parents and 
eligible students have the right to exclude directory information from public access by notifying the 
Superintendent’s office in writing of any or all of the items they refuse to permit the District to designate as 
directory information about that student.  The student's records will be marked to indicate the items the District will 
designate as directory information about that student.  This designation will remain in effect until it is modified by 
the written direction of the student's parent or the eligible student. 
 
Use and Disclosure of Student Education Records 
 

  District officials may release information from a student's education record if the student's parent or the 
eligible student gives his or her signed and dated prior written consent for the disclosure.  The written consent must:  

 
1. Specify the records that may be disclosed; 

 
2. State the purpose of the disclosure; and  

 
3. Identify the party or class of parties to whom the disclosure may be made.   

 
 The District will only release information from or permit access to a student's education record with a 
parent or eligible student's prior written consent, except in the following instances permitted by FERPA: 
 

1. The disclosure is to other school officials, including teachers, within the District whom the District 
has determined to have legitimate educational interests. 
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A school official is a person employed by the District as an administrator, supervisor, instructor, 
or support staff member, including health or medical staff and law enforcement unit personnel; a 
person serving on the School Board; a person or company with whom the District has contracted 
to perform a special task, such as an attorney, auditor, medical consultant or therapist; or a parent 
or student serving on an official committee, such as a disciplinary or grievance committee, or 
assisting another school official in performing his or her tasks. 

 
 A school official has a legitimate educational interest if the official needs to review an education 

record in order to fulfill his or her professional responsibility. The District will use reasonable 
methods to ensure that school officials obtain access to only those education records in which they 
have legitimate educational interests.  The District will ensure that its policy for controlling access 
to education records is effective and remains in compliance with the legitimate educational interest 
requirement of the FERPA regulations. 

 
 A contractor, consultant, volunteer or other party to whom the District has outsourced institutional 

services or functions may be considered a school official provided that the outside party performs 
an institutional service or function for which the District would otherwise use employees; is under 
the District’s direct control concerning the use and maintenance of education records; and is 
subject to the requirements of FERPA regulations governing the use and redisclosure of personally 
identifiable information from education records.   

 
2. The disclosure is to officials of another school, school system or institution of post-secondary 

education where the student seeks or intends to enroll or where the student is already enrolled so 
long as the disclosure is related to the student’s enrollment or transfer.  (Parents and students have 
a right to obtain copies of the records disclosed under this provision). 

 
3. The disclosure is to authorized representatives of the Comptroller General of the United States, the 

U.S. Secretary of Education, or State and Local Educational authorities.  Military services 
representatives shall have access to student directory information unless the parent, legal guardian 
or the student age 18 or older specifically denies such access in writing.  Military services 
representatives have the same access to secondary school students as is generally provided to post-
secondary institutions or prospective employers unless denied in writing by the parent, legal 
guardian or student age 18 or older.   

 
4. The disclosure is in connection with financial aid for which the student has applied or that the 

student has received, if necessary to determine eligibility for the aid, the amount of the aid, the 
conditions for the aid, or to enforce the terms and conditions of the aid. 

 
5. The disclosure is to organizations conducting studies for or on behalf of the District to develop, 

validate or administer predictive tests, administer student aid programs or improve instruction in 
compliance with Section 99.31(a)(6) of the FERPA regulations. 

 
6. The disclosure is to accrediting institutions to carry out their accrediting functions. 
 
7. The disclosure is to parents of eligible students if the parents claim the student as a dependent as 

defined in Section 152 of the Internal Revenue Code of 1986. 
 
8. The disclosure is to comply with a judicial order or lawfully issued subpoena.  The District will 

make a reasonable effort to notify the student’s parents or the eligible student before making a 
disclosure under this provision unless: 
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a. the disclosure is in compliance with a federal grand jury subpoena and the court or other 
issuing agency has ordered that the existence or the contents of the subpoena or the 
information furnished in response to the subpoena not be disclosed; 

 
b. the disclosure is in compliance with any other subpoena issued for a law enforcement 

purpose and the court or other issuing agency has ordered that the existence or the 
contents of the subpoena or the information furnished in response to the subpoena not be 
disclosed;  

 
c. the disclosure is in compliance with an ex parte court order obtained by the United States 

Attorney General (or designee not lower than an Assistant Attorney General) concerning 
the investigation or prosecution of an offense listed in the Patriot Act or an act of 
domestic or international terrorism as defined by law; 

 
d. the District initiates legal action against a parent or student, the District may disclose to 

the court, without a court order or subpoena, the education records of the student that are 
relevant for the District to proceed with the legal action as plaintiff; or 

 
e. the parent or eligible student initiates legal action against the District, the District may 

disclose to the court, without a court order or subpoena, the student’s education records 
that are relevant for the District to defend itself.   

    
9. The disclosure is to appropriate parties in connection with a health or safety emergency if 

knowledge of the information is necessary to protect the health or safety of the student or other 
individuals.  In making this determination the District may take into account the totality of the 
circumstances pertaining to a threat to the health or safety of a student or other individuals.  If the 
District determines that there is an articulable and significant threat, it may disclose information 
from education records to any person whose knowledge of the information is necessary to protect 
the health or safety of the student or other individuals.   

 
10. The disclosure contains only “directory information” as defined in this policy, and the parent or 

eligible student has not refused to allow the District to designate that item as directory information 
for the student.  

 
11. The disclosure is made directly to the parent or eligible student. 
 
12. If a state law adopted before November 19, 1974, allows certain specific items of information to 

be disclosed in personally identifiable form from student records to state and local officials or 
authorities concerning the juvenile justice system and the system's ability to effectively serve the 
student whose records are released or if a state law adopted after November 19, 1974, allows such 
information to be disclosed to state or local officials concerning the juvenile justice system and the 
system's ability to effectively serve, prior to adjudication, the student whose records are released. 

 
The District will use reasonable methods to identify and authenticate the identity of parents, students, school 
officials and any other parties to whom the District discloses personally identifiable information from education 
records. 
 
Upon request, the student's parent or eligible student may obtain a copy of any records disclosed under this 
provision. 
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Record of Requests for Access and Disclosures Made From Education Records 
 

 The District will maintain an accurate record of each request for access to and each disclosure of personally 
identifiable information from the education records of each student.  The District will maintain this record with the 
student’s education records as long as the records are maintained.   
 
 
For each request or disclosure the record will include: 
 

1. The name of the party who requested or received personally identifiable information from the 
education records; and 
 

2. The party’s legitimate interests in requesting or obtaining the information. 
 

 The District will record the following information when it discloses personally identifiable information from 
education records under the health or safety emergency exception in FERPA: 

 
1. The articulable and significant threat to the health or safety of a student or other individuals that 

formed the basis for the disclosure; and 
 
 2. The parties to whom the District disclosed the information. 

 
As permitted by FERPA, the District may disclose personally identifiable information from an education record only 
on the condition that the party to whom the information is disclosed will not disclose the information to any other 
party without the prior consent of the parent or eligible student.  The District will inform a party to whom such 
disclosure is made of this nondisclosure requirement.   

 
 In the alternative, the District may disclose personally identifiable information with the understanding that the party 

receiving the information may make further disclosure of the information on the District’s behalf if: 
 

1. The disclosures meet the requirements of the Use and Disclosure of Student Education Records 
section of this policy;  

 
2. The District makes a record of the disclosure that includes the names of the additional parties to 

whom the receiving party may disclose the information on the District’s behalf and the legitimate 
interests each additional party has in requesting or obtaining the information; and 

 
3. The District maintains a record of the names of State and local educational authorities and Federal 

officials and agencies that may make further disclosures of personally identifiable information 
from the student’s education records without consent and maintains this record with the student’s 
education records as long as the records are maintained.     

 
Procedures to Seek to Correct Education Records 
 

 Parents and eligible students have a right to seek to change any part of the student's record they believe is inaccurate, 
misleading or in violation of student rights.  The District will not use this procedure to consider a request to change 
the grade a teacher assigns for a course.  

 
 For purposes of outlining the procedure to seek to correct education records, the term "incorrect" will be used to 

describe a record that is alleged to be inaccurate, misleading or in violation of student rights.  The term "correct" 
will be used to describe a record that is alleged to be accurate, not misleading and not in violation of student rights.  
Also, in this section, the term "requester" will be used to describe the parent of a student or the eligible student who 
is asking the District to correct a record. 
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 To establish an orderly process to review and correct an education record for a requester, the District may make a 

decision to comply with the request for a change at several levels in the procedure. 
 
 First level decision - When a parent of a student or eligible student finds an item in the student's education record 

that he or she believes is incorrect, he or she should immediately ask the record custodian to correct it.  If the record 
is incorrect because of an obvious error and it is a simple matter to make the record change at this level, the record 
custodian will make the correction.  However, if the record is changed at this level, the method and result must 
satisfy the requester. 

 
 If the custodian cannot change the record to the requester's satisfaction or the record does not appear to be obviously 

incorrect, the custodian will provide the requester a copy of the questioned record at no cost; ask the requester to 
initiate a written request for the change; and follow the procedure for a second level decision. 
 

 Second level decision - The written request to correct a student's education record through the procedure at this level 
should specify the correction the requester wishes the District to make.  It should at least identify the item the 
requester believes is incorrect and state whether he or she believes the item: is inaccurate and why; is misleading and 
why; or violates student rights and why.  The requester must sign and date the request. 
 

 Within two weeks after the record custodian receives a written request, he or she will:  study the request, discuss it 
with other school officials (such as the person who made the record or those who may have a professional concern 
about the District's response to the request), make a decision to comply or decline to comply with the request and 
complete the appropriate steps to notify the requester or move the request to the next level for a decision. 

 
 If, as a result of this review and discussion, the record custodian decides the record should be corrected, he or she 

will affect the change and notify the requester in writing that he or she has made the change.  Each such notice will 
include an invitation for the requester to inspect and review the student's education record to make certain the record 
is in order and the correction is satisfactory. 
 

 If the custodian decides the record is correct, he or she will make a written summary of any discussions with other 
officials and of his or her findings in the matter.  He or she will transmit this summary and a copy of the written 
request to the Superintendent. 

 
 Third level decision - The Superintendent or designee will review the material provided by the record custodian and, 

if necessary, discuss the matter with other officials (such as the school attorney or the Board of Education (in 
executive session)).  He or she will then make a decision concerning the request and complete the steps at this 
decision level.  Ordinarily, this level of the procedure should be completed within two weeks.  If it will take longer, 
the Superintendent or designee will notify the requester in writing of the reasons for the delay and a date when the 
decision will be made. 
 

 If the Superintendent or designee decides the record is incorrect and should be changed, he or she will advise the 
record custodian to make the changes.  The record custodian will advise the requester of the change as he or she 
would if the change had been made at the second level. 
 

 If the Superintendent or designee decides the record is correct, he or she will prepare a letter to the requester which 
will include: 

 
1. The District's decision that the record is correct and the basis for the decision; 

 
2. A notice to the requester that he or she has a right to ask for a hearing to present evidence that the 

record is incorrect and that the District will grant such a hearing; 
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3. Instructions for the requester to contact the Superintendent or designee to discuss acceptable 
hearing officers, convenient times and a satisfactory site for the hearing.  (The District will not be 
bound by the requester's positions on these items, but will, so far as possible, arrange the hearing 
as the requester wishes.); and 
 

4. Advise that the requester may be represented or assisted in the hearing by other parties, including 
an attorney at the requester's expense. 

 
Fourth level decision - After the requester has submitted (orally or in writing) his or her wishes concerning the 
hearing officer and the time and place for the hearing, the Superintendent or designee will, within a week, notify the 
requester when and where the District will hold the hearing and who it has designated as the hearing officer. 
 

 At the hearing, the hearing officer will provide the requester a full and reasonable opportunity to present material 
evidence and testimony to demonstrate that the questioned part of the student's education record is incorrect, as 
shown in the requester's written request for a change in the record (second level). 
 

 Within one week after the hearing, the hearing officer will submit to the Superintendent or designee a written 
summary of the evidence submitted at the hearing.  Along with the summary, the hearing officer will submit his or 
her recommendation, based solely on the evidence presented at the hearing, that the record should be changed or 
remain unchanged. 
 

 The Superintendent or designee will prepare the District's decision within two weeks of the hearing.  That decision 
will be based on the summary of the evidence presented at the hearing and the hearing officer's recommendation.  
However, the District's decision will be based solely on the evidence presented at the hearing.  Therefore, the 
Superintendent or designee may overrule the hearing officer if he or she believes the hearing officer's 
recommendation is not consistent with the evidence presented.  As a result of the District's decision, the 
Superintendent or designee will take one of the following actions: 
 

1. If the decision is that the District will change the record, the Superintendent or designee will 
instruct the record custodian to correct the record.  The record custodian will correct the record 
and notify the requester as at the second level decision. 

 
2. If the decision is that the District will not change the record, the Superintendent or designee will 

prepare a written notice to the requester, which will include: 
 

a. The District's decision that the record is correct and will not be changed; 
 

b. A copy of a summary of the evidence presented at the hearing and a written statement of 
the reasons for the District's decision; and 
 

c. A notice that the requester may place in the student's education record an explanatory 
statement that states the reasons he or she disagrees with the District's decision and/or the 
reasons he or she believes the record is incorrect. 

 
Final administrative step in the procedure - When the District receives an explanatory statement from a requester 
after a hearing, it will maintain that statement as part of the student's education record as long as it maintains the 
questioned part of the record.  The statement will be attached to the questioned part of the record, and whenever the 
questioned part of the record is disclosed, the explanatory statement will also be disclosed. 
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Complaints 
 If a parent of a student, an eligible student or a citizen of the District believes that the District is violating FERPA, 

that person has a right to file a complaint with the Department of Education.  The contact information is: 
 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, D.C.  20202-5091 
Telephone:  (202) 260-3887 

Availability of Policy 
Copies of this policy will be available for parent and eligible student review in the principal's office of each school 
building and in the Superintendent's office. 
 

NOTIFICATION OF RIGHTS UNDER FERPA 
 
The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law that 
affords parents and “eligible students” over 18 years of age certain rights with respect to the student's education 
records.  They are: 
 
1. The right to inspect and review the student's education records within 45 days from the day the School District 

receives a request for access.    
 
 Parents or eligible students must submit a written request to the school principal or appropriate school official 

that identifies the record(s) they wish to inspect.  This school administrator will make arrangements for access 
to the education records and will notify the parent or eligible student of the time and place where these records 
may be inspected. 
 

2. The right to request correction of the student's education records that the parent or eligible student believes 
are inaccurate, misleading or otherwise in violation of the student’s privacy rights. 
 
Parents or eligible students may ask the School District to amend a record they believe is inaccurate, 
misleading or otherwise in violation of the student’s privacy rights.  They must submit a written request to 
the school principal or appropriate school official, clearly identify the part of the record they want changed, 
and specify why it is inaccurate, misleading or otherwise in violation of the student’s privacy rights. 
 
If the School District decides not make changes in the record as requested, the School District must notify 
the parent or eligible student of the decision and advise them of their right to a hearing regarding the request 
for correction.  Additional information about hearing procedures will be provided to the parent or eligible 
student at the time of this notification. 
 

3. The right to consent to disclosures of personally identifiable information contained in the student's education 
records, except to the extent that FERPA authorizes disclosure without consent (34 CFR § 99.31). 
 
School officials with legitimate educational interests are permitted disclosure without consent.  A school 
official is a person employed by the School District as an administrator, supervisor, instructor, or support 
staff member, including health or medical staff and law enforcement unit personnel; a person serving on the 
School Board; a person or company with whom the School District has contracted to perform a special task, 
such as an attorney, auditor, medical consultant or therapist; or a parent or student serving on an official 
committee, such as a disciplinary or grievance committee, or assisting another school official in performing 
his or her tasks. 
 
A school official has a legitimate educational interest if the official needs to review an education record in 
order to fulfill his or her professional responsibility. 
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Upon request, the School District will disclose education records without consent to officials of another 
school district in which a student seeks or intends to enroll. 
 
School districts may disclose, without consent, “directory” information; however, the School District must 
inform parents and eligible students about directory information, allowing them a reasonable amount of time 
to request that the School District not disclose directory information about that student. 
 
School districts must notify parents and eligible students annually of their rights under FERPA by means of 
a special letter, inclusion in a Parent/Teacher Association (PTA) bulletin, student handbook and/or other 
means left to the discretion of each school district.   

 
4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the School 

District to comply with the requirements of FERPA.  The name and address of the Office that administers 
FERPA are: 

 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, D.C.  20202-5901 
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DIRECTORY INFORMATION NOTICE 

 
The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that the School District, with certain 
exceptions, obtain your written consent prior to the disclosure of personally identifiable information from your child’s 
education records.  However, the School District may disclose appropriately designated “directory information” 
without written consent, unless you have advised the District to the contrary in accordance with District procedures.  
The primary purpose of directory information is to allow the School District to include this type of information from 
your child’s education records in certain school publications.  Examples include: 

 
 A playbill, showing your student’s role in a drama production; 
 The annual yearbook; 
 Honor roll or other recognition lists; 
 Graduation programs; and 
 Sports activity sheets, such as for wrestling, showing weight and height of team members. 
 

Directory information, which is information that is generally not considered harmful or an invasion of privacy if 
released, can also be disclosed to outside organizations without a parent’s prior written consent.  Outside organizations 
include, but are not limited to, companies that manufacture class rings or publish yearbooks.  In addition, two federal 
laws require local educational agencies (LEAs) receiving assistance under the Elementary and Secondary Education 
Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory information categories – names, 
addresses and telephone listings – unless parents have advised the LEA that they do not want their student’s 
information disclosed without their prior written consent.  

 
If you do not want the School District to disclose directory information from your child’s education records without 
your prior written consent, you must notify the Superintendent in writing.  The School District has designated the 
following information as "directory information," and it will disclose that information without prior written consent:  
SEE POLICY F-20A 
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NOTIFICATION OF RIGHTS UNDER THE PROTECTION   

 

OF PUPIL RIGHTS AMENDMENT 
 

The Protection of Pupil Rights Amendment affords parents and students who are 18 or emancipated minors 
(“eligible students”) certain rights regarding our conduct of surveys, collection and use of information for marketing 
purposes, and certain physical exams.  These include the right to: 

 
Consent before students are required to submit to a survey that concerns one or more of the following 
protected areas (“protected information survey”) if the survey is funded in whole or in part by a program of 
the U.S. Department of Education (ED) -  
 

1. Political affiliations; 
2. Mental and psychological problems of the student or student’s family; 
3. Sex behavior or attitudes; 
4. Illegal, anti-social, self-incriminating or demeaning behavior; 
5. Critical appraisals of others with whom respondents have close family relationships; 
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers; 
7. Religious practices, affiliations, or beliefs of the student or parents; or 
8. Income, other than as required by law to determine eligibility. 
 

Receive notice and an opportunity to opt a student out of – 
 
1. Any other protected information survey, regardless of funding; 
2. Any non-emergency, invasive physical exam or screening required as a condition of 

attendance, administered by the school or its agent, and not necessary to protect the 
immediate health and safety of a student, except for hearing, vision, or scoliosis 
screenings, or any physical exam or screening permitted or required under State law; and 

3. Activities involving collection, disclosure, or use of personal information obtained from 
students for marketing or to sell or otherwise distribute the information to others. 

4.  
Inspect, upon request and before administration or use – 

1. Protected information surveys of students; 
2. Instruments used to collect personal information from students for any of the above 

marketing, sales, or other distribution purposes; and  
3. Instructional material used as part of the educational curriculum. 

 
The School District will develop and adopt policies, in consultation with parents, regarding these rights, as well as 
arrangements to protect student privacy in the administration of protected surveys and the collection, disclosure, or 
use of personal information for marketing, sales, or other distribution purposes.  The School District will directly 
notify parents and eligible students of these policies at least annually at the start of each school year and after any 
substantive changes.  The School District will also directly notify parents and eligible students, such as through U.S. 
Mail or email, at least annually at the start of each school year of the specific or approximate dates of the following 
activities and provide an opportunity to opt a student out of participating in: 
 

 Collection, disclosure, or use of personal information for marketing, sales or other 
distribution. 

 Administration of any protected information survey not funded in whole or in part by ED. 
 Any non-emergency, invasive physical examination or screening as described above. 
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PROTECTION OF PUPIL RIGHTS AMENDMENT POLICY 
 

 For purposes of this policy, the following definitions apply: 
 

 “Instructional material” means instructional content that is provided to a student, regardless of its 
format, including printed or representational materials, audio-visual materials, and materials in 
electronic or digital formats (such as materials accessible through the Internet).  The term does not 
include academic tests or academic assessments. 

 
 “Invasive physical examination” means any medical examination that involves the exposure of 

private body parts, or any act during such examination that includes incision, insertion, or 
injection into the body, but does not include a hearing, vision, or scoliosis screening. 

 
 “Parent” includes a legal guardian or other person standing in loco parentis (such as a grandparent 

or stepparent with whom the child lives, or a person who is legally responsible for the welfare of 
the child).  All rights provided to parents under this policy transfer to the student when the student 
turns 18 years old or is an emancipated minor at any age. 

 
 “Personal information” means individually identifiable information including (i) a student or 

parent’s first and last name; (ii) a home or other physical address (including street name and the 
name of the city or town); (iii) a telephone number); or (iv) a Social Security identification 
number. 

 
 “Survey” includes an evaluation. 
 

Inspection of Instructional Materials 
 
All instructional materials, including teacher’s manuals, films, tapes, or other supplementary instructional material 
that will be used in connection with any survey, analysis, or evaluation as part of any applicable program shall be 
available for inspection by the parents of students in the School District.  However, teacher lesson plans and tests are 
confidential records under the Oklahoma Open Records Act.  After request by a parent, review of instructional 
materials shall be at a time mutually convenient to the teacher involved and the parent.  Any complaint by a parent 
regarding the parent’s inability to inspect any instructional material shall initially be addressed to the principal of the 
school where the parent’s child attends.  If the parent is dissatisfied with the principal’s decision, then the parent 
may request review by the superintendent, or his or her designee, who shall have final authority over the matter. 

 
Establishing a curriculum and determining to include or remove particular materials within the curriculum are the 
legal responsibilities of the board of education subject to statutory and state board of education guidelines.  Nothing 
in this policy is intended to grant or require prior parental approval or control of materials or parental control, 
approval or review of teaching techniques or methods. 
 
Surveys 
 
No student shall be required to submit to a survey, analysis, written examination or evaluation that reveals 
information concerning: 
 

1. Political affiliations or beliefs of the student or the student’s family; 

2. Religious practices, affiliations, or beliefs of the student or the student’s parent; 

3. Sexual behavior or attitudes; 

4. Illegal, anti-social, self-incriminating or demeaning behavior; 
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5. Mental or psychological problems of the student or the student’s family; 

6. Critical appraisals of other individuals with whom the student has a close family relationship; 

7. Legally recognized privileged or analogous relationships, such as those of lawyers, physicians and 
ministers; and 

8. Income (other than that required by law to determine eligibility for participation in a program or for 
receiving financial assistance under such program), without the parent’s prior consent. 

Parents may inspect, upon request, a survey created by a third party before the survey is administered or distributed 
to students.  Review of such surveys shall be at a time mutually convenient to the principal involved and the parent.  
Any complaint by a parent regarding the parent’s inability to inspect any such survey shall be addressed to the 
superintendent, or his or her designee, who shall have final authority over the matter. 

 
The School District will take appropriate steps in compliance with the Family Educational Rights and Privacy Act to 
protect student privacy in the event of the administration or distribution of a student survey containing one or more 
of the items mentioned above.  
 
Psychiatric or Psychological Examinations 
 
Without the prior written consent of the parent or guardian, no student who is an unemancipated minor shall be 
required, as part of any applicable program, to submit to psychiatric or psychological examination, testing or 
treatment. 
 
Notification and Opt-Out  
 
The School District will directly notify parents, at least annually at the beginning of the school year, of the specific 
or approximate dates during the school year when the following activities are scheduled or expected to be scheduled: 
 

1. Activities involving the collection, disclosure or use of personal information collected from students 
for the purpose of marketing or selling that information or providing that information to others for that 
purpose.  These activities do not include information for the exclusive purpose of developing, 
evaluating or providing educational products or services for or to students or educational institutions, 
such as: 

 
a. College or other postsecondary education recruitment, military recruitment; 

b. Book clubs, magazines, and programs providing access to low-cost literary products; 

c. Curriculum and instructional materials used by elementary and secondary schools; 

d. Tests and assessments used by elementary schools and secondary schools to provide 
cognitive, evaluative, diagnostic clinical, aptitude, or achievement information about students 
and the subsequent analysis and public release of the aggregate data from such tests and 
assessments; 

e. The sale by students of products or services to raise funds for school-related or education-
related activities; and 

f. Student recognition programs.   
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2. The administration of any survey containing one or more items described above in the Surveys section 
of this policy; and 

  
3. Any non-emergency, invasive physical examination or screening that is (i) required as a condition of 

attendance; (ii) administered by and scheduled by the school in advance; and (iii) not necessary to 
protect the immediate health and safety of the student or other students.  This provision does not apply 
to any physical examination or screening that is permitted or required by state law, including physical 
examinations or screening that is permitted without parental notification.   

 
Inspection of Data Collection Instruments 

 
The School District will take appropriate steps in compliance with the Family Educational Rights and Privacy Act to 
protect student privacy in the event of such collection, disclosure or use of personal information collected from 
students for the purpose of marketing or selling that information or providing that information to others for that 
purpose.  Parents and eligible students may inspect, upon request, any instrument used in the collection of such 
information before the instrument is administered or distributed to students.  Review of such instruments shall be at 
a time mutually convenient to the principal involved and the parent.  Any complaint by a parent regarding the 
parent’s inability to inspect any such survey shall be addressed to the superintendent, or his or her designee, who 
shall have final authority over the matter. 
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POLICY PROTECTING STUDENT PRIVACY ON DISTRICT 

WEBSITES AND TELEVISION BROADCASTS 
 
 
I. Directory Information Generally. 
 

A. Pursuant to District policies F-19 and F-20 and the Family Educational Rights and Privacy Act 
(FERPA), a parent may advise the District that they do not want certain types of “directory 
information” disclosed to the public.  If a parent should do so, the District will honor this request 
for privacy regardless of how the information would have otherwise been distributed (i.e., 
regardless of whether it was through a school yearbook, sports activity sheet, school web page or 
television broadcast). 

 
 

II. “Directory Information” never to be included on District web page or television 
broadcast. 

 
A. In order to ensure the safety and privacy of its students, the District prohibits students from 

distributing via the Internet or television broadcast their own or another student’s personal contact 
information, defined as information that may be used to locate or contact a student, including, but 
not limited to: 

 
a. Home or work address 
b. Phone number 
c. E-mail address 

 
B. In addition, the District prohibits the release of a student’s personal contact information by any 

District employee via the Internet or television broadcast. 
 
 

III. “Directory Information” not to be included on District websites or television 
broadcasts without prior written parental consent. 

 
A. Although FERPA and District Policy F-19 allow the following student information to be released 

to the public without parental consent when it has been previously identified by the District as 
“directory information”, the District will not allow this information to be released via a District 
website or District broadcast without the prior written consent of the student’s 
parent(s)/guardian(s) on the Release and Consent Form for Publication: 

 
a. Student’s photo, with full name 
b. Student’s parents’/guardians’ full names 
 

B. The District is limiting the on-line and television distribution of this information in order to 
respect the privacy and safety concerns of students and parents that could arise were such 
information released in such an expansive manner. 
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IV. “Directory Information” that can be included on District websites or television 

broadcasts without consent, unless parents/guardians submit written request to 
make such information private pursuant to District Policy F-19. 

 
A. District Policy F-19 and FERPA allow schools to release “directory information” to the public 

without a parental/guardian consent when the required notice and information regarding how to 
avoid the release is provided to parents/guardians.  As stated in District Policy F-19B (II) and (III) 
above, the District has chosen to limit the disclosure of certain categories of “directory 
information” when the Internet or a television broadcast is the mode of disclosure.  However, the 
District believes that the release of the “directory information” listed below does not implicate 
additional safety or privacy concerns even if the release is via the Internet or a television 
broadcast, and will therefore allow its disclosure without prior parental/guardian consent: 

 
a. Student’s full name (without accompanying picture) 
b. Student’s grade level 
c. Student’s participation in officially recognized activities and sports 
d. Student’s degrees, honors and awards received 
e. Student’s height and weight, if member of athletic team 
f. Student’s photograph (without name) 

 
B. A parent may request that the district withhold the release of any or all of these types of 

information via a District website or television broadcast by notifying the District in writing.  Such 
a request should specify if the parents are choosing to limit the disclosure of such information only 
in the instances where the disclosure would be via a District website or television broadcast or 
whether it is a blanket request that such information never be released as provided under District 
Policy F-19. 

 
 
V. Confidential or otherwise protected information not to be included on websites or 

television broadcasts without prior parental/guardian consent. 
 

A. Due to their confidential nature under FERPA and/or to comply with federal copyright law, the 
District will not release such information via a District website or television broadcast unless a 
parent/guardian signs the Release and Consent Form for Publication: 

 
a. Student-created works 
b. Video recordings of student 
c. Audio recordings of student 
 

B. Students retain the copyright on the works they create, regardless of where they were created.  If 
created jointly with another student, these rights are owned jointly.  As explained above, students 
and their parents/guardians must consent to the release of such works on District websites or 
television broadcasts by signing the Release and Consent Form for Publication.  It is NOT 
necessary, but recommended that all student-created work be posted with the student’s copyright 
notice, which may NOT be the student’s full name.  For example only:   ©2005jdoe at eliot 
elementary 
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CUMULATIVE RECORDS 

 
 
It is the policy of the Guthrie Board of Education that a cumulative record shall be kept as the official file of each 
student enrolled in this school district.  The record shall contain the progress of the student from kindergarten 
throughout the remaining school years, and shall include, but not be limited to grades, attendance data, health and 
immunization history, results of testing programs, school activities, and personal and family background. 
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DIRECTORY INFORMATION NOTICE 

 
The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that the School District, with certain 
exceptions, obtain your written consent prior to the disclosure of personally identifiable information from your child’s 
education records.  However, the School District may disclose appropriately designated “directory information” 
without written consent, unless you have advised the District to the contrary in accordance with District procedures.  
The primary purpose of directory information is to allow the School District to include this type of information from 
your child’s education records in certain school publications.   
Examples include: 

 A playbill, showing your student’s role in a drama production; 
 The annual yearbook; 
 Honor roll or other recognition lists; 
 Graduation programs; and 
 Sports activity sheets, such as for wrestling, showing weight and height of team members. 

 
Two federal laws required local educational agencies (LEAs) receiving assistance under the Elementary and 
Secondary Education Act of 1965 (ESEA), as reauthorized by the Every Student Succeeds Act (ESSA) of 2015 to 
provide military recruiters, upon request, with three directory information categories – names, addresses and telephone 
listings – unless parents have advised the LEA that they do not want their student’s information disclosed without 
their prior written consent.  

 
If you do not want the district to disclose directory information from your child’s education records without your prior 
written consent, you must notify the superintendent in writing.  The School District has designated the following 
information as "directory information," and it will disclose that information without prior written consent: 
 

 The student's name; 
 The student's address; 
 The student's grade classification; 
 The student's participation in officially recognized activities and sports; 
 The student's height and weight if a member of an athletic team; 
 The student's degrees, honors and awards received; 
 The student’s photograph; 

 
No parent or eligible student can opt out of the requirement that a student wear his or her ID badge which shows the 
student’s school ID number if issued by the school. 
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STUDENT ACTIVITIES ELIGIBILITY 

 
 
It is the policy of the Guthrie Board of Education that only those students who are fully eligible scholastically will 
be permitted to represent the school in any capacity.  Teachers will submit eligibility lists to the office each Friday.  
If a student is failing in more than one solid subject, the student may not participate in any school activity during the 
following week.  The board declares its intent to rigorously adhere to the eligibility rules of the Oklahoma Sec-
ondary School Activities Association.  The superintendent is directed to establish a regulation governing eligibility.  
Such regulation, when approved by the board, shall be incorporated into this policy and become a part thereof. 
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STUDENT ACTIVITIES ELIGIBILITY  (REGULATION) 

 
 
In accordance with the policy of the board of education, the following regulation shall govern student activity 
eligibility requirements. 
 
YOU ARE NOT ELIGIBLE: 
1.   If you were nineteen years of age before September 1st. 
 
2. If you have not attended classes 90% of the time for the current semester. 
 
3. If you are not passing in all credit subjects, or did not pass in any five subjects that count toward graduation 

the preceding semester. 
 
4. If you have been disqualified from a contest because of unsportsmanlike conduct or a flagrant foul. or are 

under school discipline. (Principal may reinstate student following a conference and after a written report 
of details and action taken has been filed with the OSSAA.) 

 
5. If you have participated in a contest where professionalism is being practiced or cash or merchandise prizes 

were offered, given, or paid to individuals or to the team. 
 
6. If you have participated in a contest under an assumed name. 
 
7. If you have attended school eight semesters in grades 9 through 12. 
 
8. If you have participated in the sport four seasons, or have had three seasons of opportunity in the sport after 

attending two semesters in the 9th grade. 
 
9. If your parents are not bona fide residents of this high school district. 
 
10. If you have participated in organized practice or a game of football or basketball before the season opens, 

or after the season closes. 
 
11. If you do not have on file, in the principal’s or authorized director’s office, a physician’s and parent’s 

certificate for the present school year. 
 
12. If you belong to a fraternity, sorority or secret society in violation of the State Law of Oklahoma or the 

regulations of the local board of education. 
 
NOTE: There are some exceptions to the above rules.  There are also additional requirements.  Consult your coach 
or principal for additional information. 
 
To be eligible to participate in activities involving other schools, a student must be passing in all regular classes.  
The student must be attending classes it least 80% of the time.  This applies to all students in any school sponsored 
activity (basketball, FFA, FHA, music, etc.). 
 
Any student who reaches his or her nineteenth birthday before September 1 will not be eligible in athletic contests or 
in any activity.  Any student dismissed from school or regular class will not be eligible to represent the school in any 
activity between schools. 
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Any person absent during the day of an activity must have the absence accounted for prior to being eligible.  If the 
absence is considered as a “hookey” by the administration, the student must attend at least one day of school and 
satisfy the requirements for same before again becoming eligible. 
 
Any student who is under discipline or whose conduct or character is such as to reflect discredit upon the school is 
not eligible.  Fans, school personnel, and students must conduct themselves in true sportsmanship manner.  Any 
student participating in a contest will not be permitted to play the next game if the student was ejected from the 
game.  A second offense will automatically disqualify that student for that sport for the rest of the season. 
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EXTRACURRICULAR ACTIVITIES 

 
 
The Guthrie Board of Education believes that extracurricular activities are those activities which primarily involve 
students in other than classroom situations. 
 
The board believes that participation in such activities should be available only to those students who are performing 
acceptable work in all other school-related areas. 
 
Therefore, the superintendent is directed to establish a regulation, subject to approval of the board, governing 
participation in extracurricular activities. 
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EXTRACURRICULAR ACTIVITIES 

(REGULATION) 1 
 
 
In accordance with the policy of the board of education, these regulations shall govern extracurricular activities in 
the public schools: 
 
An extracurricular activity is defined as any activity sponsored by the school and at the convenience of the school 
which causes students to be absent from curricular class periods. 
 
The following are considered extracurricular activities: 
1.  Student government and its related activities and organization. 
2. Musical festivals or contests, speech contests, debates, dramatics contests. 
3. Organized activities which are part of interscholastic athletics. 
4. Organized activities which are part of intramural athletics. 
5. All types of interscholastic competition. 
6. Special interest clubs. 
 
In an effort to provide a reasonably safe and educationally sound extracurricular activities program, the following 
guidelines shall be observed: 
1. Only drivers currently licensed to operate a school bus shall operate a school bus on any school-sponsored 

activity. 
 
2. There must be an adult sponsor, in addition to the bus driver, for each extracurricular activity which 

requires school furnished transportation.  With the exception of the use of the school van and a school 
sponsor driver. 

 
3. All activities must be scheduled through the principal’s office and placed on the calendar in the high school 

office.  The calendar will reflect the time, place, and time of departure. 
 
4. Students may not ride in private vehicles to or from any extracurricular activity without prior written 

consent of the requesting student’s parent or guardian and consent of the activity’s sponsor. 
 
5. Evidence of insurance shall be required for each student who participates in an extracurricular activity. 
 
6. All extracurricular activities shall operate within the rules and guidelines of the Oklahoma State 

Department of Education and the Oklahoma Secondary School Activities Association. 
 
While all students are encouraged to participate in extracurricular activities, the following requirements must be 
met: 
1. The student must meet the school’s attendance policy. 
2. The student must be in good standing within the rules of the activity. 
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EXTRACURRICULAR ACTIVITIES 

(REGULATION) 2 
 

 
1.  ABSENCES 
 
 A. All students who are members of school activity groups, including 4-H are, limited to ten absences 

 per year per class period.  Ten additional absences may be granted for state and national events.  
 Absences for the following reasons will not be charged against the ten absence limit: 

 
  1. Participation in school-sponsored state/national level contests by which the student earns  

  the right to compete. 
  2. Any activity held on campus, sanctioned by the principal. 
  3. Serving as a Page in the Legislature. 
  4. On-campus visits by college representatives/vocational representatives. 
  5. College entrance exams. 
  6. Field trips in conjunction with a unit being taught in an academic class. 
  7. Students excused to make appearances before local civic groups. 
  8. Grade level field trips to area Vo-Tech School. 
 
 B. It is the responsibility of the student to plan and be responsible for these absences.  The   

 student  should check with sponsors at the beginning of the school year to aid in   
 selection of events that the student may wish to attend. 

 
 C. The principal will keep, or cause to be kept, a record of those days or class periods missed due to 

 school activities.  These records will be open for inspection by the student, parent or guardian of 
 the student, sponsors, and other teachers daily to aid the student in planning absences throughout 
 the year. 

 
 D. Any absence over the maximum of ten without the written pen-mission of the Internal Activities 

 Review Committee shall be counted as an unexcused absence in accordance with local board 
 policy. 

 
2. SPONSOR/TEACHER RESPONSIBILITIES: 
 
 A. It is the responsibility of the sponsor/teacher to prepare a list of activities that the student may 

 attend during the school year and advise students of this list.  These activities should be prepared 
 and given to the principal at the beginning (or as soon as possible) of the school year. 

 
 B. The sponsor/teacher should help the student select only those activities that will be of benefit to 

 the student and/or the school. 
 
 C. The sponsor/teacher should check the activity absentee list regularly in order to help students plan 

 for future absences. 
 
 D. The sponsor/teacher should strive not to be absent from any class period more than ten times due 

 to attendance at activities. 
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3. CRITERIA FOR EARNING THE RIGHT TO REPRESENT THE SCHOOL IN ACTIVITIES OR 
CONTESTS BEYOND TEN DAYS: 

 
 A. Athletics - Guidelines as set forth by Oklahoma Secondary School Activities Association for 

 participation beyond district competition. 
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STUDENT ORGANIZATIONS 

 
 
The Guthrie Board of Education is committed to the proposition that student participation in student activities and 
organizations can advance educational goals and otherwise be of benefit to students and that the policies of this 
school district should further students’ opportunities for participation.  The board also is mindful that the primary 
purpose of the school district is to educate it’s students, and that the board must maintain control and oversight of 
students’ activities and experiences while attending school. 
 
Therefore, the board has determined that only school-sponsored student organizations, as that term is defined in this 
policy, will be permitted to utilize school facilities for meetings or other functions.  The board intends by this policy 
to create a “closed forum” in regard to the utilization of school facilities by student organizations and groups in that 
the use of school facilities by student organizations and groups will be restricted to those student organizations and 
groups which are sponsored by the school district as provided in this policy. 
 
School-sponsored Student Organizations; 
 
The school district may sponsor student organizations that the board determines are in furtherance of and consistent 
with the educational objectives of the district and directly related to the school district’s curriculum (school-
sponsored student organizations). 
 
An organization shall be considered to be directly related to the school district’s curriculum: (1) if the subject matter 
of the group is actually taught, or will soon be taught; (2) if the subject matter of the group concerns the body of 
courses as a whole; (3) if participation in the group is required for a particular course; (4) it participation in the 
group results in academic credit; or (5) if it is part of or an adjunct to student government, relating directly to the 
curriculum, to the extent that it addresses concerns, solicits opinions, and formulates proposals pertaining to the 
body of courses offered by the school. 
 
School-sponsored student organizations shall have a faculty sponsor, whose teaching field, education, background or 
other expertise is reasonably related to the purpose and goals of the group, and who shall receive extra duty 
compensation. 
 
Application for school district sponsorship shall be made by the proposed faculty sponsor and at least 10 students 
who intend to participate in the organization.  Each proposed student organization will submit its membership 
requirements, organizational structure, and provisions of a constitution or other document setting out organizational 
purpose and structure, subject to approval by the superintendent of Schools. 
 
After the proposed organization and its constitution have received preliminary approval from the superintendent, the 
board of education shall review and approve or disapprove the organization for sponsorship based on the standards 
set out in this policy and based on an opinion rendered by the school district’s legal counsel stating that the proposed 
organization meets the standards of this policy. 
 
Only student organizations which are school-sponsored shall be permitted to meet in or otherwise use school 
facilities. 
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STUDENT ACTIVITIES SOCIAL AFFAIRS 

 
 
The Guthrie Board of Education believes that students benefit from social activities sponsored and supervised by the 
school staff.  Therefore, activities such as the annual junior-senior banquet, school dance. and prom parties are 
permitted and may be held in or on school facilities upon approval of the board of education.  The board may restrict 
the number of class dances and may establish the minimum number of sets of parents and/or sponsors present at 
each dance. 
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STUDENT DISTRIBUTION OF PUBLICATIONS 

 
AND CIRCULATION OF PETITIONS 

 
 
Current judicial decisions hold that public school students have a constitutional right to distribute written materials 
in school facilities, subject to reasonable regulation by school authorities of the time, place, and manner of 
distribution and subject to certain restrictions concerning the content of the material. 
 
The purpose of this policy is to provide for the exercise of this right by Guthrie School District students and at the 
same time to inform students of the conditions that the Guthrie Board of Education deems essential to prevent 
interference with the mission of this school district to provide educational service for all students. 
 
Time and Place of Distribution 
Students may distribute written materials at any entrance or exit to a school building for a period not to exceed 30 
minutes prior to the commencement of the earliest class and not to exceed 30 minutes after the end of the last in-
structional class.  Students may distribute written materials at an entrance or exit to a school cafeteria when lunch is 
being served in the cafeteria.  Students may distribute written materials before and after regular school hours at the 
entrances and exits to school gymnasiums, school stadiums, school auditoriums or other school facilities when those 
facilities are being used.  Students will not distribute written materials in or on school grounds or facilities except as 
stated above. 
 
Manner of Distribution 
Students shall not distribute written materials in a manner which disrupts a school activity or which impedes the 
flow of traffic within hallways or entranceways to the school.  No person will be compelled to accept any written 
material. A person who declines to accept written material will not be threatened, treated with disrespect, verbally or 
by gesture or impeded in any manner. 
 
Clean-up 
Students who distribute written materials will be responsible for removing discarded and leftover materials from the 
school facility and grounds before the students leave the school premises after distributing the material. 
 
Content 
The distribution of written material shall not be restricted or denied solely because of the political, religious or 
philosophical content of the material.  However, students must realize that rights go hand-in-hand with responsi-
bilities and that students have a responsibility to refrain from the distribution of written material which is: 
1. Obscene to Minors, meaning (a) material which, taken as a whole, lacks serious literary, artistic, political or 

scientific value for minors and, (b) when an average person, applying contemporary con-community 
standards, would find that the written material, taken as a whole, appeals to an obsessive interest in sex by 
minors of the age to whom distribution is directed. 

 
2. Libelous, meaning a false and unprivileged statement about a specific individual which tends to harm the 

individual’s reputation. 
 
3. Vulgar, Lewd or Indecent, meaning material which, taken as a whole, average person would deem 

improper for presentation to minors because of sexual connotations or profane language. 
 
4. A Display or Promotion of Unlawful Products or Services, meaning material which advertises or advocates 

the use of products or services prohibited by law from being sold or provided to minors. 
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5. Group Defamation, meaning material which disparages a group or a member of a group on the basis of 
race, religious affiliation. ethnic or national origin, gender identity or preference, or handicapping 
condition.  This includes racial and religious epithets, “slurs”, insults and abuse. 

 
6. Disruptive of School Operations, meaning material which, on the basis of past experience or based on 

specific instances of actual or threatened disruptions relating to the written material in question, is likely to 
cause a material and substantial disruption of the proper and orderly operation of school activities or school 
discipline. 

 
Students will have the right, but are not required, to submit written materials to the school principal in advance of 
distribution.  If the school principal concludes that the submitted written material falls within one or more of the 
categories of prohibited materials described above, the principal shall notify the students in writing stating the rea-
sons within 24 hours (excluding non-school days) of the principal’s receipt of the material.  Students may elect to 
distribute written material disapproved by the principal, but students should understand that such distribution may 
subject them to disciplinary action as provided below and that the principal may elect to take action to halt 
distribution of the material. 
 
Violation of Policy 
Students who violate this policy will be subject to disciplinary action, including suspension. 
 
Definitions 
As used in this policy: 
1. “Distribution” means the circulation of written material by handing out copies, selling or offering copies 

for sale, and accepting donations for copies. 
 
2. “Written material” includes, but is not limited to, leaflets, magazines, books, brochures, flyers, petitions, 

newspapers, buttons, badges or other insignia. 
 
3.     “Minors” means persons under the age of 18. 
 
If a student is suspended for violation of this policy or if distribution of a publication is halted by a principal, the 
student may appeal the decision in accordance with the Guthrie School District student suspension procedures 
currently in effect. 
 
Miscellaneous 
This policy does not apply to official school publications, such as yearbooks or student newspapers published as a 
part of the school curricula.  All schools within the Guthrie School District shall provide a notice on school bulletin 
boards and in material distributed generally to students and parents stating that by permitting the on-campus distri-
bution of written materials by students under this policy, the school, the school district, and the board of education 
are not approving any written material distributed by students or endorsing, supporting or advocating the content of 
the material.  A copy of this policy will be posted conspicuously in each school building.  Any student shall be 
entitled to a free copy of this policy upon request. 
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STUDENT CONDUCT 

 
 
The Guthrie Board of Education believes that an important responsibility of any school system is to teach acceptable 
social conduct.  We believe that such conduct may be taught by example and by providing appropriate incentives.  
The board also believes that reasonable standards of conduct be established and that adherence to those standards be 
insisted upon.  The board, therefore, directs the superintendent to establish a regulation, subject to board approval, of 
student conduct. 
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STUDENT CONDUCT (REGULATION) 

 
 
In accordance with the policy of the board of education, the following standards of conduct are established for the 
public school system. 
 
For the purpose of this regulation, a student is defined as any person regularly enrolled in an educational program 
provided by, or approved by, the board of education and carried on in premises owned or controlled by the school 
district.  Students in school buildings, on school grounds, using district property, or attending a district-sanctioned 
event shall not engage in any of the following: 
 
1.   Any conduct, the purpose of which is to obstruct, disrupt, or interfere with teaching, research, service, ad-
 ministrative or disciplinary functions, or any other activity sponsored or approved by the board of 
 education. 
 
2.   Physical, emotional, or mental abuse of, or threat of harm to, any person on school owned or controlled 
 property or at any school attended, sponsored, or supervised event or function. 
 
3.   Damage, or threat of damage, to property of the school, regardless of the location, or to property of a mem-
 ber of the community or a visitor to the school, when such property is located on school owned, controlled, 
 attended, or supervised premises. 
 
4.   Forceful or unauthorized entry into or upon, or occupation of, school district facilities including buildings 
 and grounds. 
 
5.  Unlawful use, possession, distribution, sale, or trade of drugs, alcohol, or controlled substances, or any 
 substance or material believed to be drugs, alcohol or controlled substances, or any substance which is 
 capable of causing or producing mood alteration or behavioral changes. 
 
6.  Conduct or speech that violates commonly accepted standards of society within the community. 
 
7.   Failure to comply with the directions of school district officials or law enforcement officers, acting in the 
 performance of their duties, or failure to identify themselves to such officials or officers when directed to 
 do so. 
 
8.  Any conduct constituting a breach of any federal, state, or city law or ordinance or duly adopted policy of 
 the board of education. 
 
9.   Any student knowingly violating any of these policies and regulations will be subject to warning, 
 reprimand, probation, suspension, or expulsion in addition to any civil or criminal proceedings or 
 prosecution. 
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POLICY PROHIBITING HARASSMENT, INTIMIDATION AND BULLYING 

AND PROCEDURES FOR COMBATING THESE BEHAVIORS 
 
 
Statement of Legislative Mandate and Purpose   
 
This policy is a result of the legislative mandate and public policy embodied in the School Safety and Bullying 
Prevention Act, 70 Okla. Stat. § 24-100.2 et seq. (“Act”).  The district intends to comply with the mandates of the 
Act and expects students to refrain from bullying.  Bullying is expressly forbidden and students who bully are 
subject to disciplinary consequences as outlined in the district’s policy on student behavior.  Bullies may also be 
provided with assistance to end their unacceptable behavior, and targets of bullies may be provided with assistance 
to overcome the negative effects of bullying. 
 
Definition of Terms 
 
A. Statutory definition of terms:   
  
 “Bully” means any pattern of harassment, intimidation, threatening behavior, physical acts, verbal or 

electronic communication directed toward a student or group of students that results in or is reasonably 
perceived as being done with the intent to cause negative educational or physical results for the targeted 
individual or group and is communicated in such a way as to disrupt or interfere with the school’s 
educational mission or the education of any student. 

 
 “Threatening behavior” means any pattern of behavior or isolated action, whether or not it is directed at 

another person, that a reasonable person would believe indicates potential for future harm to students, 
school personnel, or school property. 

 
 “Electronic communication” means the communication of any written, verbal, pictorial information or 

video content by means of an electronic device, including, but not limited to, a telephone, a mobile or 
cellular telephone or other wireless telecommunication device, or a computer. 

 
 Note:  Bullying by electronic communication is prohibited whether or not such communication originated 

at school, or with school equipment, if the communication is specifically directed at students or school 
personnel and concerns bullying at school. 

 
 “At school” means on school grounds, in school vehicles, at school-sponsored activities, or at school-

sanctioned events. 
 
B. The “Reasonable Person” Standard 
 
 In determining what a “reasonable person” should recognize as bullying, staff  will consider the point of 
 view of the intended target, including any characteristics unique to the intended  target.  Staff may also 
 consider the discipline history and physical characteristics of the alleged bully. 
 
C. Types of Bullying 
 
  “Physical Bullying” includes harm or threatened harm to another’s body or property, including but 
  not limited to, threats, tripping, hitting, pushing, pinching, pulling hair, kicking, biting, starting  
  fights, daring others to fight, stealing or destroying property, extortion, assaults with a weapon,  
  other violent acts, and homicide. 
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  “Emotional Bullying” includes the intentional infliction of harm to another’s self-esteem,   
  including but not limited to insulting or profane remarks or gestures, or  harassing and frightening  
  statements.  
 
  “Social Bullying” includes harm to another’s group acceptance, including but not limited to 
  gossiping; spreading negative to cause a targeted person to be socially excluded, ridiculed, or  
  otherwise lose status; acts designed to publicly embarrass a targeted person, damage the target’s  
  current relationships, or deprive the target of self-confidence or the respect of peers. 
 
  “Sexual Bullying” includes harm of a sexual nature, including but not limited to making   
  unwelcome sexual comments or gestures to or about the targeted person; creating or distributing  
  vulgar, profane, or lewd words or images about the target; committing a sexual act at school,  
  including touching private parts of the target’s body; engaging in off-campus dating violence that  
  adversely affects the target’s education opportunities; making threatening sexual statements  
  directed at or about the target; or gossiping about the target’s sexuality or sex life.  Such conduct  
  may also constitute sexual harassment which is prohibited by the district. 
 
Understanding and Preventing Bullying 
 
A. Student and Staff Education and Training 

 
A full copy of this policy will be posted on the district’s website and included in all district handbooks.  
Parents, guardians, community members, and volunteers will be notified of the availability of this policy 
through the district’s annual written notice of the district’s anti-bullying policy.  Written notice of the 
policy will also be posted at various places in all district school sites. 
 
Students and staff will be periodically reminded throughout the year of the availability of this policy, the 
district’s commitment to preventing bullying, and help available for those affected by bullying.  Anti-
bullying programs will be incorporated into the district’s other violence prevention efforts. 
 
All staff will receive annual training regarding preventing, identifying, reporting, and managing bullying.  
The district’s bullying coordinator and individuals designated as school site investigators will receive 
additional training regarding appropriate consequences and remedial action for bullies, helping targets of 
bullies, and the district’s strategy for counseling and referral for those affected by bullying. 
 
Students will receive annual education regarding behavioral expectations, understanding bullying and its 
negative effects, disciplinary consequences for infractions, reporting methods, and consequences for those 
who knowingly make false reports.  Parents and guardians may participate in a parent education 
component. 

 
B. Safe School Committees 
 

Each Safe School Committee has the responsibility of studying and making recommendations regarding 
unsafe conditions, strategies for students to avoid harm at school, student victimization, crime prevention, 
school violence, and other issues which interfere with and adversely affect the maintenance of safe schools. 

 
With respect to student bullying, each Committee shall assist the Board in promoting a positive school 
climate.  The Committee will study the district’s policy and currently accepted bullying prevention 
programs (available on the state department website) to make recommendations regarding bullying. These 
recommendations must be submitted to the principal and cover: (i) needed staff development, including 
how to recognize and avoid bullying; (ii) increasing student and community involvement in addressing 



 
GUTHRIE BOARD OF EDUCATION                                              F-31 
                           
 

 
Adoption Date: 09-09-02                               Revision Date(s): 11-11-13, 09-08-14                                   Page 3 of 8 
                      

bullying,  (iii) improving individual student-staff communication,  (iv) implementing problem solving 
teams which include counselors and/or school psychologists, and (v) utilizing behavioral health resources. 
 

 
Student Reporting 
 

Students are encouraged to inform school personnel if they are the target of or a witness to bullying.  To 
make a report, students should notify a teacher, counselor, or principal.  The employ will give the student 
an official report form, and will help the student complete the form, if needed. 
 
Students may make an anonymous report of bullying, and such report will be investigated as thoroughly as 
possible.  However, it is often difficult to fully investigate claims which are made anonymously and 
disciplinary action cannot be taken against a bully solely on the basis of an anonymous report. 

 
Staff Reporting 

 
Staff members will encourage students to report bullying.  All employees are required to report acts of 
bullying to the school principal on an official report form.  Any staff member who witnesses, hears about, 
or suspects bullying is required to submit a report. 
 
 

Bullying Investigators 
 
 Each school site will have a designated individual and an alternate to investigate bullying reports.  These 
 individuals will be identified in the site’s student and staff handbooks, on the district’s website, and in the 
 bullying prevention education provided annually to students and staff.  The district’s anti-bullying program 
 is coordinated at the district level by its bullying coordinator, Ms. Carmen Walters. 
 
 
Investigating Bullying Reports 
 
 For any alleged incidents of bullying reported to school officials, the designated school official will 
 investigate the alleged incident(s) and determine (i) whether bullying occurred, (ii) the severity of the 
 incident(s), and (iii) the potential for future violence.   
 
 In conducting an investigation, the designated official shall interview relevant students and staff and review 
 any documentation of the alleged incident(s).  School officials may also work with outside professionals, 
 such as local law enforcement, as deemed appropriate by the investigating official.  In the event the 
 investigator believes a criminal act may have been committed or there is a likelihood of violence, the 
 investigator will immediately call local law enforcement and the superintendent.   
 

At the conclusion of the investigation, the designated employee will document the steps taken to review the 
matter, the conclusions reached and any additional action taken, if applicable.  Further, the investigator will 
notify the district’s bullying coordinator that an investigation has occurred and the results of the 
investigation.  In the event the investigation reveals that bullying occurred, the district’s bullying 
coordinator will refer the student who committed the act of bullying to a delinquency prevention and 
diversion program through the Office of Juvenile Affairs. 

 
 Upon completion of an investigation, the school may recommend that available community mental health 
 care or substance abuse options be provided to a student, if appropriate.  The school may provide a student 
 with information about the types of support services available to the student bully, target, and any other 
 students affected by the prohibited behavior.  These resources will be provided to any individual who 
 requests such assistance or will be provided if a school official believes the resource might be of assistance 
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 to the student/family.  The district is not responsible for paying for these services.  No school employee is 
 expected to evaluate the appropriateness or the quality of the resource provided, nor is any employee 
 required to provide an exhaustive list of resources available.  All school employees will act in good faith. 
 
 The school may request the disclosure of information concerning students who have received substance 
 abuse or mental health care (pursuant to the previous paragraph) if that information indicates an explicit 
 threat to the safety of students or school personnel, provided the disclosure of the information does not 
 violate the requirements and provisions of the Family Educational Rights and Privacy Act of 1974, the 
 Health Insurance Portability and Accountability Act of 1996, OKLA. STAT. tit. 12 § 1376, OKLA. STAT. tit. 
 59 §1376 of the Oklahoma Statues, or any other state or federal laws regarding the disclosure of 
 confidential information.  The school may request the disclosure of information when it is believed that the 
 student may have posed a danger to him/herself and having such information will allow school officials to 
 determine if it is safe for the student to return to the regular classroom or if alternative education 
 arrangements are needed. 
 
 
Parental Notification 
 
 The assigned investigator will notify the parents of a target within one (1) school day that a bullying report 
 has been received.  Within one (1) school day of the conclusion of the investigation, the investigator will 
 provide the parents of a target with the results of the investigation and any community resources deemed 
 appropriate to the situation.   
 
 If the report of bullying is substantiated, within one (1) school day of the conclusion of the investigation, 
 the investigator will contact the parents of the bully to discuss disciplinary action and any community 
 resources deemed appropriate to the situation.   
 
 The timelines in this parental notification section may be reasonably extended if individual circumstances 
 warrant such an extension.   
   
     
Parental Responsibilities 
 
 All parents/guardians will be informed in writing of the District’s program to stop bullying and will be 
 given a copy of this policy upon request.  An administrative response to a reported act of bullying may 
 involve certain actions to be taken by parents.  Parents will be informed of the program and the means for 
 students to report bullying acts toward them or other  students.   They will also be told that to help prevent 
 bullying at school they should encourage their children to:  
 
  ▪     Report bullying when it occurs; 
  ▪     Take advantage of opportunities to talk to their children about bullying; 
  ▪     Inform the school immediately if they think their child is being bullied or is bullying other  
        students;  
  ▪     Watch for symptoms that their child may be a target of bullying and report those   
               symptoms; and 
  ▪     Cooperate fully with school personnel in identifying and resolving incidents. 
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Student Transfers 
 
 Students who are victims of bullying, and who report the incident(s) to school administrators, may choose 
 to transfer to another school district.  Any application for transfer must be made in accordance with the 
 receiving school district’s transfer policy. 
 
Monitoring and Compliance 

 In order to assist the State Department of Education with compliance efforts pursuant to the School Safety 
 and Bullying Prevention Act, 70 OKLA. STAT. § 24-100.2 et seq., the district will identify a Bullying 
 Coordinator who will serve as the district contact responsible for providing information to the State Board 
 of Education. The Bullying Coordinator shall maintain updated contact information on file with the State 
 Department of Education and the school district will notify the State Department of Education within 
 fifteen (15) days of the appointment of a new Bullying Coordinator.  

 A copy of this policy will be submitted to the State Department of Education by December 10th of each 
 school year as part of the school district’s Annual Performance Report.  
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Bullying Report Form 
 

Instructions 
 
Complete the form below with as much information as possible.  If you need assistance completing this form, 
contact the district’s bullying coordinator, Ms. Carmen Walters. Return the completed form to Ms. Carmen Walters, 
Executive Director of Federal Programs and Elementary Education, 802 E. Vilas, Guthrie, OK  73044. 
 
Anonymous reports will be investigated to the best of the district’s ability, but full information allows the district to 
conduct a more thorough inquiry.  No individual will be retaliated against for filing a good faith bullying report.  

 
 

Individual Making the Report 
 
Name:          Report Date:     
School:                      Grade / Job Title:     
Contact Numbers:            
 
 
Incident Information: 
 
Date of Incident:                     Time:      
Location of Incident:            
Describe Incident: Use additional pages as necessary, and attach any relevant documents  
              
              
              
              
              
              
              
              
              
 
 
 
 
Other Witnesses:            
              
              
              
              
 
 
The information in this report is true and correct to the best of my knowledge.  I understand that the district will not 
tolerate retaliation for filing a good-faith report of bullying.  I also understand that if I knowingly file a false report 
of bullying, I may face disciplinary consequences.  
 
 
              
Reporter’s Signature      Date  
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Investigation Report 
 

 
Investigator:       Position/Title:      
Date report received:      Date investigation begun:     
 
 
Required Notifications 
 
Date target’s parent notified of a report received:    Method:     
Date target’s parent notified of completed inquiry:    Method:     
Date bully’s parent notified of a substantiated report:     Method:     
Date reported to district’s bullying coordinator:    Method:     
Date reported to law enforcement, if applicable:    Method:     
 
Investigation Process 
 
Individuals interviewed: (attach additional pages if needed) 
 
 Name:         Date:     
 Interview summary:          
              
              
              
 
 Name:         Date:     
 Interview summary:          
              
              
              
 
 Name:         Date:     
 Interview summary:          
              
              
              
 
 Name:         Date:     
 Interview summary:          
              
              
              
 
 Name:         Date:     
 Interview summary:          
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Documents reviewed: (attach additional pages if needed) 
Note: attach copies of all documents reviewed, including witness statements.   
 
 Document:        Date:     
 Document:        Date:     
 Document:        Date:     
 Document:        Date:     
 Document:        Date:     
 Document:        Date:     
 Document:        Date:     
 
Conclusions reached: 
              
              
              
              
 
Actions taken: 
              
              
              
              
 
 
              
Signature of Investigator       Date  
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SMOKING, VAPING, AND THE USE OF TOBACCO PRODUCTS 

 
Smoking and Background 
 
Smoking has been identified as a significant health problem in the United States.  It is a leading cause of premature 
death, disease, and chronic disability in our country. 
 
Smoking can be hazardous to health for both smokers and non-smokers.  For smokers, it can contribute to heart 
attack, stroke, high blood pressure, emphysema, and several forms of cancer.  Non-smokers can be affected by 
breathing the toxic products that tobacco smoke adds to the air.  The use of snuff and chewing tobacco can cause 
gum disease and oral cancer. 
 
Thousands of Oklahoma adolescents begin smoking each year.  The majority go on to become regular, adult 
smokers. 

 
Purpose 
 
The board is dedicated to providing a healthy, comfortable, and productive environment for staff, students, and 
citizens.  The board believes that education has a central role in establishing patterns of behavior related to good 
health and that measures are necessary to help its students to resist tobacco use.  The board is concerned about the 
health of its employees and also recognizes the importance of adult role-modeling for students during formative 
years.  Therefore, the board shall discourage the use of tobacco products by its staff and students.  The district will 
refer employees, parents/guardians, family members, and students (13 and older) interested in quitting tobacco use 
to the Oklahoma Tobacco Helpline and other available cessation resources. 

 
Tobacco on Campus 
 
It is the intent of this policy to prohibit tobacco use of any kind by anyone on school property 24 hours per day, 
seven days per week, 365 days per year.  This prohibition includes school buildings, grounds, and school-owned 
vehicles as well as all personal vehicles while on school property.  Possession of tobacco products or vapor products 
by students on school property is prohibited.  This tobacco-free policy applies to all off-campus school sponsored or 
school-sanctioned functions.  The District will not participate in any type of services, events or programs that are 
funded by the tobacco industry.  
 
Marijuana on Campus 
 
Smoking, vaping, or possessing marijuana (as defined in Board of Education Policy F-46A, Medical Marijuana, 
Hemp & Cannabidiol (CBD)) on District property is strictly prohibited.  Refer to the District’s policy on Medical 
Marijuana, Hemp & Cannabidiol (CBD) for further information. 
 
Posting Signs Pursuant to this Policy 
 
At or near each entrance of every district building the following sign shall be conspicuously posted: Tobacco or 
Marijuana Smoking or Marijuana Vaping is Prohibited. 
 
Definitions 
 
“Tobacco products” includes, but is not limited to: cigarettes, cigars, loose tobacco, rolling papers, chewing tobacco, 
snuff, matches and lighters. 
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“Vapor product” includes noncombustible products that may or may not contain nicotine, that employ a mechanical 
heating element, battery, electronic circuit or other mechanism, regardless of shape or size, that can be used to 
produce a vapor in a solution or other form.  “Vapor product” shall also include any vapor cartridge or other 
container with or without nicotine or other form that is intended to be used with an electronic cigarette, electronic 
cigar, electronic cigarillo, electronic pipe or similar product or device and any vapor cartridge or other container of a 
solution, that may or may not contain nicotine, that is intended to be used with or in an electronic cigarette, 
electronic cigar, electronic cigarillo or electronic device.  “Vapor product” does not include any products regulated 
by the United States Food and Drug Administration under Chapter V of the Food, Drug and Cosmetic Act. 
 
“Smoking” means the carrying by a person or having access to a lighted cigar, cigarette, pipe or other lighted 
smoking article.  Smoking also includes using products which mimic or simulate smoking behavior, regardless of 
whether such products actually contain tobacco.  This prohibition includes but is not limited to vapor products as 
defined in this policy.  
 
Enforcement 
 
The success of this policy will depend upon the thoughtfulness, consideration, and cooperation of smokers and non-
smokers.  All individuals on school premises share in the responsibility for adhering to and enforcing this policy.  
Any individual who observes a violation on school property may report it in accordance with the procedures listed 
below. 
 
Students 
 
Any student using, possessing or distributing tobacco products or vapor products in violation of this policy will be 
subject to appropriate disciplinary measures, including out-of-school suspension, pursuant to the board’s policies 
regarding student discipline. 
 
Staff 
 
Any violation of this policy by staff will be referred to the appropriate supervisor.  One written warning will be 
issued to the staff member with a copy placed in his or her district personnel file.  Further violations will be 
considered willful neglect of duty and will be dealt with accordingly based on established policies and procedures 
for suspension, demotion, dismissal and non-renewal of staff. 

 
Citizens 
 
Citizens who are observed smoking or using tobacco products or vapor products on district property in violation of 
this policy will be asked to refrain from smoking on school property.  If the individual fails to comply with the 
request, his or her violation of policy may be referred to the building principal or other district supervisory personnel 
responsible for the area or program during which the violation occurred.  The supervisor shall make a decision on 
further action which may include a directive to leave school property.  Repeated violations may result in a 
recommendation to the superintendent or board of education to prohibit the individual from entering district property 
for a specified period of time.  If deemed necessary by the school administration or the board of education, local law 
enforcement officials may be called upon to assist with enforcement of this policy. 
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REPORTING STUDENTS UNDER THE INFLUENCE OF OR POSSESSING 

ALCOHOLIC BEVERAGES OR CONTROLLED DANGEROUS SUBSTANCES 
 
 
The Guthrie Board of Education recognizes the complexity of problems which may be associated with student drug 
abuse.  The concern is for the well-being and best interests of students at all times.  Therefore, the following proce-
dure will be utilized by teachers and administrators in reporting students who appear to be under the influence of, or 
that said student has in his or her possession, alcoholic beverages or a controlled dangerous substance as defined by 
law. 
 
When it appears to a teacher, from personal observation in the classroom, that a student may be under the influence 
of, or has in his or her possession, alcoholic beverages, or controlled dangerous substances, the teacher will report 
the matter in writing to the school principal or the principal’s designee.  Whenever possible, the teacher should 
attempt to obtain a corroborative observation from another teacher. 
 
The teacher’s report will state the date, time, and place of the incident.  It will also describe the actions of the student 
or other circumstances from which the teacher concluded that the student appeared to be under the influence of non-
intoxicating beverages, alcoholic beverages, or controlled dangerous substances. 
 
The principal or designee will immediately notify the superintendent or the superintendent’s designee of the report.  
The principal or designee will also immediately notify the student’s parent or legal guardian of the report.  The 
notification to the student’s parent or legal guardian may be verbal, but will be promptly confined in writing. 
 
Any search, seizure, or subsequent disciplinary action shall be subject to any applicable school policy, regulation, 
state law, or student handbook rule. 
 
Every teacher employed by the board of education that has reasonable cause to suspect that a student is under the 
influence of, or has possession of, alcoholic beverages or a controlled dangerous substance and who reports such 
information to appropriate school officials shall not be subject to civil liability. 
 
Any student who is found to be in possession of, or have consumed, or is under the influence of, narcotic drugs. 
barbiturates, alcohol or any stimulant while in or on school property is subject to the following: 
 
First Offense:  Suspension from school for five days.  Also, the student will not be allowed to attend school after  
 suspension until documented evidence of rehabilitation treatment under supervision of a legal 
 agency is on file. 
 
Second Offense:  Expulsion from school for the remainder of the semester, or for the following semester, provided 
 no suspension shall extend beyond the regular academic year.  
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DRUG-FREE SCHOOLS 

 
 
It is the policy of the Guthrie Board of Education that in recognition of the clear danger resulting from illicit drug 
and alcohol abuse and in good faith effort to promote the health, safety, and well-being of students, employees, and 
the community, the board has implemented a developmentally based drug and alcohol education and prevention for 
grades Kindergarten through twelve K-12). 
 
Students are hereby notified that the use, possession, or distribution of illicit drugs and alcohol is wrong and harm-
ful.  Therefore, standards of conduct that are applicable to all schools in this district, prohibit the unlawful posses-
sion, use, or distribution of illicit drugs and alcohol by students on school premises or as part of any of its activities. 
Disciplinary sanctions will be imposed on students who violate standards of conduct required by this policy.  Such 
sanctions will be consistent with local, state and federal laws, up to and including probation, suspension, and ex-
pulsion, as well as referral for prosecution.  Completion of an appropriate rehabilitation program may also be 
recommended. 
 
Information about drug and alcohol counseling and rehabilitation and reentry programs will be made available 
through the school office. 
 
The standards of conduct and the disciplinary sanctions imposed by this policy will be part of the required 
notification to parents and students which will include the following: 
 
 “The Drug Free Schools and Communities Act Amendments, P.L. 101-226 requires that State, as well as 
 local educational agencies, must certify that it has adopted and implemented a program to prevent the 
 unlawful possession, use, or distribution of illicit drugs and alcohol by students and employees.” (Federal 
 Regulations can be examined through the school office.) 
 
 Parent/Guardian signature certifies receipt of a Student Handbook of Guidelines and Policies for Students 
 and Parents which includes district policy relating to adoption and implementation of a drug prevention 
 program for students. 
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ACTIVITY STUDENT DRUG TESTING 
 
The Guthrie Board of Education, in an effort to protect the health and safety of its extracurricular activities’ students 
from illegal and/or performance-enhancing drug use and abuse, thereby setting an example for all other students of 
the Guthrie School District, has adopted the following policy for drug testing of activity students. 
 
Purpose and Intent 
 
Although the Board of Education, administration, and staff desire that every student in the Guthrie School District 
refrain from using or possessing illegal drugs, district officials realize that their power to restrict the possession or 
use of illegal and performance-enhancing drugs is limited. Therefore, this policy governs only performance- 
enhancing and illegal drug use by students participating in extracurricular activities. This policy supplements and 
complements all others policies, rules, and regulations of the Guthrie Public School District regarding possession or 
use of illegal drugs. 
 
The sanctions imposed for violations of this policy will be limitations solely upon the privilege of any student 
determined to be in violation of this policy to participate in extracurricular activities. No suspensions from school or 
academic sanctions will be imposed for violations of this policy. Students will not be subject to grade reductions or a 
change in academic standing. 
 
Participation in school-sponsored extracurricular activities at the Guthrie School District is a privilege. Students who 
participate in these activities are respected by the student body and are representing the school district and the 
community. Accordingly, students in extracurricular activities carry a responsibility to themselves, their fellow 
students, their parents, and their school to set the highest possible examples of conduct, sportsmanship, and training, 
which includes avoiding the use or possession of illegal drugs. 
 
The purposes of this policy are: 
 

1. To educate students of the serious physical, mental and emotional harm caused by illegal and performance- 
enhancing drug use. 

 
2. To alert students with possible substance abuse problems to the potential harms that drug use poses for their 

physical, mental, and emotional well-being and offer them the privilege of competition as an incentive to 
stop using such substances. 
 

3. Ensure that students adhere to a training program that bars the intake of illegal and performance-enhancing 
drugs. 
 

4. To prevent injury, illness, and harm for students that may arise as a result of illegal and performance- 
enhancing drug use. 
 

5. To offer students practices, competition, and school activities free of the effects of illegal and performance- 
enhancing drug use. 

 
 
Illegal and performance-enhancing drug use of any kind is incompatible with the physical, mental, and emotional 
demands placed upon participants in extracurricular activities and upon the positive image these students project to 
other students and to the community on behalf of the Guthrie School District. For the safety, health and well-being 
of students in extracurricular activities, the Guthrie School District has adopted this policy for use by all participants 
in extracurricular activities in grades 7- 12. 
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Definitions 
 

1. “Extracurricular Activity Student” means a member of any junior high school or high school Guthrie 
School District sponsored extracurricular team or program which participates in competition. 

 
2. “Drug use test” means a scientifically substantiated method to test for the presence of illegal or 

performance-enhancing drugs or the metabolites thereof in a urine test. 
 
3. “Random selection basis” means a mechanism for selecting activity students for drug testing that: 

A. Results in an equal probability that any activity student from a group of activity students subject to the 
selection mechanism will be selected, and 
 

B. Does not give the school district discretion to waive the selection of any activity student selected under 
the mechanism. 

 
4. “Illegal drugs” means any substance which an individual may not sell, possess, use, distribute, or purchase 

under either Federal or Oklahoma law. “Illegal drugs” include, but is not limited to, all scheduled drugs as 
defined by the Oklahoma Uniform Controlled Dangerous Substance Act, all prescription drugs obtained 
without authorization, and all prescribed and over-the-counter drugs being used for an abusive purpose. 
“Illegal drugs” shall also include alcohol. 
 

5. “Performance-enhancing drugs” include anabolic steroids and any other natural or synthetic substance 
used to increase muscle mass, strength, endurance, speed, or other athletic ability. The term “performance- 
enhancing drugs” does not include dietary or nutritional supplements such as vitamins, minerals, and 
proteins that can be lawfully purchased in over-the-counter transactions. 
 
 

6. “Positive”, when referring to a drug use test administered under this policy, means a toxicological test 
result which is considered to demonstrate the presence of an illegal or a performance-enhancing drug or the 
metabolites thereof using the standards customarily established by the testing laboratory administering the 
drug use test. 
 

7. “Reasonable suspicion” means a suspicion of illegal or performance-enhancing drug use based on specific 
observations made by coaches/administrators/sponsors of the appearance, speech, or behavior of an activity 
student; the reasonable inferences that are drawn from those observations; and/or information of illegal or 
performance-enhancing drug use by an activity student supplied to school officials by other students, staff 
members, or patrons. 
 

Procedures 
 
Each extracurricular activity student shall be provided with a copy of the “Activity Student Drug Testing Consent 
Form” which shall be read, signed, and dated by the student, parent or custodial guardian and coach/sponsor before 
such student shall be eligible to practice or participate in any extracurricular activities. The consent requires the 
activity student to provide a urine sample: (a) when the activity student is selected by the random selection basis; or 
(b) at any time when there is reasonable suspicion to test for illegal or performance-enhancing drugs. No student 
shall be allowed to practice or participate in extracurricular activities involving competition unless the student has 
returned the properly signed “Activity Student Drug Testing Consent Form.”  Provided, however, the lack of a 
signature on the part of a coach/sponsor shall not invalidate consent to drug testing under the Contract. 
 
Prior to the commencement of drug testing each year an orientation session will be held with each activity student to 
educate them of the sample collection process, privacy arrangements, drug testing procedures, and other areas which 
may help to reassure the activity student and help avoid embarrassment or uncomfortable feelings about the drug 
testing process.  
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Each extracurricular activity student shall receive a copy of the Activity Student Drug Testing Policy. The head 
coach or relevant sponsor shall be responsible for explaining the policy to all prospective students, and for preparing 
an educational presentation to acquaint the student with the harmful consequences of drug and alcohol use and 
abuse. 
 
Drug use testing for activity students will be chosen on a random selection basis monthly form a list of all activity 
students who are involved in off-season or in-season activities. The Guthrie School District will determine a 
monthly number of student names to be drawn at random to provide a urine sample for drug use testing for illegal 
drugs or performance-enhancing drugs [no more than 10% of the eligible students]. 
 
In addition to the drug use tests required above, any activity student may be required at any time to submit to a test 
for illegal or performance-enhancing drugs, or the metabolites thereof when an administrator, coach, or relevant 
sponsor has reasonable suspicion of illegal or performance-enhancing drug use by that particular student. 
 
Any drug use test will be administered by or at the direction of a professional laboratory chosen by the Guthrie 
School District. The professional laboratory shall be required to use scientifically validated toxicological testing 
methods, have detailed written specifications to assure chain of custody of the specimens, and proper laboratory 
control and scientific testing. 
 
All aspects of the drug use testing program, including the taking of specimens, will be conducted so as to safeguard 
the personal and privacy rights of the student to the maximum degree possible. The test specimen shall be obtained 
in a manner designed to minimize intrusiveness of the procedure. 
 
The monitor shall give each student a form on which the student may list any medications legally prescribed for the 
student he or she has taken in the preceding thirty (30) days. The parent or legal guardian shall be able to confirm 
the medication list submitted by their child during the twenty-four (24) hours following any drug test. The 
medication list shall be submitted to the lab in a sealed and confidential envelope and shall not be viewed by district 
employees. 
 
An initial positive test result will be subject to confirmation by a second and different test of the same specimen. A 
specimen shall not be reported positive unless the second test is positive for the presence of an illegal or 
performance-enhancing drug or the metabolites thereof. The unused portion of a specimen that tested positive shall 
be preserved by the laboratory for a period of six (6) months or the end of the school year, whichever is shorter. 
Student records will be retained until the end of the school year. 
 
Costs 
 
The district will provide the financial mechanism to centrally fund the costs of random drug testing for activity 
students. Students who test positive will be responsible for paying the costs of required follow-up drug testing. 
 
Confidentiality 
 
The laboratory will notify the relevant principal of any positive test. To keep the positive test results confidential, 
the relevant principal will only notify the student, district athletic director, head coach, relevant sponsor, and the 
parent or custodial guardian of the student of the results. The relevant principal, district athletic director, or assistant 
athletic director will schedule a conference with the student and parent or guardian and explain the student’s 
opportunity to submit additional information to the relevant principal, district athletic director, or assistant athletic 
director or to the lab. The Guthrie School District will rely on the opinion of the laboratory which performed the test 
in determining whether the positive test result was produced by something other than consumption of an illegal or 
performance-enhancing drug. 
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Test results will be kept in files separate from the student’s other educational records, shall be disclosed only to 
those school personnel who have a need to know, and will not be turned over to any law enforcement authorities.  
 
Appeal   
 
An activity student who has been determined to be in violation of this policy shall have the right to appeal the 
decision to the superintendent or his/her designee(s). Such request for a review must be submitted to the 
superintendent in writing within five (5) calendar day of notice of the positive test. A student requesting a review 
will remain eligible to participate in any extracurricular activities until the review is completed. The superintendent 
or his/her designee(s) shall then determine whether the original finding was justified. No further review of the 
superintendent’s decision will be provided and his/her decision shall be conclusive in all respects. Any necessary 
interpretation or application of this policy shall be in the sole and exclusive judgment and discretion of the  
superintendent which shall be final and non-appealable. 
 
Consequences 
 
Any activity student who tests positive in a drug test under this policy shall be subject to the following restrictions: 
 
1.  First Offense: 
 The parent/guardian will be contacted immediately and a private conference will be scheduled to present 
 the test results to the parent/guardian. A meeting will then be set up with the student, parent/guardian, 
 assistant athletic director, district athletic director or relevant principal concerning the positive drug test. 
 The student may not participate in any meetings, practices, scrimmages or competitions until they have 
 completed three (3) hours of counseling furnished by the school. Additionally, the student must 
 voluntarily submit to a second drug test to be administered within two (2) weeks in accordance with 
 testing provisions of this policy. 
 
 If parent/guardian and student agree to these provisions, the student will continue to participate in the 
 activity after the counseling is completed. Should the parent/student not agree to these provisions, the 
 consequences listed in this policy for the second offense will be imposed. 
 
2.  Second Offense (retest): 
 Suspension from participation in all activities covered under this policy will consist of fourteen (14) 
 calendar days and successful completion of six (6) hours of substance abuse education/counseling  provided 
 by the school. The student may not participate in any meetings, practices, scrimmages or competitions, 
 during this period. The student will be randomly tested monthly for the remainder of the school year.  The 
 time and date will be unknown to the student and determined by the relevant principal, district athletic, or 
 assistant athletic director. 
 
3.  Third Offense (in the same school year): 
 Complete suspension from participation in all extracurricular activities including all meetings, practices, 
 and competitions for the remainder of the school year, or eighty-eight (88) school days (1 semester) 
 whichever is the longer. 
 
4.  Refusal to Submit to Drug Use Test 
 A participating student who refuses to submit to a drug use test authorized under this policy shall not be 
 eligible to participate in any activities covered under this policy including all meetings, practices, and 
 competitions for the remainder of the school year. Additionally, such student shall not be considered for 
 any activity honors or awards given by the school. 
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Medical Marijuana 
 
1. Notwithstanding the provisions above, a student extracurricular activities participant in possession of a 
 valid medical marijuana license shall not be considered in violation of this policy based on a positive drug 
 test for marijuana or its metabolites. While on school grounds or participating in school activities a student 
 extracurricular activities participant who is a medical  marijuana license holder may be considered in 
 violation of this policy if he or she uses, possesses, sales, distributes, purchases or are under the influence 
 of medical marijuana or medical marijuana product.   
 
2. As used in this section, a determination of whether a student or employee is “under the influence of 
 medical marijuana or medical marijuana product” shall be based on the totality of circumstances. 
 Circumstances that may contribute to a determination that the student is under the influence may include, 
 but are not limited to:  
 
 
 A. Observation of any of the conduct or phenomenon described below: 
 
  (i) the smell of marijuana on or around the individual; 
  
  (ii) Disorganized thinking; 
 
  (iii) Paranoia and/or confusion; 
 
  (iv) Bloodshot eyes; 
 
  (v) Increased heart rate; 
 
  (vi) Increased appetite; or 
 
  (vii) Loss of Coordination and  
 
 B. Any circumstance that would permit the school district to engage in “reasonable suspicion” drug  
  or alcohol testing of the student under this policy. 
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Guthrie Public Schools is committed to cooperating with parents/guardians in an effort to help students avoid 
illegal and performance-enhancing drug use.  The Guthrie Public School District believes accountability is a 
powerful tool to help some students avoid using drugs and that early detection and intervention can save lives. 
 
 
 

ACTIVITY STUDENT DRUG TESTING CONSENT FORM 
 
 
 
Statement of Purpose and Intent  
 
Participation in school-sponsored extracurricular activities at the Guthrie School District is a privilege. Activity 
students carry a responsibility to themselves, their fellow students, their parents, and their school to set the highest 
possible examples of conduct, which includes avoiding the use or possession of illegal drugs. 
 
Drug use of any kind is incompatible with participation in extracurricular activities on behalf of the Guthrie School 
District. For the safety, health, and well-being of the students of the Guthrie School District, the district has adopted 
the attached Activity Student Drug Testing Policy and the Activity Student Drug Testing Consent Form for use by 
all participating students at the junior high and high school levels. 
 
 
Participation in Extracurricular Activities  
 
Each activity student shall be provided with a copy of the Activity Student Drug Testing Policy and Activity Student 
Drug Testing Consent Form which shall be read, signed, and dated by the student, parent/guardian and coach before 
such student shall be eligible to practice or participate in any activities. The consent shall be to provide a urine 
sample: (a) as chosen by the random selection basis; or (b) at any time requested based on reasonable suspicion to be 
tested for illegal or performance-enhancing drug.  No student shall be allowed to practice or participate in any 
activity governed by the policy unless the student has returned the properly signed Activity Student Drug Testing 
Consent Form.  
 
My signature below indicates that I understand and agree with the above statements concerning participation in 
extracurricular activities.  
 
 
Student’s Last Name____________________ First Name_______________________ Middle initial ____ 
 
 
I further understand after having read the “Activity Student Drug Testing Policy” and “Activity Student Drug 
Testing Consent Form” that, out of care for my safety and health, the Guthrie School District enforces the rules 
applying to the consumption or possession of illegal and performance-enhancing drug. As a member of a Guthrie 
extracurricular activity, I realize that the personal decision that I make daily in regard to the consumption or 
possession of illegal or performance-enhancing drug may affect my health and well-being as well as the possible 
endangerment of those around me and reflect upon any organization with which I am associated. If I choose to 
violate school policy regarding the use or possession of illegal or performance-enhancing drug any time while I am 
involved in in-season or off- season activities. I understand upon determination of that violation I will be subject to 
the restrictions on my participation as outlined in this policy. 
 
 
Signature of Student_______________________________ Date__________________________ 
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ACTIVITY STUDENT DRUG TESTING CONSENT FORM (Continued) 
 
 
 
We have read and understand the Guthrie School District’s “Activity Student Drug Testing Policy” and “Activity 
Student Drug Testing Consent Form.” We desire that the student named above participate in the extracurricular 
program of the Guthrie School District and we hereby voluntarily agree to be subject to its terms. We accept the 
method of obtaining urine samples, testing and analysis of such specimens, and all other aspects of the program. We 
further agree and consent to the disclosure of the sampling, testing and results as provided in this program. We agree 
to assume financial responsibility for any follow-up drug testing if a positive result occurs. 
 
 
 
 
______________________________________   ________________________________ 
Signature of Parent or Custodial Guardian                     Date 
 
 
 
______________________________________   ________________________________ 
Signature of Coach/Sponsor      Activity/Team/Organization  
 
 
 
______________________________________   ________________________________ 
Signature of Coach/Sponsor      Activity/Team/Organization  
 
 
 
______________________________________   ________________________________ 
Signature of Coach/Sponsor      Activity/Team/Organization  
 
 
 
______________________________________   ________________________________ 
Signature of Coach/Sponsor      Activity/Team/Organization  
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PREGNANT STUDENTS 

 
 
The Guthrie Board of Education affirms the right of pregnant students to continue their participation in the public 
school program. 
 
Reasonable efforts will be made to insure that the educational program of all students shall be disrupted as little as 
possible.  Pregnant students should advise their counselor so that any necessary adjustments made be considered.  
  
With the counselor, the student may elect one of the following educational plans: 
 
 The student may remain in her present program, with any necessary modifications until the birth of her 
 baby is imminent or until her physician states that continued participation would be detrimental to her 
 health. 
 
 The student may temporarily withdraw from school at the direction of her physician and receive 
 homebound instruction until her physician certifies that she is physically able to return to school. 
 
Any modification to a student’s normal school curriculum will be based only upon the recommendation from the 
student’s physician or upon the student’s request.  Absent such recommendation or request, no modification to any 
student’s non- school activity will be permitted. 
 
No student will be prohibited from seeking or qualifying for any honor program, class officer position, or any other 
student activity based solely upon pregnancy or parental status. 
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SEARCH OF STUDENTS 

 
 
The Guthrie Board of Education believes that all students should be free from unreasonable search and seizure by 
school officials.  However, it shall be the policy of the board that the superintendent, principal, teacher, and security 
personnel shall have the authority to search a student and a student’s property when there is reasonable suspicion for 
such searches. 
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SEARCH OF STUDENTS (REGULATION) 

 
 
The superintendent, school principal, or designee is authorized to detain and search any student and any property in 
the student’s possession while on school premises, at school activities, or while in transit under authority of the 
school, for any item possession of which by the student is illegal or prohibited by school rules, or for property 
believed to have been stolen from another student, an employee. or the school.  The search shall be conducted 
according to the following guidelines: 
 
Reasonableness 
The decision to search must be based upon a reasonable suspicion that: 
1. A violation of the law or school rules has occurred or is occurring; 
2. The student to be searched has committed the violation; and 
3 Particular evidence of the violation will be discovered in the search. 
 
In deciding whether a suspicion is reasonable, all the circumstances surrounding the case should be considered, 
including: 
1. The student’s age, history, and record in school; 
 
2. The prevalence and seriousness of the suspected violation; 
 
3 The school officials’ prior experience in detecting the problem or recognizing suspicious  behavior; 
 
4. The need to make a search without delay and further investigation; 
 
5. The specificity and source of the information used as justification for the search; and 
 
6.     The particular teacher or school official’s experience with the student. 
 
Scope 
The scope or extent of the search shall be reasonably related to the kind of objects being searched for, and not 
excessively intrusive in light of the student’s age and sex and the nature of the suspected violation. 
A search commenced to discover a particular kind of item may be expanded or continued for additional items if 
circumstances warrant. 
 
 
 

Conducting a Search of a Student’s Person 
 
The search shall be conducted by a person of the same sex as the person being searched. 
 
Another authorized person shall be present as a witness, of the same sex if practicable. 
 
No student’s clothing, except cold weather outerwear, may be removed prior to or during the search.  Students may 
be required to empty their pockets.  Strip searches are prohibited. 
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Discovered Items 
Illegal items or other possessions or substances reasonably determined to be a threat to the safety or security of 
others may be seized by school authorities.  These items will immediately be turned over to law enforcement 
officials for disposition as they see fit. 
 
Items which are used to disrupt or interfere with the educational process may be temporarily removed from  student 
possession. 
 
Refusal to Submit to Search 
A student who refuses to peaceably submit to a search based on reasonable suspicion or who refuses to turn over 
items discovered as a result of a search may be suspended for such reasons. 
 
Reports 
The person conducting the search shall prepare a report to be maintained by the principal including the date, time, 
place, names of witnesses, purpose, basis, and result of the search. 
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INSPECTION OF STUDENT LOCKERS 

 
 
In order to maintain discipline and to ensure the proper functioning of the educational process, school administrators 
must have access to all school property, including lockers, desks, or other school property assigned to students.  The 
administration will maintain a confidential file of all lockers and their combinations and will retain master keys to 
all lockers.  Thus, although students have privacy rights in their locker contents as against other students, they do not 
have privacy rights in the contents of their lockers, desks, or other school property as against school administrators.   
No school property will be used to store objects or materials that violate school regulations or state and local 
ordinances.  The school maintains the right to ensure that lockers and desks are properly cleaned and that they do not 
contain items which should not be kept on school property.  Lockers will be opened periodically for cleaning 
purposes and to locate overdue library and class materials.  In addition, school administrators may open and examine 
student lockers for general and specific inspections at any time. 
 
“Sniffer” dogs may properly be used to discover narcotics and dangerous drugs concealed in school property 
assigned to students. 
 
Illegal items or other possessions or substances reasonably determined to be a threat to the safety or security of 
others may be seized by school authorities.  These items will immediately be turned over to law enforcement 
officials for disposition as they see fit. 
 
Items which are used to disrupt or interfere with the educational process may be temporarily removed from student 
possession. 
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PERSONAL WIRELESS DEVICES AND ELECTRONIC ACCOUNTS - STUDENTS 

 
 
The district requires that all individuals devote their full attention to education while at school or during educational 
activities.  Accordingly, the district expects both employees and students to limit their use of personal wireless 
devices (including, but not limited to, hand-held mobile telephones) and personal electronic accounts at school or 
when engaged in district-related activities.  Wireless devices include, but are not limited to, cell phones, laptops, 
cameras, GPS systems, any type of device capable of intercepting or recording a conversation, any type of device 
capable of providing  visual surveillance or images, recorders, Google Glass, etc. Electronic accounts include, but 
are not limited to, accounts that allow digital communication such as email and social media accounts.   
 
Google Glass and similar technology is prohibited on campus by all individuals at all times.  Regardless of the type 
of technology used, no individual may make any type of surreptitious recording of others on district property.  
Additionally, no person may use any type of technology to remotely monitor, listen to, or view actions occurring at 
school or school activities. Personal wireless devices not otherwise prohibited shall be turned off and out-of-sight in 
locations such as restrooms, locker rooms, changing rooms, etc. (“private areas”).  The use of any audio/visual 
recording and camera features are strictly prohibited in private areas.  Students who observe a violation of this 
provision shall immediately report this conduct to a teacher, coach, or the building principal.  Employees who 
observe a violation of this provision shall immediately report this conduct to a supervisor, the building principal or 
other administrator.  
 
It is the district's policy that students who possess a personal wireless device at school must keep that device turned 
off and out of sight during class time.  No student will be permitted to access his/her personal wireless device during 
class time except with teacher permission due to an emergency.  Students may use their personal wireless devices 
during breaks and lunch. 
 
Students may not use any personal wireless device to: 
 
▪ send or receive answers to test questions or otherwise engage in cheating; 
▪ record conversations or events during the school day, on school property or at school activities; 
▪ threaten, harass, intimidate, or bully; 
▪ take, possess, or distribute obscene or pornographic images or photos;  
▪ engage in lewd communications; 
▪ violate school policies, handbook provisions, or regulations. 
 
Warning:  Possessing, taking, disseminating, transferring, or sharing obscene, pornographic, lewd, or otherwise 
illegal images, photographs, or communications, whether by electronic data transfer or otherwise (commonly called 
texting, sexting, emailing, and other modes of electronic or digital communication) may constitute a CRIME under 
state and/or federal law.  Any person possessing, taking, disseminating, transferring, or sharing obscene, 
pornographic, lewd or otherwise illegal images, photographs, or communications will be reported to law 
enforcement and/or other appropriate state or federal agencies, which may result in arrest, criminal prosecution, and 
inclusion on sexual offender registries. 
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STUDENT BEHAVIOR AND DISCIPLINE 

 
 
Discipline Code 
 
The following behaviors at school, while on school vehicles or going to or from or attending school events will 
result in disciplinary action, which may include in-school placement options or out-of-school suspension: 

 
1. Altering or attempting to alter another individual’s food or beverage 

 
2. Arson 
 
3. Assault (whether physical or verbal) and/or battery  
 
4. Attempting to incite or produce imminent violence directed against another person because of his or her 

race, color, sex, pregnancy, gender, gender expression or identity, national origin, religion, disability, 
veteran status, sexual orientation, age, or genetic information by making or transmitting or causing or 
allowing to be transmitted, any telephonic, computerized or electronic message 

 
5. Attempting to incite or produce imminent violence directed against another person because of his or her 

race, color, sex, pregnancy, gender, gender expression or identity, national origin, religion, disability, 
veteran status, sexual orientation, age, or genetic information by broadcasting, publishing or distributing or 
causing or allowing to be broadcast, published or distributed, any message or material 

 
6. Academic Misconduct, including, but not limited to, cheating, plagiarism, unauthorized collaboration, 

alteration of academic materials or other academic misbehavior 
 
7. Complicity in misconduct by others, including, but not limited to, attempting to or encouraging others to 

commit prohibited conduct.  Apathy or acquiescence in the presence of prohibited conduct is violative of 
this policy.  

 
8. Conduct that threatens or jeopardizes the safety of others 
 
9. Cutting class or sleeping, eating or refusing to work in class 
 
10. Disorderly conduct, including behaving in a disorderly, lewd, indecent manner or breaching the peace on 

school property or in school-sponsored activities.  Examples include, but are not limited to, obscene 
language, profanity, inappropriate behavior or gestures, indecent exposure, nonconsensual photography, 
video, or audio recording of another person on school premises or at school-sponsored events when 
recording causes or is likely to cause injury or distress 

 
11. Disruption of the educational process or operation of the school — as to disruptive behavior in the 

classroom specifically, engaging in behavior that a reasonable person would view as substantial or repeated 
interference with the instructor’s ability to teach the class or the ability of other students to benefit from 
instruction 

 
12. Extortion 
 
13. Failure to attend assigned detention, alternative school or other disciplinary assignment without approval 
 
14. Failure to comply with state immunization records 
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15. False reports or false calls 
 
16. Fighting 
 
17. Forgery, fraud or embezzlement 
 
18. Gambling 
 
19. Gang related activity or action  
 
20. Harassment, intimidation, and bullying, including gestures, written or verbal expression, electronic 

communication or physical acts 
 
21. Hazings (whether involving initiations, admission into, affiliations with, or as a continued involvement in a 

group or organization or not) in connection with any school activity, regardless of location.  Hazing, 
includes, but is not limited to, any activity that recklessly or intentionally endangers the mental or physical 
health or safety of a student. Likewise, engaging in any action or activity that causes or is likely to cause 
physical or mental discomfort or distress that may demean, degrade, or disgrace any person, regardless of 
location, intent or consent of participants is violative of this policy  

 
22. Immorality 
 
23. Inappropriate attire, including violation of dress code 
 
24. Intimidation or harassment because of race, color, sex, pregnancy, gender, gender expression or identity, 

national origin, religion, disability, veteran status, sexual orientation, age, or genetic information, including 
but not limited to: (a) assault and battery; (b) damage, destruction, vandalism or defacing any real or 
personal property; or threatening, by word or act, the acts identified in (a) or (b) 

 
25. Physical or verbal abuse, including, but not limited to, physically restraining or transporting someone 

against their will   
 
26. Possessing, distributing or viewing obscene materials, including electronic possession, distribution or 

viewing (sexting) 
 
27. Possession or distribution of a caustic substance 
 
28. Possessing, distributing or viewing obscene materials, including electronic possession, distribution or 

viewing (sexting)  
 
29. Possession of synthetic urine, a warmer or any other item with the intent to use that item to tamper with a 

drug or alcohol test  
 
30. Possession, without prior authorization, of a wireless telecommunication device  
 
31. Possession, threat or use of a dangerous weapon and related instrumentalities (i.e., bullets, shells, gun 

powder, pellets, etc.).    Students who are members of JROTC and are participating in an authorized school 
program may, with prior approval from the principal, bring an inoperable weapon to school for the sole and 
exclusive purpose of participating in the program.  Students may only possess the inoperable weapon in a 
manner consistent with the authorization to participate in the program 
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32. Possession, claimed possession, use, manufacture, distribution, sale, purchase, conspiracy to sell, distribute 
or possess or being in the chain of sale or distribution, or being under the influence of (a) alcoholic 
beverages, (b) any mind altering substance, except for medications taken for legitimate medical purposes 
pursuant to district policy, including but not limited to prescription medications for which the individual 
does not have a prescription, or medications used outside their intended therapeutic purpose, (c) paint, glue, 
aerosol sprays, salts, incense and other substances which may be used as an intoxicating substance, or (d) 
any substance believed or represented to be a prohibited substance, regardless of its actual content. 

 
33. Possession or claimed possession of illegal and/or drug related paraphernalia; 
 
34. Possession, or claimed possession, distribution, or claimed distribution of supplements, prescription 

medicine, and/or non-prescription medicine while at school and school related functions without prior 
district approval 

 
35. Purchasing, selling and /or attempting to purchase or sell prescription and non-prescription medicine while 
 at school and school related functions 
 
36. School Bus or Transportation Misconduct – While riding on any district school bus or other district-

provided mode of transportation, engaging in any of the following acts is prohibited: (a) throwing any 
object; (b) placing any part of one’s body out of a window (bus moving or stationary); (c) eating, drinking, 
and/or possessing food or drink while on a bus (lunches taken to school are excluded provided they are 
packed in a container and the container is not opened on the bus); (d) failure to remain seated (feet on floor, 
facing front); (e) disrespectful words, comments or actions toward the driver or other passengers; (f) 
blocking the aisle; (g) pushing while loading/unloading or while bus is approaching; (h) transporting 
unauthorized items; (i) any type of harassment; (j) excessive noise; and (k) improper street crossing during 
loading or unloading 

 
37. Sexual or other harassment of individuals including, but not limited to, students, school employees, 
 volunteers 
 
38. Theft 
 
39. Threatening behavior, including but not limited to gestures, written or verbal expression, electronic 
 communication or physical acts, or electronic communications 
 
40. Truancy 
 
41. Use, possession, claimed possession, distribution or selling marijuana or marijuana related products in any 

form. “Marijuana” is defined as provided for in the District’s policy on Medical Marijuana, Hemp & 
Cannabidiol (CBD) 

 
42. Use, possession, distribution or selling tobacco or tobacco related products in any form, including but not 

limited to cigarettes, cigars, loose tobacco, rolling papers, chewing tobacco, snuff, matches, lighters, and 
vapor products which includes noncombustible products that may or may not contain nicotine, that employ 
a mechanical heating element, battery, electronic circuit or other mechanism, regardless of shape or size, 
that can be used to produce a vapor in a solution or other form.  A vapor product also includes any vapor 
cartridge or other container with or without nicotine or other form that is intended to be used with an 
electronic cigarette, electronic cigar, electronic cigarillo, electronic pipe or similar product or device and 
any vapor cartridge or other container of a solution, that may or may not contain nicotine, that is intended 
to be used with or in an electronic cigarette, electronic cigar, electronic cigarillo or electronic device.  
Vapor product not included are any products regulated by the United States Food and Drug Administration 
under Chapter V of the Food, Drug and Cosmetic Act  
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43.  Use or possession of missing or stolen property if property is reasonably suspected to have been taken from 
a student, a school employee, or the school 

 
44. Using racial, religious, ethnic, sexual, gender or disability-related epithets 
 
45. Use of the school’s technology resources (i.e., computers, electronic mail, internet, and similar resources) 

in a manner prohibited by policies, in any manner not authorized by school officials, or in violation of law 
  
46. Vandalism 
 
47. Violation of Board of Education policies, rules or regulations or violation of school rules and regulations 

including, but not limited to, disrespect, lingering in restrooms, running in halls, bringing unauthorized items 
to school, inappropriate or unauthorized use of cellular phones or other electronic media, name calling, 
destroying or defacing school property 

 
48. Vulgarity  
 
49. Willful damage to school property 
 
50. Willful disobedience of a directive of any school official 
 
 
In addition, conduct occurring outside of the normal school day or off school property that has a direct and 
immediate negative effect on the discipline or educational process or effectiveness of the school, will also result in 
disciplinary action, which may include in-school placement options or out-of-school suspension.  This includes but 
is not limited to electronic communication, whether or not such communication originated at school or with school 
equipment, if the communication is specifically directed at students or school personnel and concerns harassment, 
intimidation or bullying at school.     
 
 
School Safety and Bullying Prevention Act (Okla. Stat. tit. 70, § 24-100.2) 
  
The Oklahoma Legislature established the School Safety and Bullying Prevention Act with the express intent of 
prohibiting bullying in all schools.  In addition to the prohibition listed in the student discipline code, above, the 
board has adopted a separate policy prohibiting bullying and outlining the district’s plan to address it.   
 
 
Sample Disciplinary Options 
 
Instructor or Administrator Intervention 
 
May include, but is not limited to: warning conference with student, parent conference, referral to counselor, 
behavioral contract, restriction of privileges, requirement of corrective action by student, changing student’s seat or 
class assignment, involvement of local authorities or agencies, or other appropriate action as required or indicated by 
the circumstances. 
 
Detention 
 
Detention is a correctional measure used when it is deemed appropriate.  Students are to report to the appropriate 
teacher/principal at the specified time with class work to be studied.  Detention may be assigned on a week-day or 
on a Saturday, as deemed appropriate. 
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Alternative In-School Placement 
 
Alternative in-school placement is an optional correctional measure that may be used by the school when deemed 
appropriate.  It involves assignment to a school site, designated by the school, for a prescribed course of education 
as determined by school representatives.  Any such placement will be made in accordance with applicable special 
education procedural safeguards.   
 
Alternative Out-of-School Placement 
 
Alternative out-of-school placement is an optional correctional measure specifically authorized in cases when a 
student has made electronic communications intended to terrify, intimidate, harass, or threaten injury or harm to 
faculty or students.  Any such placement will be made in accordance with applicable special education procedural 
safeguards. 
 
School Service  
 
School service may be required of students when an administrator believes that it would allow the student to 
understand the logical consequences of his/her conduct.  Examples include, but are not limited to, cleaning after 
vandalism or littering, helping a teacher after disrupting a class, etc.  School service will not be utilized to augment 
the district’s workforce, in ways which are likely to endanger a student, or in a manner which is designed to unduly 
embarrass a student. 
 
 
Out of School Student Suspension 

The reference to "parent" in this section of the policy refers to a student's parent or legal guardian.   

The reference to "principal" means the school principal or the school staff member to whom the principal has 
delegated the responsibility for student discipline. 

Students may be suspended out of school pursuant to the district’s policy regarding student suspension. 
 

 
A. Behavior or Conduct that May Result in Suspension: 
 
Students who are guilty of any of the following acts may be suspended out-of-school by the administration of the 
school or the District for: 
 
  1. violation of a school regulation; 
    

2. possession of an intoxicating beverage, low-point beer, as defined by Okla. Stat. tit. 37, § 
163.2, wireless telecommunication device, or missing or stolen property if the property is 
reasonably suspected to have been taken from a student, a school employee, or the school 
during school activities; and 

 
3. possession of a dangerous weapon or a controlled dangerous substance while on or within 

two thousand (2,000) feet of public school property, or at a school event, as defined in the 
Uniform Controlled Dangerous Substances Act.  Possession of a firearm shall result in 
out-of-school suspension as provided in the District's policy related to firearms. 

 
 

Students who are suspended under categories 1 or 2 will be provided with an education plan as outlined below.  No 
education plan will be required for students who are suspended under category 3. 



 
GUTHRIE BOARD OF EDUCATION                                              F-41 
             
 

 
Adoption Date:    Revision Date(s): 06-13-11, 11-11-13, 09-08-14, 10-14-19            Page 6 of 12 
                 8-9-2021 

 
Violent Acts Toward School Personnel 
 
Any student in grades 6 through 12 found to have assaulted, attempted to cause physical bodily injury, or acted in a 
manner that could reasonably cause bodily injury to a school employee or person volunteering for the school shall 
be suspended for the remainder of the current semester and the next consecutive semester.  For good cause and 
considering the totality of the circumstances, the District’s superintendent or designee may modify the term of the 
suspension.  Final action as to any such suspension, including its term, remains with the board of education pursuant 
to a timely appeal. 
 
Students suspended for a violent offense directed toward a classroom teacher shall not be allowed to return to the 
teacher’s classroom without the teacher’s prior approval.  Whether an offense is considered a violent offense, 
requiring an affected teacher’s approval as a condition of return to a particular classroom, shall be based on 
applicable provisions of the Oklahoma school law regarding student suspension and applicable Oklahoma criminal 
law distinguishing between violent and nonviolent offenses. 
 
 
B. District's Obligation Applicable to All Out-of-School Suspensions 
 
Alternative In-School Placements 
 
Before the District, through its designated representatives, recommends out-of-school suspension, alternative in-
school placements including, but not limited to: placement in an alternative school setting, reassignment to another 
classroom, placement in in-school detention, or other available disciplinary or correctional options shall be 
considered.  These shall not be considered as an out-of-school suspension but shall be treated as disciplinary or 
corrective actions that may be used, if warranted, as an alternative to out-of-school suspension.   
 
Students with Disabilities 
 
THE DISTRICT WILL PROVIDE ADDITIONAL PROCEDURAL SAFEGUARDS AS REQUIRED BY 
LAW FOR STUDENTS IDENTIFIED AS HAVING DISABILITIES UNDER THE INDIVIDUALS WITH 
DISABILITIES EDUCATION ACT OR SECTION 504 OF THE REHABILITATION ACT/TITLE II OF 
THE AMERICANS WITH DISABILITIES ACT WHO ARE SUSPENDED OUT OF SCHOOL OR ARE 
OTHERWISE SUBJECT TO DISCIPLINARY REMOVAL. 
 
C. Pre-Out-of-School Suspension Conferences 
 
1. When a student engages in behavior or conduct that may result in suspension, the principal shall conduct an 

informal conference with the student. 
 
2. at the conference with the student the principal shall read the policy, rule or regulation that the student is 

charged with having violated and shall discuss the conduct of the student that is a violation of the policy, 
rule or regulation. 

 
3. The student shall be asked whether he/she understands the policy, rule or regulation and be given a full 

opportunity to explain and discuss his/her conduct. 
 
4. If it is concluded that an out-of-school suspension is appropriate, the student shall be advised that he/she is 

being suspended and the length of the out-of-school suspension. 
 
5. The principal shall immediately notify the parent by phone and in writing that the student is being 

suspended out of school and that alternative in-school placement or other available options have been 
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considered and rejected.  Elementary and middle school students shall not be dismissed before the end of 
the school day without advance notice to the parent. 

 
D. Immediate Out-of-School Suspension Without a Pre-Out-of-School Suspension Conference 
 
1. A student may be suspended out-of-school without the above pre-out-of-school suspension conference with 

the student only in situations where the conduct of the student reasonably indicates to the principal that the 
continued presence of the student in the building will constitute an immediate danger to the health or safety 
of the students, or school employees, or to school property, or a continued substantial disruption of the 
educational process. 

 
2. In such cases, an out-of-school suspension conference with the student and the parent or guardian will be 

scheduled as soon as possible after the student has been removed from the building. 
 
E. Conferences with Parents 
 
1. The principal will seek to hold a conference with the parent or guardian as soon as possible after the out-of-

school suspension has been imposed.  The parent should be advised of his/her right to a conference with the 
principal at the time he/she is notified that an out-of-school suspension has been imposed.  The conference 
will be held during the regular school hours, Monday through Friday, with consideration given whenever 
possible to the hours of working parents. 

 
2. At the conference, the principal will read the policy, rule or regulation the student is charged with having 

violated and will briefly outline the conduct or behavior on the part of the student.  The principal will also 
explain the basis for an out-of-school suspension rather than the use of alternative options.  The parent 
should be asked by the principal if he/she understands the rule and the charges against the student. 

 
3. At the conclusion of the conference the principal shall state whether he/she will terminate or modify the 

out-of-school suspension.  In all cases the parent will be advised of his/her right to have the out-of-school 
suspension reviewed by the Out-of-School Suspension Committee, the Superintendent or the 
Superintendent’s designee and/or  the Board of Education as provided by this Policy.  If the parent is in 
agreement with the principal's decision, he/she will be requested to sign a Waiver of Review. 

 
F. Out-of-School Suspension Requirements 
    
1. An out-of-school suspension shall be long-term or short-term.  A long-term out-of-school suspension shall 

be an out-of-school suspension in excess of ten (10) school days.  A short-term out-of-school suspension 
shall be a period of ten (10) or fewer school days. 

 
2. In no event should an out-of-school suspension extend beyond the current school semester and succeeding 

semester, except in the case of possession of a firearm, in which case an out-of-school suspension for up to 
one calendar year is appropriate.  Out-of-school suspensions involving firearms are governed by the School 
District's Gun-Free Schools Student Suspension Policy (F-45A).  Out-of-school suspensions should have a 
definite commencement and ending date; indefinite out-of-school suspensions are not permitted.  It is 
recommended that out-of-school suspensions beyond ten (10) days be imposed only in serious situations. 

 
3. Out-of-school suspensions should be consistent; that is, one student should not be suspended out of school 

for a few days and another student suspended out of school for an extended period for the same or similar 
offense.  However, the principal may take previous conduct and previous disciplinary actions and out-of-
school suspensions of the student into consideration. 
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4. Out-of-school suspensions until the student performs some remedial act are not permitted; however, the 
student may be advised that an out-of-school suspension of definite length will be terminated at an earlier 
date if he/she performs a prescribed remedial act or acts. 

 
G. Individualized Plans for Out-of-School Suspension 
 

Out-of-school suspensions in excess of five (5) days shall include an Individualized Plan for Out-of-School 
Suspension ("Plan") that shall describe either a home-based school work assignment setting or other 
appropriate work assignment setting.  The plan shall be prepared by the principal with the assistance of 
other school employees as warranted by the circumstances of the out-of-school suspension. 

 
The Plan shall provide for the core units in which the student is enrolled.  Core units shall consist of the 
minimum English, mathematics, Science, Social Studies and Art units required by the Oklahoma State 
Department of Education for grade completion in grades kindergarten through eight and for high school 
graduation in grades nine through twelve. 

 
A copy of the Plan shall be provided to the student and parent or guardian.  The parent or guardian shall be 
responsible for provision of a supervised, structured environment in which the parent or guardian shall 
place the student.  The parent or guardian shall bear responsibility for monitoring the student's educational 
progress until the student is readmitted into school.  The Plan shall set out the procedure for education and 
shall also address academic credit for work satisfactorily completed. 

 
H. Records and Reports 
 

The principal will keep written records of each out-of-school suspension conference containing the date of 
the conference, the names of the persons present, the time duration of the conference, and the basis for 
rejection of alternative disciplinary options.  Also, the principal shall maintain records related to the 
Education Plan and the student and/or parent's compliance or non-compliance with the Plan. 
 

I. Short-Term Out-of-School Suspensions (Out-of-School Suspensions of Ten (10) or Fewer School 
 Days) 
 

The Board of Education recognizes that student out-of-school suspensions of ten (10) or fewer school days 
(referred to as "short-term out-of-school suspensions") involve less stigma and require less formal due 
process procedures than are required for out-of-school suspensions of greater than ten (10) school days 
(referred to as "long-term out-of-school suspensions").  Appellate rights in such instances are satisfied in an 
effective and expedient manner by giving the student the right to appeal the out-of-school suspension 
decision to a committee composed of administrators and/or teachers. The composition of the committee 
shall be reserved to the District's discretion. 
 
Method of Appeal to a Committee: 
 
1. An appeal to a committee can be requested by letter to the school principal, which must be 

received within five (5) days after the principal’s out-of-school suspension decision is received by 
the student, or his/her parent or guardian.  The out-of-school decision will become final and 
nonappealable if a request is not timely submitted. 

 
2. Upon receipt of the request, the school principal shall confirm that the student’s out-of-school 

suspension falls within the category of out-of-school suspensions to which an appeal to the 
committee is authorized.  If the school principal determines that the period of out-of-school 
suspension is greater than ten (10) school days, or if for any reason, the short-term out-of-school 
suspension is extended beyond ten (10) school days prior to the committee hearing, the procedures 
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applicable to long-term out-of-school suspensions must be followed and the student must be given 
the opportunity to appeal any adverse decision to the Board of Education. 

 
Hearing the Appeal: 
 
1. The Superintendent of Schools, or his or her designee, shall appoint a review committee consisting 

of not less than three School District employees who shall be certified administrators and/or 
teachers, and shall designate a chairperson for the committee.  No administrator or teacher is 
eligible to serve on the committee who was a witness to the student’s conduct, nor is any teacher 
eligible to serve who has the student in his/her class for the current school term. 

 
2. The Superintendent of Schools or his or her designee shall schedule the committee hearing as soon 

as possible during regular school hours, Monday through Friday.  Reasonable consideration will 
be given to accommodate the work schedules of the parent or guardian whenever possible.  The 
student and his/her parent or guardian will be notified in writing of the date, time and place of the 
hearing.   The principal who issued the out-of-school suspension decision shall attend the 
committee hearing.  Either party choosing to have legal counsel at the committee hearing shall 
give the other party twenty-four (24) hours advance notice of that decision.  The failure to give 
such notice will preclude the party’s right to have counsel attend the hearing. 

 
3. The committee will conduct a full investigation of the student’s out-of-school suspension in an 

informal manner.  The principal will briefly outline the student’s conduct, read the policy, rule or 
regulation which the student’s conduct violated, and present any evidence and witnesses that 
support the principal’s decision to suspend the student.  The student and his/her parent or guardian 
will be asked by the committee if they understand the rule and charges against the student and 
his/her parent or guardian will then briefly explain the student’s conduct, and present any evidence 
and witnesses that support the student’s position. 

 
4. At the conclusion of the presentation of the evidence, the committee shall retire to render a 

decision by a majority vote as to the guilt or innocence of the student.  The committee shall also 
determine the reasonableness of the term of the out-of-school suspension.  The committee’s 
decision shall be communicated in writing and a copy will be mailed to the parent or guardian of 
the student, the principal and the Superintendent of Schools. 

 
5. The decision of the committee shall be final and nonappealable. 

 
J. Long-Term Out-of-School Suspensions (Out-of-School Suspensions in Excess of Ten (10) School 

Days) 
 
Right of Appeal:  
 
 A parent, legal guardian or the student may appeal the principal’s out-of-school suspension decision in 

excess of ten (10) school days to the Suspension Review Committee, the Superintendent of Schools and the 
Board of Education 

 
Method of Appeal to the Suspension Review Committee: 
 

1. Within five (5) days from the date the principal’s decision is received by the parent/guardian or student, the 
student’s parent/guardian may request, in writing, a review of the out-of-school suspension by the 
suspension review committee.  If a request for review is made, the building principal and the SRC will 
follow the procedures outlined below for out-of-school suspensions of ten (10) days or less, except the 
decision of the SRC is not final and may be appealed.  Either party choosing to have legal counsel at the 
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committee hearing shall give the other party twenty-four (24) hours advance notice of that decision.  The 
failure to give such notice will preclude the party’s right to have counsel attend the hearing. 

 
2. If no appeal is received within five (5) calendar days after the principal’s decision is received by the parent 

or student, the principal’s out-of-school suspension decision will be final and nonappealable. 
 

3. If the student’s parent/guardian is not satisfied by the decision of the SRC, he/she may request a further 
review by the Superintendent of Schools or his/her designee by written notice to the school principal within 
five (5) days after the parent/guardian is notified of the SRC’s decision.  Upon receipt of a request to appeal 
the SRC’s decision the school principal will immediately deliver the request to the Superintendent of 
Schools or his/her designee. 

 
Method of Appeal to the Superintendent of Schools or His/Her Designee: 
 

1. An appeal can be presented by letter to the Superintendent of Schools. 
 

2. The Superintendent of Schools or his/her designee should hold a conference with the parent or guardian as 
soon as possible after receipt of the appeal.  The conference will be held during the regular school hours, 
Monday through Friday, with consideration given to the hours of working parents whenever possible. 

 
3. At the conference, the Superintendent of Schools or his/her designee will read the policy, rule or regulation 

which the student is charged with having violated and will briefly outline the conduct of the part of the 
student.  The parent should be asked by the Superintendent of Schools or his/her designee if he/she 
understands the rule and the charges against the student. 

 
4. Within twenty four (24) hours of the conclusion of the conference the Superintendent of Schools or his/her 

designee will notify the parent/guardian or student whether he/she will terminate or modify the out-of-
school suspension.  In all cases the parent will be advised of his/her right to have the out-of-school 
suspension reviewed by the Board of Education.  If the parent is in agreement with the decision of the 
Superintendent of Schools or his/her designee, he/she will be requested to sign a waiver of review by the 
Board 

 
Method of Appeal to the Board of Education: 
 

1. An appeal can be requested by letter to the Superintendent of Schools or to the Clerk of the Board of  
 Education. 
 

2. If no appeal is received within five (5) days after the decision of the Superintendent of Schools or his/her 
designee is received by the parent or student, the decision of the Superintendent or his/her designee will be 
final. 

 
Hearing the Appeal: 
 

1. The Board will hear the appeal as soon as possible.  The Board’s decision is final and nonappealable. 
 

2. The parent and student will be notified in writing of the date, time and place of the hearing. 
 

3. The parent and student will have the right to an “open” or “closed” hearing, at their option. 
 

4. Reasonable efforts will be made to accommodate the work schedule of parents. 
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Procedure for Student Out-of-School Suspension Appeal Hearing Before the Board of Education: 
 
1. The Board should: 
  

a. Announce that the next agenda item is an out-of-school suspension review hearing for a student. 
b. Ask whether the parents/student wish the hearing to be open to the public or in executive session.  

The offer of an open hearing and their response is to be made a part of the minutes of the meeting.  
If parents/guardian, or student request a closed hearing, a motion to go into executive session per 
their request should be made and voted on. 

 
2. The Board President should advise the parents/student: 
  

a. That they are entitled to legal counsel, if they desire it. 
b. That the administration will present its witnesses first and that after each witness the parents or 

their legal counsel will be given an opportunity to cross-examine. 
c. That the parents/student will be given an opportunity to call any witnesses and present any 

evidence they may wish, subject to cross-examination by legal counsel for the administration. 
d. That the Board will consider the evidence and documents and reach a decision which will be 

recorded by vote in open session. 
e. That the parents/student may ask any questions about the procedure. 

 
3. Following presentation of 1 and 2 above, all administration witnesses and documents subject to cross-
 examination. 
 
4. Parents/student may call any witnesses and present any documents subject to cross-examination. 
 
5. After each witness is presented School Board members may ask the witness any questions. 
 
6. Parents’/student’s closing statement 
 
7. Administration’s closing statement. 
 
8. Deliberate in private.  (If the hearing has not been held in executive session, the Board may still deliberate 

in executive session pursuant to OKLA. STAT. tit. 25, Section 307 (B)(7) to discuss items which are 
confidential under state or federal law.) 

 
9. Return to open session and vote. [After adopting a motion making certain findings of fact the Board must 

make a motion to: 
(1) affirm the out-of-school suspension;  
(2) modify the out-of-school suspension (increase or decrease severity of the out-of-school  

       suspension) 
Or 
(3) revoke the out-of-school suspension] 
 

 
 Attendance at School Pending Appeal Hearing 
 

Pending the appeal hearing of an out-of-school suspension to the Board, the student will have the right to 
attend school under such "in-house" restrictions as the principal deems proper, except that at the discretion 
of the principal, the student may be prohibited from attending school pending any appeal hearing if in the 
judgment of the principal: 
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1. the conduct for which the student was suspended out of school reasonably indicates that continued 
attendance by the student pending any appeal hearing would be dangerous to other students, staff 
members or school property; or 

 
2. the conduct for which the student was suspended out of school reasonably indicates that the 
 continued presence of the student at the school pending any appeal hearing would substantially 
 interfere with the educational process at the school. 
 

 
K. Student Privileges While Under Out-of-School Suspension or Under Other Disciplinary or 

Correctional Measures 
 
Participation in the extracurricular activities of the school is a privilege and not a right.  Accordingly, when a 
student's behavior results in a determination by the principal of an out-of-school suspension, the student 
immediately, notwithstanding the filing of an appeal, forfeits the privilege of participating in all extracurricular 
activities of the school.  In addition, when a principal determines to impose alternative in-school disciplinary or 
other correctional measures against a student, then the student will not be permitted to participate in any 
extracurricular activities offered by the school during the term of the discipline unless, in the sole judgment of the 
principal, such participation is appropriate given the nature of the offense committed by the student. 
 
"Extracurricular activities" include, but are not limited to, all school sponsored teams, clubs, organizations, 
ceremonies, student government, band, athletics and all other school sponsored activities and organizations. 
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IN-SCHOOL SUPERVISION 

 
 
The purpose of in-school supervision is to provide students with an alternative to shorten out-of-school suspension.  
In-school supervision (ISS) shall be imposed by the principal.  Both the student and the parents shall be notified of 
the placement and the grounds thereof.  
 
The classroom teacher shall prepare written lesson assignments for each student assigned to in-school supervision 
and shall furnish any necessary special materials.  The lesson assignments shall be such that will require written 
responses and will be graded upon the student’s return to class.  The student shall receive full credit for work 
completed and shall not be recorded absent. 
 
The following rules shall apply to in-house supervision: 
 
1. The length of placement shall be a minimum period determined by the principal.  The period of time 
 assigned may be  extended at the discretion of the ISS instructor with the concurrence of the principal.  
 Such extension shall be made only after careful evaluation of the student’s behavior. 
 
2. Students who are assigned to ISS shall bring necessary books and materials to each ISS class. 
 
3. It is the responsibility of the parent or guardian to notify the school by 12:00 a.m. if a child is to be absent.  
 The school will attempt to contact those students’ parents or guardians who do not call.  If no contact is 
 made, the parent or guardian must send a note or call the day the child returns in order for the child to be 
 admitted.  Truancies, as determined by the principal, will result in disciplinary action. 
 
4. When a student is assigned to ISS, the student will be required to complete the total number of days 
 assigned.  Absences will not count toward completion of the ISS obligation. 
 
5. Specific rules for ISS may vary from building to building. 
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STUDENT DISCIPLINE OUT-OF-SCHOOL ACTIONS 

 
 
The Guthrie Board of Education recognizes that out-of-school conduct of students attending school within this 
district are not normally a concern of the board.  However, the board believes that disciplinary action for conduct 
occurring off school property and not involving a school activity is proper if the conduct has an adverse effect upon 
the school or involves immoral conduct. 
 
Therefore, it is the policy of this board that any student attending school within this district will be subject to dis-
ciplinary action including, but not limited to, suspension from school for any conduct which, in the opinion of the 
school administrators, has an adverse impact upon the school. 
 
Such activity includes, but is not limited to, the following: 
 1. Damaging school property, e.g. a school bus; 
 2. Engaging in activity which causes physical or emotional harm to other students, teachers, or other 

 school personnel; 
 3. Engaging in activity which directly impedes discipline at school or the general welfare of school  
  activities. 
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DISCIPLINARY REMOVAL OF CHILDREN WITH DISABILITIES 

 
 
Definitions 
 
For purposes of this policy, the following definitions apply: 
 
"Controlled substance" means a drug or other substance identified under schedules I, II, III, IV or V in section 
202(c) of the Controlled Substances Act, 21 U.S.C. § 812(c). 
 
"Illegal drug" means a controlled substance, but does not include a controlled substance that is legally possessed or 
used under the supervision of a licensed health care professional or that is legally possessed or used under any other 
authority under the Controlled Substances Act or under any other provision of federal law. 
 
“Serious bodily injury” means bodily injury that involves – 
 
1. a substantial risk of death; 
 
2. extreme physical pain; 
 
3. protracted and obvious disfigurement; or 
 
4. protracted loss or impairment of the function of a bodily member, organ or mental faculty.  
 
"Weapon" means a dangerous weapon as defined by 18 U.S.C. § 930(g)(2), specifically, a weapon, device, 
instrument, material or substance, animate or inanimate, that is used for, or is readily capable of, causing death or 
serious bodily injury, except that such term does not include a pocket knife with a blade of less than 2½ inches in 
length.   
 
“School day” means any day, including a partial day, that children are in attendance at school for instructional 
purposes. 
 
 
Case-By-Case Determination 
  
District personnel must consider any unique circumstances on a case-by-case basis when determining whether a 
change of placement is appropriate for a child with a disability who violates the district’s code of student conduct. 
 
 
Short-Term Disciplinary Removal 
 
District personnel may remove a child with a disability who violates the district’s code of student conduct from the 
child’s current placement to an appropriate interim alternative educational setting, another setting or suspension, for 
not more than ten (10) consecutive school days and for additional removals of not more than ten (10) consecutive 
school days in the same school year for separate incidents of misconduct, as long as those additional removals do 
not constitute a change of placement.   
 
A change of placement occurs if -- 
 
1. the removal is for more than ten (10) consecutive school days; or 
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2. the child has been subjected to a series of removals that constitute a pattern.   
 
Under the Individuals with Disabilities Education Act (IDEA) and its implementing regulations, school personnel 
determine whether a pattern exists by considering the following factors: 
 
1. the series of removals total more than ten (10) school days in a school year; 
 
2. the child’s behavior is substantially similar to the child’s behavior in previous incidents that resulted in the 
 series of removals; and 
 
3. such additional factors as the length of each removal, the total amount of time the child has been removed 
 and the  proximity of the removals to one another.   
 
 
Educational Services During a Short-Term Disciplinary Removal 
 
The district will provide a child with a disability the same level of services it provides children without disabilities 
during removals for ten (10) school days or less during the school year. 
 
After a child with a disability has been removed from his or her current placement for ten (10) school days in the 
same school year, if a subsequent removal is imposed for not more than ten (10) consecutive school days and is not 
a change of placement, district personnel, in consultation with the child’s special education teacher, will determine 
the extent to which services are needed, so as to enable the child to continue to appropriately progress in the general 
curriculum, although in another setting, and to appropriately advance toward meeting the goals set out in the child’s 
IEP or Section 504 Plan.   
 
 
Notification 
 
On the date on which the decision is made to make a disciplinary removal that constitutes a change of placement of 
a child with a disability because of a violation of the district’s code of student conduct, district personnel will notify 
the child’s parents of the decision and provide the parents of children who are eligible for special education and 
related services under the IDEA with a copy of the district’s Parents Rights in Special Education:  Notice of 
Procedural Safeguards form.  District personnel will provide the parents of children who are eligible for special 
education and related services only under Section 504/Title II with a copy of the district’s Section 504 Information 
and Procedural Safeguards form.   
 
 
Special Circumstances 
 
District personnel may also remove a student to an interim alternative educational setting for not more than 45 
school days without regard to whether the behavior is determined to be a manifestation of the child’s disability, if 
the child -- 
 
1. carries or possesses a weapon at school, on school premises, or to or at a school function;  
 
2. knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled substance at school, on 
 school premises or at a school function; or 
 
3. has inflicted serious bodily injury upon another person while at school, on school premises or at a school 
 function. 
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Making a Manifestation Determination 
 
Except for removals that will be for not more than ten (10) consecutive school days and will not constitute a change 
of placement, within ten (10) school days of any decision to change the placement of a child with a disability 
because of a violation of the district’s code of student conduct, the child’s IEP or 504 team will meet to review all 
relevant information in the student’s file, including the child’s IEP or 504 Plan, any teacher observations and any 
relevant information provided by the parents to determine -- 
 
1. if the conduct in question was caused by, or had a direct and substantial relationship to, the child’s 
 disability; or  
 
2. if the conduct in question was the direct result of the district’s failure to implement the IEP or 504 Plan. 
 
The conduct will be determined to be a manifestation of the child’s disability if the child’s IEP or 504 team 
determines that a condition in either (a) or (b) of this paragraph was met. 
 
If the child’s IEP or 504 team determines that the conduct in question was the direct result of the district’s failure to 
implement the IEP or 504 Plan, the district will take immediate steps to remedy those deficiencies. 
 
 
 
Determination that Behavior Is a Manifestation of the Child’s Disability 
 
If the IEP or 504 team determines that the conduct was a manifestation of the child’s disability, the team will either 
– 
 
1. conduct a functional behavior assessment, unless the district had conducted a functional behavior 
 assessment before the behavior that resulted in the change of placement occurred and further functional 
 behavior assessment is deemed unnecessary, and implement a behavior intervention plan for the child; or 
 
2. if a behavior intervention plan already has been developed, review the behavior intervention plan and 
 modify it, as necessary, to address the behavior. 
 
Except as provided in section 6 of this policy, the IEP or 504 team will return the child to the placement from which 
the child was removed, unless the parent and the district agree to a change of placement as part of the modification 
of the behavior intervention plan. 
 
 
Determination that Behavior Is Not a Manifestation of the Child’s Disability 
 
If the behavior that gave rise to the violation of the district’s code of student conduct is determined not to be a 
manifestation of the child’s disability, then district personnel may apply the relevant disciplinary procedures to 
children with disabilities in the same manner and for the same duration as the procedures would be applied to 
children without disabilities. 
 
However, in an effort to promote uniformity in the decision-making process, the board of education has determined 
that it is in the district’s best interest that it not require school personnel to weigh these factors to determine the 
existence of a pattern in each instance.  Instead, when the student’s short-term removals exceed 12 school days over 
the course of the school year, the district will follow the process identified in this policy for implementing a long-
term removal.    
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Educational Services During a Long-Term Disciplinary Removal 
 
During a long-term disciplinary removal, a child eligible for special education and related services under the IDEA 
will -- 
 
1. continue to receive educational services so as to enable the child to continue to appropriately progress in 
 the general education curriculum, although in another setting, and to appropriately advance toward 
 achieving the goals set out in the child’s IEP; and 
 
2. receive, as appropriate, a functional behavior assessment and behavior intervention services and 
 modifications that are designed to address the behavior violation so that it does not recur. 
  
The child’s IEP team will determine appropriate services and the location in which services will be provided.  These 
services may be provided in an interim alternative educational setting determined by the IEP team. 
 
During a long-term disciplinary removal, a child eligible for special education and related services only under 
Section 504/Title II will receive educational services to the same extent that a child without disabilities would 
receive educational services during a disciplinary removal for the same offense.      
 
Appeal to Hearing Officer Under the IDEA 
 
The parent of a child eligible for special education and related services under the IDEA who disagrees with any 
decision regarding placement or the manifestation determination under this policy, or the district, if district 
personnel believe that maintaining the current placement of the child is substantially likely to result in injury to the 
child or others, may appeal the decision by filing a due process hearing complaint seeking an expedited hearing.   
 
In making the determination, the hearing officer may – 
 
1. return the child with a disability to the placement from which the child was removed if the hearing officer 
 determines that the removal was a violation of the applicable provisions of the IDEA or that the child’s 
 behavior was a manifestation of the child’s disability; or 
 
2. order a change of placement of the child to an appropriate interim alternative educational setting for not 
 more than 45 school days if the hearing officer determines that maintaining the current placement of the 
 child is substantially likely to result in injury to the child or to others. 
 
These procedures may be repeated, if the district believes that returning the child to the original placement is 
substantially likely to result in injury to the child or to others. 
 
When an appeal has been requested by either the parent or the district, the child will remain in the interim alternative 
educational setting pending the decision of the hearing officer or until the expiration of the time period set for the 
placement, whichever occurs first, unless the parent and the district agree otherwise. 
 
The district may also seek a court order to remove a child with a disability from school or change the child’s current 
educational placement if district personnel believe that maintaining the current placement of the child is 
substantially likely to result in injury to the child or to others. 
 
Providing Records to Disciplinary Decision-maker 
 
If the district initiates disciplinary procedures that would constitute a change of placement for a child with a 
disability, district personnel will ensure that the child’s special education and disciplinary records are provided for 
consideration to the school personnel making the final determination regarding the disciplinary action. 
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PARTICIPATION BY DISABLED STUDENTS IN THE 

 
 SCHOOL AGE CARE PROGRAM 

 
 
The Guthrie Public Schools recognizes its responsibilities to children who are or may be individuals with disabilities 
under Section 504 of the Rehabilitation Act of 1973 (“Section 504”).  In an effort to ensure that School District 
personnel understand and implement the requirements of Section 504 generally and as it relates to participation in 
the District’s School-Age Care (“SAC”) Program, the Board of Education adopts the following policy. 
 
The District does not categorically exclude qualified individuals with disabilities from the SAC Program.  The 
District shall make all decisions about student admission into the SAC Program in compliance with Section 504.  
The District shall take into account the needs of each qualified individual with a disability in determining the aids, 
benefits and/or services to be provided in the SAC Program.  
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SECLUSION OF STUDENTS WITH DISABILITIES 

 
 

The purpose of this policy is to define the circumstances under which district personnel may use seclusion for 
students with disabilities in compliance with SDE Guidelines for Minimizing the Use of Seclusion for Students with 
Disabilities in Oklahoma (“Seclusion Guidelines”). 
 
For purposes of this policy, the term “seclusion” means the involuntary confinement of a student alone in a room or 
area from which the student is physically prevented from leaving.  This includes situations where a door is locked as 
well as where the door is blocked by other objects or held by staff.  Any time a student is involuntarily alone in a 
room and prevented from leaving should be considered seclusion regardless of the intended purpose of the name 
applied to this procedure or the name of the place where the student is secluded. 
 
School personnel may use seclusion for students with disabilities only under the emergency circumstances identified 
in the Seclusion Guidelines and only if the elements identified by the Seclusion Guidelines exist.   
 
The use of seclusion for students with disabilities shall also be subject to any written procedures utilized by the 
district to further explain the responsibilities of district staff members. 
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STUDENT POSSESSION OF DANGEROUS WEAPONS 

 
In order to provide a safe environment for the students and staff of the district, the board of education adopts this 
policy prohibiting the possession and/or use of dangerous weapons, replicas or facsimiles of dangerous weapons and 
items or instrumentalities which are used to threaten harm or are used to harm any person. 
  
Dangerous weapons, including but not limited to firearms, are a threat to the safety of the students and staff of the 
district.  In addition, possession of dangerous weapons, or replicas or facsimiles of dangerous weapons, disrupts the 
educational process and interferes with the normal operation of the district. 
 
For the foregoing reasons and except as specifically provided in paragraph 10 below, possession by any student of a 
dangerous weapon, as that term is  defined in this policy, or a replica or facsimile of a dangerous weapon, while on 
school property, at a school-sponsored activity, or on a school bus or vehicle, is prohibited.  Further, use of any item 
or instrumentality by a student to threaten harm to any person or which is used to harm any person, while on school 
property, at a school-sponsored activity, or on a school bus or vehicle, is prohibited. 
 
For purposes of this policy, "possession of a dangerous weapon" includes, BUT IS NOT LIMITED TO, any person 
having a dangerous weapon: (1) on his or her person; (2) in his or her locker; (3) in his or her vehicle; (4) held by 
another person for his or her benefit; or (5) at any place on school property, a school bus or vehicle, or at a school 
activity. 
 
A dangerous weapon includes, BUT IS NOT LIMITED TO, a pistol, revolver, rifle, shotgun, air gun or spring gun, 
B-B gun, stun gun, hand grenades, fireworks, slingshot, bludgeon, blackjack, brass knuckles or artificial knuckles of 
any kind, nun-chucks, dagger, bowie knife, dirk knife, butterfly knife, any knife, regardless of the length or 
sharpness of the blade, any knife the blade of which can be opened by a flick of a button or pressure on the handle, 
any pocketknife, regardless of the length or sharpness of the blade, any pen knife, "credit card" knife, razor, dart, ice 
pick, explosive smoke bomb, incendiary device, sword cane, hand chains, firearm shells or bullets, garrottes, 
choking devices, mace, pepper spray, and any item whose principal purpose is for use as a weapon, whether 
offensive or defensive, and any replica or facsimiles of any of the foregoing items, or any item or instrumentality 
which is used to threaten harm or is used to harm any person or any chemical, material or substance which can cause 
an irritation to or reacts with human tissue, or any chemical, material or substance used, given, applied to or 
administered to another person without that person’s consent.  The foregoing list of “dangerous weapons” is 
descriptive and by way of example only and is not to be considered an exclusive or limiting list of dangerous 
weapons.  It will not be a defense to any disciplinary action under this policy that the student possessing the 
dangerous weapon did not know that it is dangerous weapon, but such claim of a lack of knowledge may be 
considered in mitigation of any disciplinary penalty.  
 
Any student in possession of a dangerous weapon, or replica or facsimile of a dangerous weapon, in violation of this 
policy or who uses any item or instrumentality to threaten harm to any person or is used to harm any person may be 
placed under emergency suspension from school, pending an investigation of the incident by the appropriate school 
or legal authorities.  Students who violate this policy may be suspended from school, barred from school property 
and all school activities for any period of time up to the maximum period authorized by law.  Additionally, 
appropriate school staff members may seek to file criminal charges against the student. 
 
If a teacher or other school employee has a reasonable suspicion to believe that a student is in possession of a 
dangerous weapon, or a replica or facsimile of a dangerous weapon, the teacher or employee shall immediately 
investigate the matter and shall confiscate any such weapon found if this can be accomplished without placing any 
students or staff in jeopardy, and shall immediately notify the superintendent or the superintendent's designee.  If the 
teacher or employee does not believe that the weapon can be confiscated safely, the teacher or employee shall 
immediately notify the superintendent or the superintendent's designee of the situation. 
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If the superintendent or his/her designee learns that a student is believed to be in possession of a dangerous weapon 
or replica or facsimile thereof, the superintendent or designee shall observe the following procedure: 
 
1. Immediately investigate the matter and contact the police or campus security, if appropriate. 
 
2. If not already confiscated by an employee of the district and if it can be accomplished without risk of 

injury, the superintendent or designee should take possession of the dangerous weapon or replica or 
facsimile. 

 
3. Notify the superintendent or designee. 
 
4. Notify the student's parents. 
 
5. Cooperate fully with the police. 
 
6. Transfer confiscated weapon to the police department, if feasible. 
 
A student who has been suspended from another school district because of the possession of a dangerous weapon, or 
replica or facsimile of a dangerous weapon, shall not be accepted as a transfer student into the district. 
 
An exception to this policy may be granted for students participating in an authorized curricular or extracurricular 
activity or team involving the use or demonstration of a dangerous weapon, or replica or facsimile of a dangerous 
weapon.  For this exception, prior written approval by the superintendent is required.  Students who participate in 
JROTC may also be granted an exception to bring an inoperable weapon onto campus for the limited purpose of 
participating in a school program.  The principal must approve this exception in advance, the weapon must remain 
inoperable at all times while on campus, and the weapon must not be used in a manner which is inconsistent with the 
permission granted. 
 
A student's inadvertent or unintentional possession of a dangerous weapon or replica or facsimile thereof on school 
property, a school bus or vehicle, or at a school activity is no defense or excuse to compliance to this policy, but may 
be considered in determining the length or severity of any punishment for violation of this policy. 
 
Notwithstanding any of the foregoing provisions, rights of due process for all students and rights of disabled 
students must be observed in accordance with applicable law and school board policies.    
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MEDICAL MARIJUANA, HEMP & CANNABIDIOL (CBD) 

 
Regardless of a student, employee, parent or any individual’s status as a medical marijuana licenses holder, 
marijuana is not allowed on the premises of the district or in any school vehicle or in any personal vehicle 
transporting a student under any circumstances.  While the use of medical marijuana in conjunction with the 
possession of a medical marijuana license is legal in the State of Oklahoma, marijuana is a prohibited controlled 
substance under federal law regardless of the use being for medical purposes. Accordingly, possession of marijuana 
by a student, employee, parent or any individual, notwithstanding the possession of a medical marijuana license, is 
strictly prohibited while on the premises of the district and in school vehicles; going to and from and attending 
district sponsored functions, events, and athletic activities, including those district sponsored functions, events 
and/or athletic activities which occur in a location other than the premises of the district; utilizing district equipment 
or transportation; and in any other instance in connection with the district where the district reasonably deems the 
possession of marijuana to be illegal. 
 
In the event that a student, employee, parent or any individual is found to possess or to have possessed marijuana in 
any of the instances stated above, the district will proceed with all actions and consequences that are afforded to the 
district under any state or federal law, employment contract, district policy, student handbook provision, or any 
other authority applicable to or adopted by the district. 
 
A. Definitions 
 
 The following definitions shall apply: 
 
 1.   Marijuana:  all parts of the plant Cannabis sativa L., whether growing or not; the seeds thereof; the  

 resin extracted from any part of such plant; and every compound, manufacture, salt, derivative,   
 mixture or preparation of such plant, its seeds or resin (except cannabidiol made from hemp which  
 meets the definition of “Hemp Cannabidiol” as defined below). The term “marijuana” shall not include any 
 federal Food and Drug Administration-approved cannabidiol medication. 

 2. Hemp Cannabidiol (“Hemp CBD”):  a nonpsychoactive cannabinoid made from hemp that has a 
 tetrahydrocannabinol concentration of not more than three-tenths of one percent (0.3%).  

 3. Hemp:  the plant Cannabis sativa L. and any part of that plant, including the seeds thereof and all 
 derivatives, extracts, cannabinoids, isomers, acids, salts, and salts of isomers, whether growing or not, with 
 a delta-9 tetrahydrocannabinol concentration of not more than 0.3% on a dry weight basis. 

 4. THC:  tetrahydrocannabinol. 
 
 The terms “marijuana” and “possession of marijuana” will be interpreted by the district in accordance with state 

and federal law. Any conflict between state and federal law as to the definition or treatment of “marijuana,” 
“possession of marijuana,” “hemp” or “cannabidiol” will be interpreted in accordance with the circumstances 
and proper legal authority.  

 
B. Nondiscrimination 
 
 There will be no discrimination in the district because of an individual’s status as a medical marijuana license 

holder. 
 
C. Hemp and Hemp Cannabidiol (Hemp CBD)  
 

 1.  Regulation: Hemp CBD is regulated differently than marijuana under both state and federal law. Possession 
 and administration of Hemp CBD shall be treated differently based on the concentration of THC in the 
 Hemp CBD. In no instance will this section be construed to apply to a substance that (1) is not made from 
 hemp or (2) contains more than 0.3% THC. 
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a. Hemp CBD Containing 0.0% THC 

  
(1) Employees and other Non-Student Individuals: Employees and individuals who are not students of 

the district may possess and self-administer Hemp CBD containing 0.0% THC on the premises of 
the district. However, employees or non-student individuals must be able to certify, upon request, 
that the Hemp CBD contains 0.0% THC at the time of possession and/or self-administration via a 
reliable product label. Employees and non-student individuals are not permitted to self-administer 
Hemp CBD in the presence of students.  

(2) Students: A parent or legal guardian of a student may administer Hemp CBD containing 0.0% 
THC to the student in accordance with this policy. Hemp CBD containing 0.0% THC may only be 
administered to a student in an area designated by the district’s personnel. The parent, legal 
guardian must certify that the Hemp CBD contains 0.0% THC via a declaration given under 
penalty of perjury prior to administering such Hemp CBD to the student in the district’s 
designated administration area. Such declaration shall be effective for the semester in which it is 
given. A new declaration must be provided by a parent or legal guardian each semester. After the 
parent or legal guardian of the student has administered the Hemp CBD containing 0.0% THC to 
the student, the parent or legal guardian must remove the Hemp CBD from the district’s premises. 

 
b. Hemp CBD Containing 0.3% THC 

 
(1) Employees and other Non-Student Individuals:  Employees and individuals who are not students  
 of the district may possess and self-administer Hemp CBD containing up to a maximum of three-
 tenths of one percent (0.3%) THC on the premises of the district provided they meet one of the 
 following: 

 
(a) The employee or individual who is not a student is a medical marijuana license holder; or 
(b) The employee or individual who is not a student has a written certification from a physician 
 licensed in Oklahoma that the employee or individual that is not a student has been diagnosed 
 by a licensed physician as having one of the following:  

 
i. Lennox-Gastaut Syndrome; 
ii. Dravet Syndrome, also known as Sever Myoclonic Epilepsy of Infancy; 
iii. Any other severe form of epilepsy that is not adequately treated by traditional medical 

therapies; 
iv. Spasticity due to multiple sclerosis or due to paraplegia; 
v. Intractable nausea and vomiting; or 
vi. Appetite stimulation with chronic wasting diseases.  

 
Employees or non-student individuals must be able to verify, upon request, (1) that they meet an 
exception listed above, and (2) that the Hemp CBD contains no more than 0.3% THC at the time 
of possession and/or self-administration, via a reliable product label or a physician’s certification. 
Employees and non-student individuals are not permitted to self-administer Hemp CBD in the 
presence of students. 

 
(2) Students:  Students of the district may not possess and/or self-administer Hemp CBD containing 
 THC in an amount no greater than 0.3%. However, the parent, legal guardian or caregiver (as 
 defined in 63 O.S. § 420A) of the student may administer Hemp CBD containing THC in an 
 amount no greater than 0.3% on district premises in accordance with this policy if the student 
 meets one of the following exceptions:  

 
(a) The student is a medical marijuana license holder; or 
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(b) The parent, legal guardian, or caregiver of the student has a written certification from a 
 physician licensed in Oklahoma that the student has been diagnosed by a licensed physician 
 as having one of the following:  

 
i. Lennox-Gastaut Syndrome; 
ii. Dravet Syndrome, also known as Sever Myoclonic Epilepsy of Infancy; 
iii. Any other severe form of epilepsy that is not adequately treated by traditional medical 
 therapies; 
iv. Spasticity due to multiple sclerosis or due to paraplegia; 
v. Intractable nausea and vomiting; or 
vi. Appetite stimulation with chronic wasting diseases.  

 
The physician’s written certification must also provide that the Hemp CBD being administered to 
the student has a THC level of not more than 0.3% and the Hemp CBD was delivered to the 
student, parent, or legal guardian in a liquid form. 

  
The parent, legal guardian, or caregiver may administer Hemp CBD containing THC in an amount no 
greater than 0.3% to the student in an area designated by the district’s personnel. The parent, legal 
guardian, or caregiver must certify that the Hemp CBD contains THC in an amount no greater than 
0.3% via a declaration given under penalty of perjury prior to administering such Hemp CBD to the 
student in the district’s designated administration area. Such declaration shall be effective for the 
semester in which it is given. A new declaration must be provided by the parent, legal guardian, or 
caregiver each semester. After the parent, legal guardian or caregiver of the student has administered 
the Hemp CBD to the student, the parent, legal guardian or caregiver must remove the Hemp CBD 
from the district’s premises.  

 
2. Administration by School Personnel and Storage:  In no instance will a district employee administer Hemp 
 CBD to a student, unless they are the parent, legal guardian, or caretaker for that student. The district will 
 not maintain or store a student’s Hemp CBD for any length of time.  
 
3. Violations:  In the event that a student, employee, parent or any individual is found to have violated the 
 district’s policy regarding Hemp CBD possession and/or self-administration, the district will proceed with 
 all actions and consequences that are afforded to the district under any state or federal law, employment 
 contract, district policy, student handbook provision, or any other authority applicable to or adopted by the 
 district.  

 
D. Overlap with Other District Policies 
 

The district recognizes that the legal aspects and consequences of medical marijuana, cannabidiol, and hemp are 
new and possibly subject to change. These legal aspects and consequences of medical marijuana, cannabidiol, 
and hemp effect many areas of the district’s current policies regarding employees, students, parents and 
individuals on district premises or attending district events. The district will continue to enforce its current 
adopted policies. As the need arises with changes in state and/or federal law, the district will consider and/or 
examine district policies in order to assess whether revisions, if any, may be needed to a district policy in order 
to comply with state and federal law.  

 
E. Employees 
 

Employees of the district are expected to comply with state and federal law at all times as a term of their 
continued employment with the district. In that regard, employees are hereby notified that any person who uses 
or is addicted to marijuana, regardless of whether his or her state has passed legislation authorizing marijuana 
use for medicinal or recreational purposes, is an unlawful user of or addicted to a controlled substance and is 
prohibited by federal law from possessing firearms or ammunition. See 18 U.S.C. § 922(g)(3); see also Bureau 
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of Alcohol, Tobacco, Firearms and Explosives (“ATF”) open letter to all federal firearms licensees 
(https://www.atf.gov/file/60211/download). Employees are expected to adhere to any and all open letters, 
formal opinions, directives, or any other instruction provided by federal or state agencies regarding state and/or 
federal law.  

 
F. Prescription Medications 
 

This policy does not apply to any federal Food and Drug Administration-approved cannabidiol medication. 
Such medication may not be possessed or self-administered by students. These medications must be stored in 
district offices and may be administered by the school nurse or other designated district personnel in accordance 
with the district’s policy on Administration of Medicine.            
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Guthrie Public Schools 

Declaration 
 

1. I am the _____ parent, _____ legal guardian, or _____ caretaker of the following named student:  

_____________________________________ (hereinafter the “Student”). 

 

2. I am requesting that the District permit me access to the Student to administer cannabidiol, a 

nonpsychoactive cannabinoid substance derived from the Cannabis sativa L. plant (hereinafter 

“Cannabidiol”). 

 

3. In making this request, I affirm one of the following: 

(Check Only One) 

 
 
The cannabidiol substance I seek to administer to the Student has 0.0% 
tetrahydrocannabinol (THC).  
 

 
 
The cannabidiol substance I seek to administer to the Student has a 
tetrahydrocannabinol (THC) level not exceeding 0.3% AND I have received a written 
certification from a physician licensed in this state that the Student has been 
diagnosed by a physician as having Lennox-Gastaut Syndrome, Dravet Syndrome, 
also known as Severe Myoclonic Epilepsy of Infancy, or any other severe form of 
epilepsy that is not adequately treated by traditional medical therapies, spasticity due 
to multiple sclerosis or due to paraplegia, intractable nausea and vomiting, or appetite 
stimulation with chronic wasting diseases. 
 
 

 
 
The cannabidiol substance I seek to administer to the Student has a 
tetrahydrocannabinol (THC) level not exceeding 0.3% AND the Student has a current 
Oklahoma Medical Marijuana License. 
 

I state under penalty of perjury under the laws of Oklahoma that the foregoing is true and correct. 
 
 
    
(Date and Place)  (Signature) 
 
 
    
  Printed Name of Parent / Legal Guardian / Caretaker 
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STUDENT RESPONSIBILITY FOR VEHICLE ON SCHOOL PROPERTY 

 
     
Students may drive and park in a school parking lot.   
 
Students who drive or park vehicles on school property have a responsibility to ensure  prior to driving the vehicle 
on school property that whatever vehicle the student drives or parks does not contain contraband not permitted at 
school, including controlled substances, illegal drugs, alcohol, or weapons.  A student who drives or parks the 
vehicle on school property will be responsible for what is in the vehicle regardless of who owns title to the vehicle, 
who has been driving the vehicle, or who has been riding in the vehicle.  It is the duty of the student driving the 
vehicle to inspect the vehicle before driving it onto or parking it on school property to ensure the vehicle does not 
contain any of the above contraband.  Students will be responsible for items in driven and parked vehicles and will 
be considered to be in “possession” of all items in all such vehicles.  An offense is committed if the student fails to 
inspect the vehicle, find, and remove contraband before the vehicle is driven onto school property or parked at 
school.  Because of this duty of inspection, a student will have no defense to the presence of contraband in a vehicle 
driven onto or parked at school by the student because the student claims the student was not aware that others 
placed contraband in the vehicle.  
 
Students who drive onto or park off campus should also make sure their vehicles do not contain controlled 
substances, illegal drugs, alcohol, or weapons.  Having such items near the campus can be just as disruptive to the 
school environment just as much as having the items in vehicles driven onto or parked in school site parking lots.  
Students may be disciplined for the presence of contraband in such vehicles if it adversely affects school operations, 
student safety, or student behavior during the school day or at a school event. 
 
Students who park in a school parking lot may have the insides of the car searched if there is reasonable suspicion 
that the vehicle may contain contraband.  Reasonable suspicion may be provided by an alert from dogs that can 
detect contraband.  No reasonable suspicion will be needed for a drug-detection dog to sniff the outside of a student 
vehicle. 
 
In addition to any form of discipline, the privilege of driving onto the school or parking at the school may be 
withdrawn for refusal to open a vehicle, to abide by the above rules, or to drive recklessly in the lot. 
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FOREIGN EXCHANGE STUDENTS 

  
 
The Guthrie Public School District will accept foreign exchange students from recognized 
placement agencies provided the current enrollment does not exceed limits established in Board 
of Education Policy F-5 (Transfer Policy).   Applications for admittance of a foreign exchange 
student(s) will be accepted from May 30th until July 15th for the succeeding school year.  
Students will be accepted on a first-come first-serve basis, providing the building principal has 
full authority to refuse a student for reasons he or she believe to be in the best interest of the 
school district.  All foreign exchange students must reside with host families who are residents 
within the established Guthrie Public School District boundary.   
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CONCUSSIONS AND HEAD INJURIES FOR STUDENT ATHLETES 

 
 
The Board of Education recognizes that concussions and head injuries can result from contact sports and can have 
serious consequences if not properly evaluated and treated.  Therefore, consistent with state law, the District will 
inform and educate student athletes and their parents/guardians of the nature and risk of concussions or head 
injuries, including the dangers associated with continuing to play after a concussion or head injury through this 
policy and the associated information sheets and forms. 
 
Specifically, on an annual basis, and prior to a student athlete’s participation in any athletic practices or 
competitions, a concussion and head injury information sheet shall be distributed to the student and his or her 
parent/guardian.  Attached to the information sheet shall be an acknowledgement form which the student and his or 
her parent/guardian must sign to verify that they have read the information sheets and understand the content and 
warnings.  The completed acknowledgement forms shall be returned to the principal’s office prior to the student 
athlete’s participation in practice or competition during that school year.  The student-athlete may NOT practice or 
compete until the form has been received. 
 
If the District’s coaching personnel suspect that a student athlete has sustained a concussion or head injury during a 
practice or game, the coach shall immediately remove that student from participation and direct the student to obtain 
a physical and mental status examination by a licensed health care provider selected by the student’s parent or legal 
guardian.  The Board of Education has defined a licensed health care provider as follows:  M.D. – Medical Doctor; 
D.O. – Doctor of Osteopathy; and Physicians Assistants.  This licensed health care provider MUST be trained in the 
evaluation and management of concussions.  The District shall not be financially responsible for any health care 
bills associated with the examination. 
 
After suffering a concussion, a student’s physical and cognitive activities should be carefully managed and 
monitored by the licensed health care professional.  Pursuant to Okla. Stat. tit. 70, § 24-155, any student athlete 
removed from participation shall NOT be allowed to participate in practices or games until he or she is evaluated by 
a licensed health care provider and receives the provider’s written clearance to return to participation, a copy of 
which shall be provided to the District. 
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Concussion/Head Injury Fact Sheet  
 

What is a concussion? 
A concussion is a brain injury that: 
 Is caused by a bump or blow to the head 
 Can change the way your brain normally works 
 Can occur during practice or games in any sport 
 Can happen even if you have not been knocked 

out 
 Can be serious even if you have just been 

“dinged” 
All concussions are serious.  A concussion can 
affect your ability to do schoolwork and other 
activities like playing video games, working on a 
computer, studying, driving or exercising.  Most 
people with a concussion get better, but it is 
important to give your brain time to heal. 
 
What are the symptoms of a concussion?  
Signs and symptoms of a concussion can show right 
up after the injury or may not appear to be noticed 
until days or weeks after the injury.   
 
Signs Observed by Parents or Guardians 
If your child has experienced a bump or blow to the 
head during a game or practice, look for any of the 
following signs and symptoms of a concussion: 
 Appears dazed or stunned 
 Is confused about assignment or position 
 Forgets an instruction 
 Is unsure of game, score or opponent 
 Moves clumsily 
 Answers questions slowly 
 Loses consciousness (even briefly) 
 Shows behavior or personality changes 
 Cannot recall event prior to hit or fall 
 Cannot recall events after hit or fall 
 
Symptoms Reported by Athletes: 
 Headache or “pressure” in head 
 Nausea or vomiting  
 Balance problems or dizziness; double or blurry 

vision 
 Sensitivity to light or noise 
 Feeling sluggish, hazy, foggy or groggy 
 Concentration or memory problems 
 Confusion 
 Does not “feel right” 
 

What should you, the student athlete, do if you 
think you have a concussion?  
 Tell your coaches or parents.  Never ignore a bump or 

blow to the head even if you feel fine.  Also, tell your 
coach if one of your teammates may have a concussion. 

 Get a medical checkup.  A doctor or health care 
professional can tell you if you have a concussion and 
when you are OK to return to play. 

 Give yourself time to get better.  If you have had a 
concussion, your brain needs time to heal.  While your 
brain is still healing, you are much more likely to have a 
second concussion.  Additional concussions can cause 
damage to your brain.  It is important to rest until you get 
approval from a doctor or health care professional to 
return to play. 

 
What should parents/guardians do if they think 
their child has a concussion? 
 Seek medical attention right away.  A health care 

professional will be able to decide how serious the 
concussion is and when it is safe for your child to return to 
sports.   

 Keep your child out of play.  Concussions take time to 
heal.  Don’t let your child return to play until a health care 
professional says it’s OK.  Children who return to play too 
soon—while the brain is still healing—risk a greater 
chance of having a second concussion.  Second or later 
concussions can be very serious.  They can cause 
permanent brain damage, affecting your child for a 
lifetime. 

 Tell your child’s coach about any recent concussion.  
Coaches should know if your child had a recent 
concussion in ANY sport.  Your child’s coach may not 
know about a concussion your child received in another 
sport or activity unless you tell the coach. 

 
How can you prevent a concussion?  
 Follow the coach’s rules for safety and the rules of the 

sport. 
 Practice good sportsmanship. 
 Use the proper equipment, including personal protective 

equipment (such as helmets, padding, shin guards and 
eye and mouth guards –IN ORDER FOR EQUIPMENT 
TO PROTECT YOU, it must be the right equipment for the 
game, position and activity; it must be worn correctly and 
used every time you play.) 

 Learn the signs and symptoms of a concussion 
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If you think you have a concussion: 
 

Don’t hide it.  Report it.  Take time to recover. 
It’s better to miss one game than the whole season. 

 
For more information about concussions visit:  

  www.cdc/concussion     www.cdc.gov/TraumaticBrainInjury 
  www.oata.net    www.ossaa.com    www.nfhslearn.com 
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CONCUSSION AND HEAD INJURY ACKNOWLEDGEMENTS 
 
 

In compliance with Oklahoma Statute Section 24-155 of Title 70, this 

acknowledgement  form is to confirm that you have read and understand the 

CONCUSSION FACT SHEET provided to you by the School District related to potential 

concussions and head injuries occurring during participation in athletics. 

I, _____________________________________________________________ (please print student-athlete’s name) as a 

student-athlete who participates in athletics and I, _________________________________  

(please print parent/guardian’s name) as the parent/legal guardian, have read the information 

material provided to us by the School District related to concussions and head injuries 

occurring during participation in athletic programs and understand the content and 

warnings. 

 

_________________________________________   ______________________ 
SIGNATURE OF STUDENT-ATHLETE    DATE 
 
 
 
__________________________________________  _______________________ 
SIGNATURE OF PARENT/LEGAL GUARDIAN  DATE 
 
 
 
This form should be completed annually prior to the athlete’s first practice and/or 
competition and be kept on file for one year beyond the date of signature in the principal’s 
office or the office designated by the principal. 
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GUTHRIE PUBLIC SCHOOLS 
 
 
To: ______________________________________________________________________ 
 [INSERT APPROPRIATE DISTRICT OFFICIAL, SUCH AS ATHLETIC 

DIRECTOR, COACH, PRINCIPAL, ETC.] 
 

High School or Middle School: _________________________________________ 
     (Fill in Name of School) 

 
 
It is my understanding that the School District will not allow a student-athlete who has sustained 
or is suspected of having sustained a head concussion to practice or participate in any athletic 
competition until the athlete is evaluated in a follow-up examination by a medical doctor or 
doctor of osteopathy trained in the evaluation and management of head concussions and the 
student-athlete receives written clearance from the medical doctor or doctor of osteopathy to 
return to athletic participation. 
 
My signature below certifies to the following: 

 I am a ______ medical doctor or ______doctor of osteopathy licensed to practice in the 
State of Oklahoma.  (Check one) 

 I have been trained in the evaluation and management of head concussions. 

 The following student-athlete has been evaluated by me in connection with a head 
concussion or suspected head concussion:  _________________________________ 
(Print Name of Student-Athlete).  My evaluation of the named student-athlete has 
occurred since the date and time of the concussion or suspected concussion. 

  It is my professional opinion, based on my training and experience, that the student-
athlete named above may return to participation in athletics in the Schools District’s 
Athletic Programs on the following date:  ______________________ (Insert Date). 

 
___________________________________________ 
Signature of Medical Doctor or Doctor of Osteopathy 
 
___________________________________________ 
Print Name 
 
___________________________________________ 
Date 
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SUICIDE AWARENESS, TRAINING, AND PREVENTION 

 
PURPOSE: Suicide is a leading cause of death among young people.  The health and well-being of students is of 
utmost importance to the school district, and the school district is committed to actively preventing suicide through 
awareness, effective training, outreach, and prevention.  This policy outlines strategies, procedures, and resources 
for preventing suicide, identifying potentially-suicidal students and high-risk behavior, as well as intervention and 
postvention mechanisms.   
 
SCOPE: This policy is applicable to actions that occur in school district buildings, premises, or property, including 
vehicles, at school-sponsored functions and activities, and governs the entire school district community, including, 
but not limited to, staff, students, parents and guardians, and volunteers.   
 
SUICIDE PREVENTION TRAINING: The school district shall provide training and education to all staff 
members on suicide awareness and prevention on a biennial basis.  The training will include evidence-based 
approaches to suicide prevention or curriculum made available or approved by the Department of Mental Health and 
Substance Abuse Services, including how to recognize changes in behavior that may be indicative of distress, how 
to approach students to discuss concerns, and how to refer a parent or student to appropriate resources.    
 
Beginning with the 2022-2023 school year, the school district may provide training to address suicide awareness and 
prevention to 7th through 12th graders.  
 
Publication and Distribution:  The course outline for the training curriculum shall be made available on the school 
district’s website.  
 
NOTIFYING PARENTS AND LEGAL GUARDIANS: Teachers, counselors, principals, administrators and 
other school personnel, upon determining a student is at risk for attempting suicide, shall notify the parents or legal 
guardians of the student immediately upon determining such risk exists.  
 
IMMUNITY FROM EMPLOYMENT DISCIPLINE AND CIVIL LIABILITY: Teachers, counselors, 
principals, administrators and other school personnel shall be immune from employment discipline and any civil 
liability with respect to the following actions:  
 

1. Calling 911, law enforcement, or the Department of Human Services if they believe a student poses a 
threat to themselves or others or if a student has committed or been the victim of a violent act or threat 
of a violent act;  

 
2. Providing referral, emergency medical care or other assistance offered in good faith to a student or 

other youth; or  
 

3. Communicating information in good faith concerning drug or alcohol abuse or potential safety threat 
by or to any student to the parents or legal guardians of the student, law enforcement officers or health 
care providers.  

 
NO SPECIFIC DUTY OF CARE OR CAUSE OF ACTION:  The training required by this policy, or lack 
thereof, shall not be construed to impose any specific duty of care. No person shall have a cause of action for any 
loss or damage caused by any act or omission resulting from the implementation of this policy or resulting from any 
training, or lack thereof, required by this policy, unless the loss or damage was caused by willful or wanton 
misconduct.  
 
Community Intervention and Prevention Services:  The school district may enter into agreements with 
designated Youth Services Agencies for the provision of intervention and prevention services.  
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FOSTER CARE PLAN 

 
This plan addresses the requirements of the foster care provisions under Title I of the Every Student Succeeds Act 
(ESSA) that the district collaborates with Child Welfare Agencies and Tribal Child Welfare Agencies (CWAs) to 
ensure stability in education for children in foster care.  
 
The district is committed to providing all students with educational experiences that are free from disruptions and 
recognizes that children in foster care often face barriers regarding enrollment, attendance, and school success. This 
policy is designed to promote stability for children in foster care so that they can continue their education without 
disruption, maintain meaningful relationships with peers and educators, and be ready to succeed in postsecondary 
education and careers.   
 
This policy ensures that children in foster care have the same access to free, appropriate public education as other 
children and that students in foster care are not separated from the mainstream school environment because of foster 
care placement. This educational stability includes assurances that (1) a child in foster care will remain in the child’s 
school of origin, unless a determination is made that it is not in the child’s best interest in that school; and (2) if a 
determination is made that it is not in the child’s best interest to remain in the school of origin, the child will be 
immediately enrolled in the school of residence, even if the child is unable to produce records normally required for 
enrollment.  
 
School District Assurances  
 
Each plan for ensuring the educational stability of a child in foster care will include the following assurances:  
 

 Each placement of the child in foster care takes into account the appropriateness of the current educational 
setting and the proximity to the school in which the child is enrolled at the time of placement;  

 The state child welfare agency will coordinate with appropriate local educational agencies to ensure that the 
child remains in the school in which the child is enrolled at the time of placement;  

 If it is not in the best interest of the child to return to the resident school, the child will immediately be 
provided appropriate enrollment in the district; and 

 The district will gather and maintain educational records and promptly send them to any district to which 
the student moves.  

 
Foster Care Child Liaison (POC)  
 
The district will assign at least one person to serve as a Foster Care Child Liaison, or Point of Contact (POC). The 
POC may also be the homeless student coordinator. The name of this person will be annually submitted to the 
Oklahoma State Department of Education (OSDE) through the online Grants Management System by September 
30th. If additional staff members are needed to meet the requirements, the district will make assignments as 
necessary. The POC will work in the best interest of the child to ensure that all educational requirements are being 
met. The POC will have access to available training and materials to keep them informed of any changes to foster 
care laws. The POC will work closely with CWAs to:  
 

 Coordinate with corresponding child welfare agencies on the implementation of Title I provisions,  
 Lead the development of a process for making best interest determinations,  
 Document best interest determinations,  
 Facilitate transfer of records and immediate enrollment,  
 Facilitate data sharing with child welfare agencies consistent with the Family Educational Rights and 

Privacy Act (FERPA) and other privacy protocols,  
 Develop and coordinate local transportation procedures,  
 Manage best interest determinations and transportation cost disputes,  
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 Ensure that children in foster care are enrolled in and regularly attend school, and  
 Provide professional development and training to school staff on Title I provisions and the educational 

needs of children in foster care.  
 
Decision-Making Process  
 
To determine the appropriate placement of each child in foster care, a committee will meet that is comprised of the 
site administrator or representative, the POC, and a member of the CWA. In emergency circumstances, a CWA has 
the authority to make an immediate decision regarding a child’s school placement, then consult with the district and 
revisit the best interest determination for the child. The determining factors that may be evaluated include the 
following:  
 

 Proximity of the resource family home to the child’s present school; 
 Safety considerations;  
 Age and grade level of the child as it relates to the other best interest factors;  
 Needs of the child, including social adjustment and well-being;  
 Child’s performance, continuity of education, and engagement in the school where the child presently 

attends;  
 Child’s special educational programming if the child is classified;  
 Point of time in the year;  
 Child’s permanency goal and likelihood of reunification;  
 Anticipated duration of the placement;  
 Preferences of the child;  
 Preferences of the child’s parent(s) or educational decision maker(s);  
 The child’s attachment to the school, including meaningful relationships with staff and peers;  
 Placement of the child’s sibling(s);  
 Influence of the school climate on the child, including safety;  
 Availability and quality of the services in the school to meet the child’s educational and socioemotional 

needs;  
 History of school transfers and how they have impacted the child;  
 How the length of the commute would impact the child, based on the child’s developmental stage;  
 Whether the child is a student with a disability under the IDEA who is receiving special education and 

related services or a student with a disability under Section 504 who is receiving special education or 
related aids and services and, if so, the availability of those required services in a school other than the 
school of origin; and  

 Whether the child is an EL and is receiving language services, and, if so, the availability of those required 
services in a school other than the school of origin.  

* Transportation costs will not be considered when determining a child’s best interests.  
 
In the event of a disagreement regarding school placement of a child in foster care, the child welfare agency should 
be considered the final decision maker in making the best interest determination. The child welfare agency is 
uniquely positioned to assess vital non-educational factors such as safety, sibling placements, the child’s 
permanency goal, and other components of the case plan. The child welfare agency also has the authority, capacity, 
and responsibility to collaborate with and gain information from multiple parties including parents, children, schools 
and the court in making these decisions.  
 
Enrollment of Students  
 
Foster care parents, social workers or other legal guardians will be allowed to immediately enroll children in the 
district. The district understands that all necessary paperwork (birth certificates, shot records, academic records, 
special education records, etc.) may not be immediately available and wants to provide a smooth transition for the 
student into the district. The district will contact the child’s home school district for records and make adaptations as 



 
GUTHRIE BOARD OF EDUCATION                                              F-51 
 
 

 
Adoption Date: 9-13-2021  Revision Date(s):                                                           Page 3 of 4 
 

needed. After enrollment, the following guardianship or legal custody documents shall be provided for verification 
by the foster family or CWA:  
 

 Power of Attorney  
 Affidavit  
 Court Order  

 
IDEA Students 
 
Part B of the IDEA directs school districts to make a Free Appropriate Public Education (FAPE) available to all 
eligible children with disabilities in the Least Restrictive Environment (LRE). FAPE under the IDEA includes the 
provision of special education and related services at no cost to the parents in accordance with a properly developed 
Individualized Education Program (IEP). Each child’s placement decision must be made by a group of 
knowledgeable persons.  
 
The district will operate in accordance with all state and federal laws regarding special education students. Special 
education services will be provided to foster care students just as they are to all district students following the 
guidelines below:  
 

 Educational placement will be determined annually and will be based on the child’s IEP in accordance with 
the child’s individual needs;  

 The child will be placed in the least restrictive environment and, unless they require some other 
arrangements, will attend the school that he/she would attend if not disabled;  

 Timely and expedited evaluations and eligibility determinations for highly mobile children with disabilities 
will be made when possible;  

 Children in foster care will have access to related aids and services that are designed to meet their 
educational needs; 

 Children will have access to comparable services including summer and extended school year services if 
applicable; and  

 Children in foster care will not be discriminated against and are considered a protected group.  
 
EL Students  
 
The district will ensure that EL students in foster care will participate meaningfully and equally in educational 
programs by doing the following:  
 

 Identifying and assessing all potential EL students in a timely, valid and reliable manner;  
 Provide EL students with a language assistance program that is educationally sound and proven successful;  
 Sufficiently staff and support the language assistance programs for EL students;  
 Ensure that EL students have equal opportunities to meaningfully participate in all curricular and 

extracurricular activities;  
 Avoid unnecessary segregation of EL students;  
 Ensure that EL students with disabilities are evaluated in a timely and appropriate manner for special 

education and disability-related services and that their language needs are considered in these evaluations 
and delivery of services;  

 Meet the needs of EL students who opt out of language assistance programs;  
 Monitor and evaluate EL students in language assistance programs following federal guidelines;  
 Continue to evaluate the effectiveness of school district language assistance programs and progress of each 

student; and   
 Ensure meaningful communication with the parents of the students.  
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Transportation  
 
The district will collaborate with the CWA to develop and implement clear written procedures governing how 
transportation is provided to maintain children in foster care in their schools of origin and will also work with the 
CWA to reach an agreement regarding transportation costs. The agreement will cover how transportation will be 
provided, arranged, and funded for the duration of the child’s time in foster care. Each agreement can/will vary 
greatly because the needs of each child should be considered in making transportation decisions.  
 
The regular transportation policies approved by the district will be followed in transporting foster care students. 
Drivers will be appropriately licensed, certified, and have required DMV and background checks. Various public 
school vehicles may be used to transport students depending on circumstances. Students who must be transported 
out-of-state will be approved by the school board as required by Oklahoma law.  
 
Student Records  
 
The district will share education records with the CWA as allowed by FERPA and the IDEA. This allows 
educational agencies to disclose educational records of students in foster care to State and Tribal agencies without 
parental consent. 
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MENTAL HEALTH ACCOMMODATIONS 
 
Purpose 
 
Pursuant to Okla. Stat. tit. 70, § 3-169, beginning with the 2023-2024 school year, the parent or guardian of a 
student shall have the option to disclose to the District prior to enrollment that the student has received certain types 
of mental health treatment so that a meeting can be scheduled to discuss whether the student requires 
accommodations.  
 
Definition 
 
For purposes of this policy, a “mental health facility” is defined as a public or private hospital or related institution 
offering or providing inpatient mental health services, a public or private facility accredited as an inpatient or 
residential psychiatric facility by the Joint Commission on Accreditation of Healthcare Organizations, or a facility 
operated by the Department of Mental Health and Substance Abuse Services and designated by the Commissioner of 
the Department of Mental Health and Substance Abuse Services as appropriate for the inpatient evaluation or 
treatment of minors.  
 
Procedures 
 
The following procedures apply to parent disclosures of mental health treatment and the holding of meetings to 
discuss accommodations that may be needed as a result of a student’s mental health condition:  
 

A. Prior to the enrollment of a student who has received inpatient or emergency outpatient services from a 
mental health facility in the previous twenty-four (24) months, the parent of that student shall have the 
option (but is not required) to disclose the student’s history of mental health treatment to the District.  

 
B. If a student’s parent/guardian makes a disclosure to the District as set forth above, the District will schedule 

a meeting to determine whether the student is in need of any accommodations, including, but not limited to, 
an individualized education program (“IEP”). The participants in this meeting shall include: 

 
1. The parent or legal guardian of the student.  

 
2. One or more designated District employees, which may include members of the student’s IEP team.  

 
3. One or more representatives of the mental health facility.  

 
C. The meeting required by this policy may take place in person, via teleconference, or via videoconference.  

 
D. The meeting shall be conducted in accordance with applicable state and federal laws, including, but not 

limited to the Health Insurance Portability and Accountability Act (“HIPAA”) and the Family Educational 
Rights and Privacy Act (“FERPA”). 

 
Reference: Okla. Stat. tit. 70, § 3-169; Okla. Stat. tit. 43A, § 5-502. 
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SAVE WOMEN’S SPORTS ACT 

 
Pursuant to SB002 (2022), prior to the beginning of each school year, the parent or legal guardian of a student who 
competes on a school athletic team shall sign an affidavit acknowledging the biological sex of the student at birth.  If 
a student is 18 years of age or older and competes on a school athletic team, the student shall sign an affidavit 
acknowledging his or her biological sex at birth.  
 
If there is any change in the status of the biological sex of a student submitting an affidavit pursuant to this policy, 
the affiant shall notify the school within 30 days of such change. 
 
School athletic teams shall be expressly designated as one of the following based on biological sex:  
 

1. “Males,” “men,” or “boys”; 
2. “Females,” “women,” or “girls”; or 
3. “Coed” or “mixed.” 

 
School athletic teams designated for “females,” “women,” or “girls” shall not be open to students of the male sex.   
 
Reference:  Okla. Stat. tit. 70 § 27-106 
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The Save Women’s Sports Act (Okla. Stat. tit. 70, § 27-106(D)) requires as follows: 
 

Prior to the beginning of each school year, the parent or legal guardian of a student who competes on a 
school athletic team shall sign an affidavit acknowledging the biological sex of the student at birth. If the 
student is eighteen (18) years of age or older, the student who competes on a school athletic team shall sign 
an affidavit acknowledging his or her biological sex at birth. If there is any change in the status of the 
biological sex of the student, the affiant shall notify the school within thirty (30) days of such change. 

 
Section 426 of Title 12 of the Oklahoma States provides that “whenever under any law of this state or 
under any rule, order or requirement made pursuant to the law of this state, any matter is required or 
permitted to be supported, evidenced, established or proved by the sworn statement, declaration, 
verification, certificate, oath or affidavit, in writing of the person making the same, the matter may with 
like force and effect be supported, evidenced, established or proved by the unsworn statement in writing of 
the person made and signed under penalty of perjury setting forth the date and place of execution and that it 
is made under the laws of this state.” 

 
Guthrie Public Schools 

Declaration of Biological Sex at Birth 
 
The undersigned, under the penalties of perjury, declares: 
 

1.  ______________________(Name of Student) participates on a Guthrie Public Schools athletic team. 
 

2. The biological sex at birth of the student named herein was (check one):  
 
 ____Male 
 
 ____Female 
 

3. I further understand Oklahoma law requires me to notify the school within 30 days of any change in status 
of the biological sex designated above. 

 
4. I state under penalty of perjury under the laws of Oklahoma that the foregoing is true and correct. 

 
 
              

(Date and Place)       (Signature) 
 
 
 
             

(Printed Name) 
 




